Remove Class from a Pending Add/Selected

Status on Student Portal

1 Navigate to https://portal.dts.edu/cmcportal/

2 Click "Student Portal Homepage" and log in using your DTS credentials.
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Log into the portal to view your academic information, receive personal

Current Student Login Here
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Faculty Portal
Homepage

Faculty Login Here


https://portal.dts.edu/cmcportal/

3 Click the "Registration" tab.
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Holds & Alerts Programs Of Study

Campus Info

My Profile You have 0 holds. You currently have Programs
You have 0 alerts.

My Degree Program

View Holds & Alerts
Re

Account and Payment
Financial Aid
Student Life

Classes Document Center
Graduation and Career

4  Click "Register for Classes."

Campus Info e Sl e
My Profile You have 0 holds.
You have 0 alerts.
My Degree Program
View Holds & Alerts
Registration
Syllabi
Course -
Regisy
My Class Schedule
Classes Document Center

Course Enrollment Forms

Account and Payment
Financial Aid

Student Life

Made with Scribe - https://scribehow.com



5  Select the appropriate term from the dropdown.

View Registration

glish Term

6 Click the purple "Register" button.

on Term Period Registration Period Last Day to Add

2 to export class scheduled meetings on your calender.
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7 Scroll down until you reach the gray Selected Courses banner.

Add

Code ‘ Title ‘ Section ‘ Schedule ‘ Credits ‘ Campus

fyelected Courses

€) Please click the Register / Drop button to complete the registration process.

) Underneath the Selected Courses section, locate the course with the status of
"Selected."

Course -
Building/Room Location Instructor Attributes Status Shift

English

Registered English

Showing 1 to 4 of 4 entries

3

Endgseilish > >
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9 If you don't want to register for the selected course, click the red "-" in the Action
column to remove it from a selected status.

FY

‘ Title

‘ Section ‘ Schedule

‘ Credits

Select Action Code
=l 15101 | Theological Method and oL
Bibliology
4
Show |10 w/| entries Previous

10 If you do want to register for the class, then proceed to click the "Register/Drop"
button underneath the gray Selected Courses banner (look on the right side of

your screen).

Search

Building/Room Location

Instructor

Course
Attributes

Status

Shift
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11 Click the "Register" button to officially register for the course. Wait for a
confirmation message, then close the window.

Selected:1 Registered: Waitlisted:0

Location Instructor Course Attributes ‘ Status Last Day to Drop ‘ Shift ‘

‘ Selected ‘ ‘ English ‘

Endiifiish > 3

12  You're now officially registered for the course. Congrats!

PRINT PAGE

Register

Student Information

Course Schedule

Q Registration Comple \ W registered for a total of  credits.

0 Classroom assignments are subject to change. Please check your schedule within 24 hours of youl

Code Title Section Schedule Credits Campus
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