
Planning Your 
Semester



5 Reasons to Plan Your Semester

• Prevent procrastination

• Reduce stress

• Learn more effectively

• Submit quality work

• Delight in God's Word & World



Why Create a Semester Plan?

1. Outlines each assignment's requirements.

2. Serves as a handy checklist to reference. 

3. Provides a timeframe for completing assignments.



When Should You Create a Semester Plan?

• Create a semester plan as soon as you receive your syllabus. 

• Plan to complete your assignments early. 
This means starting early!



Creating a 
Semester 
Plan



1. List Semester Tasks

• READ, READ, READ the syllabus!!!

• Pay attention to...
oThe course instructions (WHAT)

oThe course schedule (WHEN)

The syllabus is 
not a suggestion, 

but a 
PRESCRIPTION. 

It tells you 
what you are 

REQUIRED 
to complete 

to receive full credit 
for the course.



1. List 
Semester 
Tasks 
(Example)



2. Read Assignment 
Directions
• Syllabus

• Rubric

• Separate document ("Files")

• Canvas ("Assignments")



2. Read 
Assignment 
Directions 
(Example)

Image from ST5101 syllabus



3. Break Down Assignments

• Readings: sections, chapters, pages

• Doctrinal Statements: brief statement, detailed exposition, personal 
reflection

• Papers: writing process (i.e., topic, thesis, research, draft, edits)



3. Break Down Assignments (Example)



4. Assign a Personal Due Date to Each Part

Why a personal due date?



4. Assign a Personal Due Date to Each Part

• You may have multiple assignments due on the same date.

• You only have so many hours to work.

• You give yourself personal accountability to do the work—and to 
do it in a timely manner.



4. Assign a Personal Due Date (Example)



4. Assign a 
Personal 
Due Date 
(Example)



5. Make a Weekly Schedule

• Allocate time on a week-to-week basis to do the work.

• Assign a specific time slot to each item.

• Consider blocking your schedule by class (e.g., ST 5101, BE 5101, 
PM 5101) or by assignment type (e.g., readings, papers, review 
class notes).



5. Make a 
Weekly 
Schedule 
(Example 1)

Image from Zacharias and Forrest, Surviving and Thriving in Seminary, 83



Example Schedule 2
S C R E E N S H O T  T A K E N  F R O M  

D T S  S E M E S T E R  P L A N  
( E X A M P L E )



Contact Us

W R I T I N G @ DT S . E D U

H T T P S : / / S T U D E N T S . D T S . E D U
/ W R I T I N G
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