
 

 

Semester Plan Instructions 
1. Semester Tasks  

• List out your readings and assignments for each class. You can find this information in your 
syllabus and on Canvas. Note that Canvas does not always list the correct due date, and 
sometimes, it does not list one at all! If Canvas provides a different due date from the 
syllabus, ask your professor for clarification on the correct date. (Important: if you do not 
understand something in the syllabus, ask your professor!) 

• Use the ✔ column to mark the assignment as completed after you have submitted it.   
• In the “notes” section, break down the task in preparation for the next step.   
• Optional: Color code your assignments (e.g., Reading Assignments [blue], Minor 

Assignments [yellow], Major Assignments [red]).  
  
2. Semester Plan  

• Based on your Semester Tasks list, break down your assignments. For example, readings 
can be broken down into sections, chapters, and pages. Doctrinal Statements can be 
divided into three components: brief statement, detailed exposition, and personal 
reflection. Papers can be broken down into the steps of the writing process (i.e., topic, 
thesis, research, drafts, edits).  

• Give each assignment a personal due date. Some assignments will share due dates or be 
due close to the same time. Be proactive in planning to complete some assignments 
before they're due so that you have time to complete each assignment by its due date. 
Regardless, you'll want to start working on each assignment before the week it is due to 
allow yourself time to complete it well.  

• Based on your personal due dates, decide what you'll work on each week.  
o For reading assignments, plan out which chapters, articles, and/or handouts you'll 

read each week.  
o For major and minor assignments, plan which sections you will work on each week.  

• Plan to complete papers the week before they're due. This will give you time to proofread 
before submitting your writing assignments.  

  
3. Weekly Schedule  

• The purpose of a weekly schedule is to determine your study blocks.   
• As Zacharias and Forest note in their book Surviving and Thriving in Seminary, it is best to 

commit to a weekly routine as much as possible. Treat your studies like a full-time job (or a 
part-time job if you are a part-time student).1  

• Use our Semester Plan template to plot out your (typical) week. Include times for study, 
work, church, rest, exercise, etc.  


