How to Register for Classes in the DTS Student Portal

Link: https://portal.dts.edu/

Navigate to the new student portal. The link will take you to a webpage that looks like this:

ADTS X

Teach Truth. Love Well.

The DTS Student Portal is the place to update your information, check your degree, register for classes, apply for scholarships, and make
payments. Help and Support

S
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Student Portal Faculty Portal Course Schedule

Homepage Homepage

Student Login Here aculty Login He

Click on the tile marked “Student Portal Homepage” on the far left. The system will prompt you to enter

your login credentials, including your @dallasseminary.edu email address and DTS password.

Once you have logged in, the Student Portal home page displays on the next page. On the left side menu,

click “Registration.” to view the menu options.
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How To: Register for Classes

Click “Register for Classes”.
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Campus Info

My Profile

My Degree Program

Registration

Course Schedule
Register for Classes
My Class Schedule

Enrollment Forms

Account and Payment

Financial Aid

Student Life

Graduation and Career

Hello Benjamin English > Logout Help]
. .
Programs of Study Financials Holds & Alerts
You currently have 3 Programs Current Balance - You have 0 holds
EdD - English GPA You have 0 alerts.
MBTS - English GPA:
View Holds & Alerts

udent Standing Advisors Classes

View Schedule

EdD - English EdD - English
Degree GPA IR Academic Advisors : Stalvey, 2022FA 20225U
Enrollment GPA : 0.00 Benjamin
Academic Standing : None EdD - English
Financial Standing : None ED7120 - Administration and Leadership

in Formal Christian Education
ED7105 - History and Philosophy of
Formal Christian Education

Document Center

No documents due.

This will navigate to the ‘Online Registration’ page. Input the corresponding registration term and verify
the correct degree program is selected.
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Campus Info
My Profile

My Degree Program

Registration

Course Schedule
Register for Classes

My Class Schedule

Enroliment Forms

Account and Payment

Financial Aid

Student Life
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Hello Benjamin English > Logout H

Online Registration

Please select your term below and check your registration status. If you are unable to register, please check your holds. How to Register Video

m Refresh Page View Registration Tutoria

0 You currently have 2 programs. Select the program and term carefully to avoid payment issues.

Program 5/11/2020 MBTS - English v Term 2022 Fall v

Need registration help? View Registration Tutorial

Registration Status

Registration Assistant

o Please see the course section for Add and Drop End Dates

Page 2 of 6



How To: Register for Classes

Once these fields are entered, the page will refresh. Scroll to the bottom of the page. Verify that the fields
in the “Registration Status” box are correct, and then click the “Register” button to proceed with
registration.

£pT1Ss  Online Registration

© 49 20

Please select your term below and check your registration status. If you are unable to register, please check your holds. How to Register Videa

Campus Info
My Profile Refresh Page View Registration Tutorial

My Degree Program

Registration o You currently have 2 programs. Select the program and term carefully to avoid payment issues.

Course Schedule

Register for Classes
My Class Schedule Program 5/11/2020 MBTS - English v Term 2022 Fall v

Enrollment Forms

Account and Payment R R
Need registration help? View Registration Tutorial

Financial Aid
Registration Status
Student Life
Graduation and Career

Registration Assistant

0 Please see the course section for Add and Drop End Dates

Code Term Description Term Period Registration Period Status

2022FA 2022 Fall 8/29/2022-12/23/2022 3/1/2022 07:30 AM - 8/5/2022 11:59 PM Open

e o

At this point, a new window will pop-up, presenting the Registration portal for the term you selected on
the previous webpage.

Regi Stering f()]_' Wednesday, May 25, 2022 2:22:35 F

8/29/2022 - 12/23/2022 ) ReFRESHPAGE
MBTS - English

Register in 3 easy steps

SEEET

Scarch Courses & Quick Add

Course Search  Quick Add

Course Code Choose Filters v + | seanch | cuean nuens |

All Courses - Includes Required and Elective courses a
Showing 1 to 556 of 556 entries Search
Add Code 4| Titte Section Schedule Credits Campus Building/Room Location Instructor Status. Availability Shift

Th 1.00PM-
A o 3.00 oTs CAMPBELL : 207 Dallas Anderson, Victor | Availsble 110f13 Englis

& AS5101 i
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How To: Register for Classes

In the Registration portal, three steps are required to complete the registration process — 1) Select, 2)
View, and 3) Register.

Step 1: Select

The Select step can be accomplished in two different ways: Course Search or Quick Add. The page will
default to the Course Search option. With this option, type in the course code or key words to filter
courses showing in the list below. You may select a course by clicking the plus icon on the left side of the
course row.

Re -Stel'ing fol’ p Wednesday, May 25, 2022 2:22:35 P|

8/29/2022 - 12/23/2022 1) rermesipace

MBTS - English

Register in 3 easy steps.
() @ -]

— “ m

v
Scarch Courscs & Quick Add a
—

Course Code Choose Filters v + m m

All Courses - Includes Required and Elective courses

Showing 1 to 556 of 556 entries Search

Add Code 4| Title Section Schedule Credits Campus Building/Room Location Instructor Status Availability Shift.

® AS5101 A e 3.00 oTS CAMPBELL : 207 Dallas Anderson, Victor | Available 110f13 English

Seminar on Practical

If you know the specific course number and section you want to register for, you may use the Quick Add
option. Enter the specific course number and section, then click “Add Course”.

v
Search Courses & Quick Add (~]

Course Search ~ Quick Add
—

0 Enter course code and section to add to Selected Courses.

* Course Code *  preqg
* Section 4

All Courses - Includes Required and Elective courses

Showing 1 to 556 of 558 entries Search
Add Cade A Title Section Schedule Credits Campus Building/Room Location Instructor Status Availability Shift
et T e - E 2
i ASHIC : 300 DTS CAMPBELL - 207 Dallas. Anderson. Victor Awailable 110f13 Englis
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How To: Register for Classes

Selecting the plus icon from the course listing from the Course Search page or clicking “Add Course”
through the Quick Add page, the course(s) will populate in your registration cart.

Step 2: View

Scroll to the bottom of the page to view the “Selected Courses.” Verify that the correct courses appear
and that the meeting times work with your schedule. Then select the “Register/Drop” button.

All Courses - Includes Required and Elective courses A]
Showing 1 to 556 of 556 entries Search
Add Code 4| Tite Section Schedule Credits Campus Buiilding/Room Location Instructor Status Availability Shift
} Seminar on Practicsl — X o X i o
B 255101 Theology, Hermenetics - 3.00 oTS CAMPBELL : 207 Dallas Anderson, Victor | Available 110f13 English

3.40PM
and Research >

Seminar on Prac

i] ASB101 Theology AV 3.00 oTs ONLINE Anderson, Victor Available lof2 English
and h
Seminar on Old Testamen
El ASE103 AL ML 300 oTS CAMPBELL - 207 Dallas Bramer, Stephen | Available 110f13 English
Books
Seminar on Old Testament Video
] AS5103 g ' AV P, 3.00 oTs ONLINE oy Bramer, Stephen | Available 10f2 English -

Selected Courses

@ P cick the Ragisir Brop bton o conpsh e rgitrtion procese. =a

Showing 1te 1 of 1 entries Search
Seleet 4| Action Code Title Section Schedule Credits Campus Building/Reom Location Instructor Status Last Day to Drop Shift
i Bible Study Methods & N - i 8/28/2022 1200
= BES101 | o A 3.0 oTS CAMPBELL : 204 Dallas Yarbrough, Mark | Selectad - English
Shaw [ALL v | _entries Previous | 1 | Next Showina 110 1 of 1 entries =
,
Engefiish > >

Step 3: Register

In the final step, confirm that all course information is correct. Then, select the “Register” button in the
bottom right corner.

Register in 3 easy steps.

L) o )

T m

v

Register ?

Student Information V]

Selected Courses Selected :1 Registered:0 Waitlisted : 0

0 You are almost there. Click on Register button to complete registration.

Cade Title Section Schedule Credits Campus Building/Room Location Instructor Status Last Day to Drop shin

BES101 I Bible Study Methods & Hermeneutics A 7-45AM- 10:25AM 30 DTS | CAMPBELL - 204 Dallas Yarbrough, Mark Selected 8/28/2022 12:00 AM English

VIEW COURSES ’ REGISTER
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How To: Register for Classes

The “Registration Completed” alert confirms your class registration and may provide additional
information.

Register in 3 easy steps.
@ o &
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Register
Student Information

Course Schedule

Selected:0 Registered :1 Waitlisted:0 B

@ Registration Completed. You registerad for a total of 3 credits. Your current Balance : {S- ‘
0 Classroom assignments are subject to change. Please check your schedule within 24 hours of your course start date to check for your room changes.

exporT scHepuLE | viEw coumses

Last Day to Drop Shift

Code Tite Section Schedule Campus Building/Room Location Instructor Status

Bible Studly Metheds & Hermeneutics A 7:45

BE5101

10:25AM 30 DTS CAMPBELL : 204 Dallas Yarbrough. Mark Registerad 8/28/2022 12:00 AM English

You may now exit the pop-up window. Return to the Student Portal homepage and refresh the page.
Verify your newly added courses appear in the bottom right corner of the home page in the “Classes” box.
Be sure to select the correct term to view the corresponding registrations.

Hello Benjamin English > Logout Help
& DTS S
== . Portal
00 A EIQ
. .
Emplile Programs of Study Financials Holds & Alerts
My Profile You currently have 3 Programs Current Balance _ You have 0 holds.
2 You have 0 alerts
My Degree Program EdD'~English cra -
MBTS - English GPA -
2 View Holds & Alerts
Registration
Account and Payment
Financial Aid .
. . View Schedule
Student Standing Advisors Classes
Student Life
EdD - English EdD - English
Graduation and Career Degree GPA Academic Advisors : Stalvey 2022FA 202250
Enrollment GPA : 0.00 Benjamin
Academic Stand None EdD - English
Financial Standing : None ED7120 - Administration and Leadership
in Formal Christian Education
E History and Philosophy of
Formal Christian Education
MBTS - English
Document Centel’ BE5101 - Bible Study Methods & *
Hermeneutics
No documents due

Congratulations, you are now registered for classes!

If you are still unable to register for classes, email the Registrar’s Office (registrar@dts.edu) from your
(@dallasseminary.edu email account with the following information: (1) your student ID# (2) the
registration term (3) course number, and (4) section code.

If you have questions regarding your degree progress or elective selections, reach out to Academic
Advising (advising(@dts.edu or 214-887-5080), or email your Academic Advisor directly.
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