How to Drop a Class on the Student Portal

(Before the Semester Begins)

1 Navigate to https://portal.dts.edu/cmcportal/

2 Click the "Student Portal Homepage" tile and log in using your DTS credentials.
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3 Click on the Registration tab in the left menu.
@ 490

Campus Info Programs of Study Finane

My Profile

You currently have Programs Current Bali
My Degree Program

Registrati

Account an
Financial Aid

Student Life

Student Standing Advis(

Graduation and Career

4  Click "Register for Classes."
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5  Select the appropriate term from the dropdown.
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6 Click the purple "Register" button in the middle of the page.
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export class scheduled meetings on your calender.
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7 Locate the third gray banner that reads "Selected Courses."

Show entries Previous i 2 3

Selected Courses:

€) Please click the Register [ Drop button to complete the registration process.

Showing 1tc of entries

Select Action Code Title Section Schedule Credits

8 Click the red "-" to the left of the course that you're wanting to drop.
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The "-" should change to a green "+," and the Status should change to "Pending

Drop."
24 Mext Showing 1 to 10 of 237 entries
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10 Click the "Register/Drop" button on the right side of the screen, just underneath
the "Selected Courses" banner.
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11 Click the "Unregister" button to finalize the drop. Wait for the confirmation on the
next page to ensure that the drop is complete. Then, close out the window to
return to your Student Portal.
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Selected:0 Registered:. Waitlisted: 0

om Location Instructor Course Attributes Status Last Day to Drop Shift

NA Department, B.E. NA Pending Drop English

12 Congratulations! You've officially dropped the class.
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