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5 Tips to Avoid Plagiarism 

 DO DO NOT 

1 

Put quotation marks around an author’s words to show 
originality of thought or expression. (When in doubt, use 
quotation marks!) 

Fail to put quotation marks around words that you 
borrow from an author—even if you cite the source! 

e.g., Augustine wrote, “Thou movest us to delight in praising Thee; for Thou hast formed us for Thyself, and our 
hearts are restless till they find rest in Thee.”1 

2 

Properly paraphrase a source by representing an idea 
clearly and pointedly in your own words.  

Closely reproduce the wording or phrasing of the 
source. 

e.g.,  
Text: First, prayer is intimacy of fellowship, an act of worship, in which we are allowed, even commanded, to enter 
the presence of the most magnificent and beautiful of persons. In some ways, to daily come into the presence of 
God is a duplication of the wonder of the day that we initially met him and a foretaste of a future day when we shall 
enter his presence forever. 
Plagiarism (“too-close paraphrase”): Prayer is intimate fellowship, an act of worship even, in which we are allowed 
into the presence of the most magnificent, most beautiful person. Through daily prayer, we come into God’s 
presence, thereby replicating the wondrous day that we first met him and enjoying a foretaste of the coming day 
when we will enjoy his presence forever. 
Proper paraphrase: As John D. Hannah observes, prayer is an act of intimate fellowship with God that anticipates 
the future kingdom, where believers can eternally bask in the fullness of his presence.2 

3 

Cite the source for ideas that are (1) associated with a 
specific person AND (2) new enough not to be part of a 
field’s common knowledge. 

Fail to cite the source of an idea that is new and tied to 
a particular scholar or multiple scholars. 

e.g., Michael J. Svigel divides the dispensations of history into seven eras: man innocent, man under conscience, 
man in authority over the earth, man under promise, man under law, man under grace, and man under the personal 
reign of Christ.3 

4 

Cite the source of any ideas that you borrow from another 
person or multiple persons and keeping in mind the first 
three rules above. (Note: this functions like a summary of 
ideas.) 

Fail to cite the source especially when the material is 
free and publicly available (e.g., online sources). 

e.g., Although Paul never outright denounces Artemis as a false god, he leads his readers to this conclusion through 
indirect teaching.4 

5 

Cite the source of any borrowed ideas or methods that the 
author of the source would recognize as their own. 

Plead ignorance, misunderstanding, or innocent intent 
in misleading readers to think that a borrowed idea is 
your original thought. (What matters is not your intent 
but what readers perceive.) 

e.g., Citing Ephesians 4:11–12, H. Daniel Zacharias and Benjamin K. Forrest caution overzealous seminarians to 
remember that their education is a ministry; it is ministry that equips saints to do the work of ministry.5 

 
Source: Kate L. Turabian, A Manual for Writers of Research Papers, Theses and Dissertations, 9th ed. (University of 
Chicago Press, 2018), 81–83.  
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Summary 

According to Turabian (§7.9), inadvertent plagiarism occurs when 
• You quote, paraphrase, or summarize a source but fail to cite it; 
• You use ideas or methods from a source but fail to cite it; 
• You use the exact words of a source, and you do cite it, but you fail to put those words in 

quotation marks or in a block quotation; 
• You paraphrase a source and cite it, but paraphrase too closely.  

 
 

DTS Policy (per the Student Handbook) 

1.16 Academic Integrity  

Plagiarism or cheating usually involves an attempt to appear to have more knowledge or skill than one 
possesses, and as such, constitutes academic dishonesty. DTS, as an institution committed to academic fairness 
and integrity, will grade all academic work in the fairest way possible to ensure that the work is in fact the 
student’s own personal academic work.  

1.16.1 Plagiarism  

Plagiarism occurs in research whenever a writer appropriates material that falls outside the sphere of common 
knowledge and is from any source not his own without indicating his or her indebtedness to that source. The 
theft may have to do with substance (i.e., ideas or information taken from a source without acknowledgment in 
the form of proper documentation), or it may have to do with verbal expression (i.e., wording or phraseology 
taken from a source without acknowledgment in the form of proper documentation and quotation marks around 
the quoted material), or using text written by a generation system as one’s own (e.g., entering a prompt into an 
artificial intelligence tool and using the output in a paper without a professor’s permission or direction, and 
without citation). Students should review the Turabian supplement provided by the library for the latest 
information on citations (including citing artificial intelligence software) – see https://library.dts.edu.  

In any of these forms, plagiarism constitutes a serious academic and ethical impropriety. For this reason, any 
work submitted that gives clear evidence of plagiarism, whether committed deliberately or naively, will receive 
a grade of zero. 

Each case will be reported to the Dean of Students. Depending on the circumstances, the student may be subject 
to additional disciplinary action. Each case will be reported to the Dean of Students. Depending on the 
circumstances, the student may be subject to additional disciplinary action. 

1.16.2 Cheating  

Cheating involves dishonest or deceptive attempts to gain credit for academic work using notes, aids, computer 
tools, or the help of other students in ways expressly prohibited by the instructor.  

Where it is determined that there is clear evidence of cheating, the assignment or exam in which the cheating 
occurred will receive a grade of zero. Each case will be reported to the Dean of Students.  

Depending on the circumstances, the student may be subject to additional disciplinary action. 

https://library.dts.edu/

