
Made with Scribe - https://scribehow.com 1

How to Register for an Audit on the Student
Portal

1 Navigate to https://portal.dts.edu/cmcportal/

2 Click "Student Portal Homepage" and enter DTS credentials to log in.

https://portal.dts.edu/cmcportal/
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3 Click on the Registration tab.

4 Click "Register for Classes."
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5 Select the term that you're wanting to register for from the dropdown.

6 Click the purple Register button.
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7 Under the "All Courses" field, begin typing the course code in the "Search" field to
filter results.

8 Find the section of the course that you're wanting to audit and click the green "+"
in the Add column to the left of the course code.
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9 Once the page reloads, scroll down to the gray Selected Courses banner. Look in
the Action column to the left of the course code and click the "A."

10 The status of the class should now read "Audit."
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11 To finalize registration, click "Register/Drop."

12 Click "Register" on the following page to confirm.
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13 Wait for the confirmation message, then check that the credits column reads "AU"
for audit.

14 You're done! You can click "Close Window" to return to your student portal.


