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Introduction: Instructions for Using the Guide 

Most institutions of higher education maintain specific style requirements for written 
assignments, and Dallas Theological Seminary (DTS) is no exception. Familiarity with DTS’s 
guidelines for writing and formatting papers is essential for producing high-quality academic 
work. The Dallas Theological Seminary Style Guide serves as a comprehensive, accessible 
reference, detailing the conventions and requirements for effective scholarly writing.  

Section A: “Effective Academic Writing” elucidates the distinctions between formal academic 
writing and informal styles. This section provides general guidelines for proficient academic 
writing, clarifying the specific requirements set forth by DTS. 
Section B: “Research Philosophy and Foundations” establishes the core principles guiding 
ethical and meaningful academic inquiry within a theological context. 
Section C: “Avoiding Plagiarism and Citing Sources” begins by exploring how to avoid 
plagiarism when incorporating sources. The rest of the section demonstrates how to cite sources 
in footnotes and a bibliography. This section outlines the general principles of DTS style 
formatting and provides guidance on citing a range of sources, from simple to complex. 
Examples are provided for nearly every citation scenario.  
Section D: “Statement on the Use of Artificial Intelligence” introduces DTS’s foundational 
philosophy for the responsible use of artificial intelligence in theological research. 
Section E: “General Formatting” presents fundamental formatting requirements for standard 
written assignments according to DTS style guidelines, including title pages, spacing, margins, 
footnotes, and bibliographies.  
Section F: “Descriptive Book Review and Critical Interaction Paper” explains DTS 
requirements for specific assignment types, including illustrative examples.  
Section G: “Biblical Arguments” elucidates DTS requirements for composing a biblical 
argument paper, covering style, formatting, source usage, and expectations. 
Section H: “Doctrinal Synthesis” outlines the style, formatting, source material, and 
expectations for the doctrinal synthesis assignment. Given its specialized nature, careful attention 
to the instructions provided is essential. 
Section I: “Master’s Thesis” expounds the specific formatting and stylistic requirements for 
master’s-level thesis papers. 
Section J: “Appendices” includes details on incorporating tables, charts, and figures into 
academic writing assignments. The section also provides DTS requirements for capitalization 
and abbreviation.  
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Acknowledgements 

The DTS Academic Style Guide incorporates principles, key elements, and formatting standards 
elucidated in: 

• The Chicago Manual of Style, 18th ed.  
• A Manual for Writers of Research Papers, Theses, and Dissertations, 9th ed. (Turabian), 
• The SBL Handbook of Style, 2nd ed.  
• Midwestern Baptist Theological Seminary, The Midwestern Style Manual: The Official 

Manual of Style for Midwestern Seminary and Spurgeon College. 4th ed. 2021  
• The Writing Center, The Southern Baptist Theological Seminary, The Southern Seminary 

Manual of Style 5.2. 2024. 
  

List of Abbreviated Terms Used in the Academic Style Guide 
 
B  the bibliography entry form 
BDB  The Brown-Driver-Briggs Hebrew and English Lexicon  
BDAG  A Greek–English Lexicon of the New Testament and Other Early Christian 

Literature, 3rd ed. 
cf.    confer (see by way of comparison) 
CMoS  The Chicago Manual of Style, 18th ed. 
DMin  Doctor of Ministry 
DEdMin Doctor of Educational Ministry 
i.e.  id est, that is (not to be confused with e.g.) 
ed. editor (pl. eds.), edition, edited by (never add “by” after “ed.”: either “ed. Jane 

Doe” or “edited by Jane Doe”; use eds. only after, never before, the names of two 
or more editors 

e.g. exempli gratia, for example (not to be confused with i.e.) 
et al. et alii (or et alia), and others (normally used of persons; no period after et) 
etc. et cetera, and so forth (normally used of things) 
N  the notes citation form (used for footnotes and endnotes) 
SBL   The SBL Handbook of Style, 2nd ed. 
TDNT  Theological Dictionary of the New Testament 
TDOT  Theological Dictionary of the Old Testament 
trans. translated by, translator(s) (never add by after trans.: either “trans. Jane Doe” or 

“translated by Jane Doe”) 
Turabian         A Manual for Writers of Research Papers, Theses, and Dissertations, 9th ed. 
v.  verse (pl. vv.); verso; versus; vide.
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Section A: Effective Academic Writing 

This section outlines the differences between academic writing and more informal styles. It also 
provides general guidelines for proficient academic writing and the specific standards DTS 

requires.
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A.1 Effective Academic Writing 
A.1.1 Use formal tone.  
Avoid casual/conversational language (e.g., slang, colloquialisms, contractions [such as “can’t” 
or “won’t”], clichés, fillers). 

Casual 
Tone 

Isaiah talks about a lot of stuff that the people of Israel ain’t done to worship God 
and a whole bunch more they done that went against his law. I guess they’d either 
gone bonkers, or they thought they were the best thing since sliced bread. 

  
More 
Formal 
Tone 

Isaiah shared how the people of Israel had failed to worship God and instead 
committed transgressions against his law. Perhaps they had forgotten to whom they 
owed their allegiance, or they had started to worship their own image. 

A.1.2 Present others’ arguments fairly, without biased language. 
Biased 
Language 

Calvinists, with their deterministic view of predestination, undermine the 
freedom of the human will and make God an arbitrary determiner of human 
destiny. They read predetermined theology into the text where it has no place. 

  
Fair 
Language 

Calvinism emphasizes the sovereignty of God, teaching that God elects 
individuals to salvation based on his free choice. They understand certain 
biblical texts as providing robust evidence for their position. 

A.1.3 Use active instead of passive voice. 
Passive Voice Augustine was adopted as a spiritual son by Ambrose. 

Active Voice Ambrose adopted Augustine as a spiritual son. 

Exceptions to the rule: (1) instances where the active voice would sound awkward no matter how 
you word it, or (2) intentional use of the passive voice for rhetorical effect (e.g., emphasis). 

A.1.4 Use concise language.  
If necessary, split your sentence into two so the reader can more easily comprehend what you are 
saying. 

Wordy 
Language 

As a matter of fact, it is possible to baptize a new believer through immersion, or 
through pouring, or through sprinkling of the water, but baptism always requires 
the presence of a member of the clergy to baptize the individual; it is, therefore, 
not possible for a person to be baptized in isolation from the body of Christ. 

  
Concise 
Language 

Although multiple means of baptism exist (i.e., immersion, pouring, sprinkling), 
a clergy member must baptize the new believer. Therefore, baptism can only take 
place in the physical community of Christ. 
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A.1.5 Use gender-neutral, non-exclusionary language. 
Use gender-inclusive language like “humankind,” “humanity,” “people,” “men and women,” etc. 
This is not a political statement, but rather the dominant trend in contemporary academic writing, 
and is part of DTS style. 
 
When referring to human beings in general, use “humans,” “persons,” “people,” “humanity,” 
“humankind,” or “men and women” instead of “man” or “men.” For the generic singular 
pronoun, you may use the plural (“they,” “them,” “their”) and the altered reflexive pronoun 
“themself.” Alternatively, you may use both male and female language together (e.g., “she or 
he,” “him and her,” “hers or his”) or alternate between male examples (e.g., “the believer . . . 
he”) and female examples (e.g., “the counselee . . . her”). 
 
Example Christ died for all mankind. When a person responds in faith, he acknowledges 

this fact. 

Rephrase Christ died for all humanity. When a person responds in faith, they acknowledge 
[alt. he or she acknowledges] this fact. 

A.1.6 Properly introduce authors. 
Introduce an author by full name in your first reference and then, in subsequent references, by 
last name only. There is no need to introduce an author by their title (e.g., “Dr.,” “Rev.,” “Mrs.,” 
“Mr.,” etc.). Instead, give a brief description that provides context for their area of expertise: 

Example: Theological historian John D. Hannah disagrees with X’s view. In his paper “This Is a 
Scholarly Title,” Hannah suggests that . . . 

A.1.7 Limit prepositions.  
A good rule is to avoid using more than 3 or 4 consecutive prepositions. 

Example In the email sent by the pastor of the church about serving in the youth ministry as 
a volunteer, it says that members can submit an application to the youth minister. 

  
Rephrase In the last church email, the pastor wrote that members interested in serving in 

the youth ministry can submit an application to the youth minister. 

A.1.8 Avoid addressing the reader directly. 
Avoid addressing the reader by name or through the second person (“you”). 

Second Person You cannot help noticing that the apostle John makes many references to 
light and dark imagery. 

Third Person One cannot help but notice that the apostle John makes many references to 
light and dark imagery. 
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Even Better The apostle John frequently uses light-and-dark imagery. 1 
 
A.1.9 Limit the use of the first-person pronoun (i.e., “I,” “we”). 
First Person I believe that Jesus is the Son of God, who died for our sins. 

Third Person Jesus is the Son of God who died for humanity’s sins. 

A note on the first-person singular:  
Certain assignments (e.g., reflection papers, position papers, etc.) require the use of the first-
person singular pronoun. A.1.9 refers mainly to academic papers (e.g., theses, journal articles, 
research papers, etc.). Some professors prefer that students use the first-person pronoun (“I”) 
when writing a thesis statement or an argument (e.g., “I argue” instead of “This author argues”). 
A paper may also include a personal reflection section, allowing the use of the first person. When 
in doubt, check with your professor to confirm their expectations. 

A note on the first-person plural: 
We recommend that students refrain from using “we/us/our” pronouns. However, if you decide 
to use it, do not use “we/us” to refer to “the author + the readers.” If you are stating something 
along the lines of “Let us now turn to the next section of this argument” or “As we can see, . . . ,” 
instead, use the first-person singular (i.e., “I,” “me,” “my”). For example: “In this paper, I argue 
that . . .” or “Having established point A, I will now articulate point B.”  

“We,” “our,” or “us” are only acceptable when the author is included in a particular group under 
discussion. For example: “As Christians, we understand that . . . ,” or “Our primary 
responsibility as believers is to . . .” However, “Christians understand that . . .” or “The believer’s 
responsibility is to . . .” is stronger academic writing. 

A.1.10 Avoid ambiguous references. 
Ambiguous There are many ways to get involved with your local church. 

Specific An individual may get involved with their local church in many ways, such as 
volunteering as an usher, a Bible teacher, or a youth leader. 

A.1.11 Limit starting a sentence with a conjunction. 
Think FANBOYS: For, And, Nor, But, Or, Yet, So. 

Casual Jonah ran from God. But he did not know that he could not outrun God. 

Formal Although Jonah ran from God, he could not outrun God. 

A note concerning beginning a sentence with a conjunction: 
Beginning a sentence with a conjunction is not inherently wrong. Words such as and, but, and so 
can create emphasis, signal contrast, and improve flow when used deliberately. However, 

 
1 This example omits unnecessary language. 
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conjunctions often become a habit rather than a necessity. When that happens, they can make 
prose feel loose, repetitive, or underdeveloped. Before beginning a sentence with a conjunction, 
pause and ask, “Is there a better way to structure this sentence?” In many cases, revising the 
sentence or strengthening the connection between clauses will produce clearer and more 
effective prose. 

A.1.12 Avoid using “there is,” “there are,” “it is,” “it was,” etc. 
Example It is important for believers to read Scripture and pray. 

Revision Believers should read Scripture and pray. 
 

A.1.13 Avoid generic language. 
Avoid using “things” or “stuff” as these words are generally non-descriptive. Instead, use more 
concrete and descriptive language. 

Vague Language This morning, the writer had many things to do. 

Concrete Language This morning, the writer had many tasks to complete. 

A.2 Grammar Basics 
A.2.1 Subject-Verb Agreement 

• A singular subject takes a singular verb (e.g., she is, Jesus lives, torch burns). 
• A plural subject takes a plural verb (e.g., The disciples follow Jesus). 
• Exception: It is now standard to use the pronoun “they” as the gender-neutral singular 

pronoun (e.g., If an individual responds in faith to the gospel, they are saved [AS 
OPPOSED TO “he is saved”].) 

A.2.2 Independent and Dependent Clauses 
• An independent clause is a simple sentence that can stand independently (e.g., Jesus 

wept). 
• A dependent clause cannot stand on its own; it requires an independent clause. A 

dependent clause often begins with a subordinating conjunction, such as when, because, 
although, if (e.g., Even though I walk through the valley of the shadow of death). 
 
Dependent Clause Independent Clause 
Because God so loved the world, he gave his one and only Son 

If an individual repents of their sins, God is gracious to forgive. 

A.2.3 Pronoun Agreement 
• A pronoun is a word that takes the place of a noun (e.g., I, me, he, she, you, it, they, them, 

herself, each, few, many, some, who, whose, whoever). 
• A subject pronoun takes the place of the subject of a sentence (e.g., He is the Son of God) 
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• An object pronoun takes the place of the direct object (e.g., God redeems them), indirect 
object (e.g., Give him the Bible), or object of a preposition (e.g., The woman believed in 
him). 

A.2.4 Who vs. Whom 
• Who = subject 
• Whom = an object, indirect object, or object of a preposition. 
• Tip: use the “he/him rule”: he = who; him = whom 

 
He / Him 

 
Who / Whom 

He bows before the throne. Who bows before the throne? 

The book is about him. About whom is the book? 

A.2.5 Who, That 
• Referring to people, groups, and things 

ο Refer to people: who (e.g., Who believes in Jesus? OR The man who hung on the 
cross.) 

ο Refer to groups or things: that (e.g., She serves on the committee that approved 
our budget.)  

• Introducing a clause 
ο That introduces an essential clause, which adds important information to a 

sentence. Because it is essential, do not use a comma before or after the term 
“that.” E.g., I believe that Jesus loves me. 

ο Which introduces a nonessential clause, which adds supplementary (or 
nonessential) information to a sentence. Because it is nonessential, it is introduced 
by a comma. E.g., The pastor told us about the church’s upcoming events, which 
are listed in the recent bulletin. 

A.2.6 Article Use (a, an, the) 
Articles identify the specificity of a noun. Compare:  

Definite Article After the storm, the lamb follows its shepherd home. 

Indefinite Article After a storm, a lamb follows its shepherd home. 
 

• The definite article “the” identifies a specific noun. It limits the meaning of a noun to 
refer to a particular object, idea, or occasion that the speaker or writer has in mind. E.g., if 
someone says, “Please give me the Bible,” they are not looking for just any copy of the 
Bible; they have a specific object in mind. Perhaps they left their Bible on a desk and are 
asking the addressee to hand it over to them. 
 

• The indefinite article “a” or “an” identifies a noun as nonspecific; that is, it broadens the 
meaning of the noun to a general idea or category. The sentence thus makes a general 
statement. E.g., if someone says, “Please give me a Bible,” they do not have a particular 
object in mind. What they mean is: “Please give me a Bible. Any copy will do.” 



   
 

 9  
 

 
• A note on the indefinite article: use “an” before vowel sounds and “a” before consonant 

sounds. Remember that some vowels can sound/act like consonants (e.g., a yearning 
heart, a usual day), and some consonants can sound/act like vowels (e.g., an honest man, 
an honor). 

A.2.7 Omission of the Article 
On occasion, the English language will omit the article. In general... 

• Omit the article when the noun refers to an abstract idea. 
Every week, my small group enjoys fellowship over dinner. 
The artist practices solitude every morning. I hear the discipline* helps spark creativity. 

* In this example, the definite article precedes the abstract word “discipline” because it refers to a specific 
discipline—the discipline of solitude that the artist practices every morning. 

• Omit the article when referring to nationalities and spoken languages. 
Jewish people are descended from Abraham.  
She speaks Hebrew. 

• Omit the article when referring to sports.  
My Greek study group also gathers to play soccer. 

• Omit the article when referring to academic subjects. 
She loves systematic theology. Her favorite class this semester is ST5101. 

• Omit the article when a possessive pronoun precedes a noun. 
Her daughter leads worship at our church. 

• Omit the indefinite article with uncountable nouns. 
Jesus asked the woman at the well for some water [OR a drink of water, NOT a water]. 
The king gathered great wealth during his life, but kept none of it after he died. 

A.3 Syntax Basics 
Syntax: the way in which words are put together to form phrases or clauses (definition adapted 
from Merriam-Webster Dictionary) 

A.3.1 Parallelism (aka Parallel Structure) 
Use consistent grammatical form when offering several consecutive ideas. 
 

Not Parallel My mom is a prayer warrior, a church deacon, and cooks amazing food. 

Parallel My mom is a prayer warrior, a church deacon, and a fantastic cook. 
  
Not Parallel  Types of prayer include thanksgiving, praise, and believers confessing their 

sins.  

Parallel Types of prayer include thanksgiving, praise, and confession.  
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A.3.2 Double Negative 
To avoid confusion, refrain from using two negatives to make a positive statement. 

Double Negative Jesus was not unwilling to die on the cross for our sake. 

Positive Jesus was willing to die on the cross for our sake. 

A.3.3 Dangling Modifier 
A dangling modifier is an incomplete phrase or clause positioned in a sentence apart from the 
person or thing it describes. As a result, either (1) it is unclear what the modifier is supposed to 
be modifying, or (2) the dangling modifier appears to be modifying the wrong word! 

Dangling Modifier  Problem  Correction  
Born in Bethlehem, 
the shepherds visited 
Jesus.  

The sentence intends to state that 
Jesus was born in Bethlehem. 
Because “born in Bethlehem” is 
positioned more closely to “the 
shepherds,” however, it appears to 
claim that “the shepherds” were 
born in Bethlehem! 
  

Jesus was born in Bethlehem, 
and the shepherds visited him.  
OR  
After Jesus was born in 
Bethlehem, the shepherds visited 
him.  

After being baptized, a 
dove descended upon 
Jesus.  

The sentence appears to claim that 
a dove was baptized when Jesus 
was the one who got baptized.  

After Jesus was baptized, a dove 
descended upon him.  
OR  
A dove descended upon Jesus 
after he was baptized.  

A.3.4 Sentence Fragments 
A sentence fragment is an incomplete sentence. It typically occurs when a sentence is missing a 
main (controlling) verb. In other words, a phrase or dependent clause is attempting to stand by 
itself. 
 

Fragment God’s one and only Son. 

Complete Sentence God’s one and only Son gave himself to redeem creation. 
  
Fragment After three days. 

Complete Sentence After three days, Jesus rose from the grave. 
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A.3.5 Run-on Sentence 
A run-on sentence, also known as a comma splice, occurs when two independent clauses are 
connected by a comma instead of a period.  
  

Run-On Sentence Jesus calmed the storm, the disciples worshiped him as the Son of God. 

Correction Jesus calmed the storm. The disciples worshiped him as the Son of 
God. 

Note: Writing conventions allow for the use of a semicolon to connect two independent 
sentences—but only if the two sentences are related.  
  

Incorrect Use of a Semicolon Jesus walked on water; Judas betrayed him. 

Correct use of a Semicolon Jesus walked on water; Peter tried but sank. 

A.3.6 Mixed Construction 
Mixed construction occurs when a sentence begins with one type of structure—that is, it seems 
to head in one grammatical direction—and ends with another.  
 

Mixed Construction Correction 
Lay down your life for a friend, the 
greatest act of love, is what Jesus 
demonstrated at the cross. 

Laying down one’s life for a friend is the greatest act 
of love. Jesus demonstrated such a love at the cross. 
OR 
At the cross, Jesus demonstrated the greatest act of 
love: to lay down one’s life for a friend. 

  
For many who were believers in the 
early church were persecuted. 

Many who were believers in the early church were 
persecuted. 
OR 
Many believers in the early church were persecuted. 
 

A.4 Miscellaneous Formatting Guidelines 
A.4.1 Lists 

A.4.1.1 In-paragraph 

To list words or phrases within a paragraph, use numbers or letters enclosed by parentheses. 
Examples of items you may number may include (1) theological terms, (2) historical events, and 
(3) the main points of your argument. All items must be grammatically parallel (i.e., all noun 
phrases, all adjectives, etc.); see A.3.1. 
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A.4.1.2 Freestanding list 

Use a freestanding list if (1) the items in your list are longer or (2) you want to emphasize them. 
Introduce the list with a complete sentence followed by a colon.  

Keep the following points in mind when including a freestanding list in the body of your paper: 

1. Be sure that all items are grammatically parallel; see A.3.1. 
2. Begin each item with a bullet point or an arabic numeral followed by a period.  
3. If the items are complete sentences, capitalize the first letter in each item and close them with 

terminal periods; otherwise, use lowercase letters and no periods. 
4. Align the numerals with the periods. 
5. Align any lines that run over with the first word in the first line. 
6. Leave one empty single-spaced line between items and one single-spaced line before and 

after the list. 

A.4.1.3 Standard paragraphs 

Use standard paragraphs if the text of each listed item extends beyond four lines. You may begin 
each paragraph with the words “First,” “Second,” “Third,” and so forth. 

A.4.2 Punctuation 

A.4.2.1 Hyphens and Dashes 

Use a hyphen (-) to combine two words into a single compound word. Use an en dash (–) 
between continued numbers to indicate a range, including date ranges. Use an em dash (—) for 
asides and explanatory notes within a sentence. Do not (1) include a space before or after a dash 
or (2) use a hyphen instead of a dash. 

Hyphen: The bright-eyed girl ran after the soccer ball. 
En Dash: God created man and woman in his own image (Gen 1:26–27). 

Michael J. Svigel, “The History of Dispensationalism in Seven Eras,” in 
Dispensationalism and the History of Redemption: A Developing and 
Diverse Tradition, ed. D. Jeffrey Bingham and Glenn R. Kreider 
(Moody Publishers, 2015), 78–79. 

Em Dash: Her writings reveal the influence of three theologians—Martin Luther, John 
Calvin, and Ulrich Zwingli. 

A.4.2.2 Parentheses and Brackets 

Use parentheses ( ) to enclose nonessential information in a sentence. Do not make any changes 
to parentheses in a quotation. Use square brackets [ ] in the following situations: (1) if you need 
to correct or add information in a quotation, enclose the information with square brackets; (2) if a 
spelling error was made in the original quotation, indicate the error using sic in italics and 
enclose it with square brackets; (3) if you must put parentheses within parentheses, change the 
inner parentheses to square brackets. 
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Examples: 

“For God so lowed [sic] the world.” 
(Pastor Jordan Doe [ThM, 2021] spoke at the recent conference.) 

Parentheses should not be used for citation material; consequently, brackets should not appear in 
citations. Footnote citations should be placed at the end of the sentence, including when 
introduced by an introductory term such as see. 

Incorrect: Augustine argues that disordered love lies at the root of sin (Augustine, 
Confessions, trans. Henry Chadwick [1998; repr., Oxford University Press, 2008], 34–
35). 

Correct: Augustine argues that disordered love lies at the root of sin. See Augustine, 
Confessions, trans. Henry Chadwick (1998; repr., Oxford University Press, 2008), 34–35. 

A.4.2.3 Spacing Following Terminal Punctuation and Author Initials 

The following items must be followed by only one space, not two: (1) terminal punctuation, (2) 
closing quotation mark, (3) footnote references following terminal punctuation or closing 
quotation mark, and (4) colons. In addition, include only one space between all initials in names 
(e.g., C. S. Lewis, not C.S. Lewis). 

A.4.2.4 Italicized Punctuation 

Do not italicize any punctuation that is not part of a title. In other words, punctuation in a book 
title or journal title may be italicized; punctuation following a book title or journal title may not 
be italicized. 

A.4.2.5 Commas 

The following are some common comma usages. 

A.4.2.5.1 Commas in a series 
An Oxford comma (also called a serial comma) must appear before the conjunction (i.e., “and” 
or “or”) that introduces the last item in a series of three or more items. 

Incorrect: Lewis uses atmosphere, danger and narrative development. 

Correct: Lewis uses atmosphere, danger, and narrative development. 

A.4.2.5.2 Comma between independent clauses 
You always need a comma between two independent clauses (i.e., each one has its own subject + 
verb/predicate) connected by a coordinating conjunction (such as “and” or “but”). 

A.4.2.5.3 Commas to set off a nonrestrictive clause 
Use paired commas to set off a nonrestrictive clause. A clause is nonrestrictive if it is not 
necessary to uniquely identify the noun it modifies (e.g., “Mark Yarbrough, the sixth president of 
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Dallas Theological Seminary, spoke at the recent conference.”). In comparison, a restrictive 
clause is necessary for identifying the noun that it modifies (e.g., “The president who spoke at 
the recent conference graduated from DTS.”). 

A.4.2.6 Possessives 

To make possessives of singular nouns, only add an apostrophe (e.g., Miles’s report card, Dr. 
Harris’s class). 

Plural possessive nouns ending in s, x, or z should only add an apostrophe (e.g., church fathers’ 
views). When forming non-possessive plurals, do not use apostrophes (e.g., “the Gettys,” “the 
two Germanys”). 

A.4.2.7 Quotation Marks 

DTS uses smart (curly) quotation marks and apostrophes, not straight quotation marks and 
apostrophes.  

"Straight quotes" / ‘straight quotes’ 
“Smart quotes” / ‘smart quotes’ 

Set up your Microsoft Word to automatically correct straight quotes to smart quotes: 

• On Mac: Word > Preferences > AutoCorrect > AutoFormat As You Type > Select 
“Straight quotes” with “smart quotes” 
 

• On Windows 11: File > Options > Proofing > AutoCorrect Options > AutoFormat As 
You Type > Replace as you type > Select “Straight quotes” with “smart quotes” 
 

• For older versions of Windows: Tools > Autocorrect Options > AutoFormat As You 
Type > Automatically as you type > Select “Straight quotes” with “smart quotes” 

A caution about copying/pasting: We strongly recommend that students avoid copying and 
pasting, as the act can disrupt paper formatting. If you choose to do so, however, be aware that 
MS Word will not automatically format quotes when you copy and paste. You will therefore need 
to double-check and correct the formatting of any quotation marks or apostrophes that you paste 
into a document.  

A.4.2.8 Quotations 

Note the distinction between run-in quotations and block quotations. 

A.4.2.8.1 Run-in Quotations 
If a quotation is four lines or less, place it in the body of your text and enclose it in double 
quotation marks, “like this.” For more, see C.1.2.1. 
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A.4.2.8.2 Block Quotations 
If a quotation is five lines or longer, set it off as a block quotation, single-spaced and without 
quotation marks. Do the same for quotations within footnotes or endnotes. For more, see C.1.2.2. 

The fellowship of the table has a festive quality. It is a constantly recurring reminder in 
the midst of our everyday work of God’s resting after His work, of the Sabbath as the 
meaning and goal of the week and its toil. Our life is not only travail and labor, it is also 
refreshment and joy in the goodness of God. We labor, but God nourishes and sustains us. 
And this is the reason for celebrating. 2 

A.4.2.8.3 Ellipses in Quoted Text 
Use ellipsis dots (i.e., three periods with spaces between them) to indicate the omission of a 
word, phrase, or sentence. 3 Be sure to include a space before and after the ellipses as well as 
between each period.  

“The gospel . . . is not . . . a moving fictional story about someone else. It is a true story 
about us. We are actually in it.” 4 

Use four equally-spaced dots to indicate omission between two quoted sentences—three to 
indicate omission and one for the terminal period of the preceding sentence. 5 

If a punctuation mark immediately precedes an ellipsis, the punctuation mark appears 
without any space before it. After the punctuation mark, leave one space and begin the first 
period of the ellipsis. See examples below: 

“No one approaches Scripture as a blank slate. . . . Yet a proper method submits to 
Scripture rather than manipulating Scripture for the interpreter’s purposes.” 6 

“Look! I am making all things new! . . . Write it down, because these words are reliable 
and true” (Rev 21:5, NET). 

If the omission occurs before the end of one sentence and at the start of the following 
sentence, place four equally spaced dots. In the example below, this sentence’s period is the 

 
2  Dietrich Bonhoeffer, Life Together: The Classic Exploration of Christian Community, trans. John W. 

Doberstein (HarperOne, 1954), 68.  

3 A caution when omitting text from a quotation: avoid changing or misrepresenting the meaning of the 
original source. For the sake of intellectual integrity, you must preserve words whose absence might change the 
entire meaning of the quotation (e.g., not, never, always) as well as important qualifications (e.g., a conditional). 

4 Timothy Keller, The Reason for God: Belief in an Age of Skepticism (Riverhead Books, 2008), 208.  

5 Exception: if you omit material between sentences so that the material preceding and following the 
omission combines to form a grammatically complete sentence, do not include terminal punctuation before the 
ellipsis. That said, it is better to avoid this method, lest you inadvertently misrepresent the author’s meaning. 

6 Glenn R. Kreider and Michael J. Svigel, A Practical Primer on Theological Method: Table Manners 
for Discussing God, His Work, and His Ways (Zondervan Academic, 2019), 29. 
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fourth ellipsis dot, but since “partners” does not end the sentence in the original document, there 
is a space between the term and the first dot of the ellipsis. 

“Prayer in this sense necessarily involves the mutual participation of both divine and 
human partners . . . . If one or the other fails to participate, if there is an ‘I’ but no ‘you,’ 
then dialogue becomes monologue (or reflection, meditation, soliloquy), and the result 
for both parties is something less than could have been.” 7 

Do not use ellipses in the following situations: 

• Do not insert ellipses before or after a quoted phrase, incomplete sentence, or other 
fragment from the original source that is clearly not a complete sentence. 
 

Incorrect 
Chisholm shares that the story of Judah and Tamar may seem to be “. . . 
misplaced and interrupt the story of Joseph . . .” but Joseph’s story is, in 
fact, a story about two brothers. 

Correct 
Chisholm shares that the story of Judah and Tamar may seem to be 
“misplaced and interrupt the story of Joseph,” but Joseph’s story is, in 
fact, a story about two brothers. 8 

• Do not insert ellipses at the start of a quotation if you start it midsentence.  
 

Incorrect Meir Weiss suggests that the prophets “. . . are anticipating an actual 
theophany in all its concrete incisiveness.” 

Correct Meir Weiss suggests that the prophets “are anticipating an actual 
theophany in all its concrete incisiveness.” 9 

• Do not insert ellipses at the end of a quotation if you end it midsentence. 
 

Incorrect “God gave his one and only Son. . . .” (John 3:16). 

Correct “God gave his one and only Son” (John 3:16). 

 

 
7 Samuel E. Balentine, Prayer in the Hebrew Bible: The Drama of Divine-Human Dialogue, Overtures 

to Biblical Theology (Fortress, 1993), 38. 

8 Robert B. Chisholm, Jr., From Exegesis to Exposition: A Practical Guide to Using Biblical Hebrew 
(Baker, 1998), 169. 

9 Meir Weiss, “The Origin of the ‘Day of the Lord’–Reconsidered,” Hebrew Union College Annual 37 
(1966): 47. 
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A.4.2.8.4 Punctuation Preceding Quotation 
These rules apply to both run-in quotations and block quotations. 
 Method of Introducing Quotation Punctuation Rule 

1 

Quote introduction segment (often 
involves a reporting verb, e.g., 
“states,” “claims,” “observes”) 

Use a comma when introducing the quotation; 
capitalize the first word of the quotation, even if it 
is lowercased in the original text. 

Example: Augustine wrote, “Thou movest us to delight in praising Thee; for Thou hast 
formed us for Thyself, and our hearts are restless till they find rest in Thee” (Augustine, 
Confessions 1.1). 

2 

If the main sentence flows naturally 
into the quotation 

Do not place any punctuation before the quotation; 
do not capitalize the first word of the quotation. 

Example: In his famous Confessions, Augustine writes that “our hearts are restless till 
they find rest in Thee [God]” (Augustine, Confessions 1.1).  

3 

A complete sentence precedes the 
quotation 

Put a colon before the quotation; capitalize the 
first word of the quotation. 

Example: In his famous Confessions, Augustine reveals a reformed heart: “Thou movest 
us to delight in praising Thee; for Thou hast formed us for Thyself, and our hearts are 
restless till they find rest in Thee” (Augustine, Confessions 1.1). 

A.4.2.8.5 Closing Quotation Punctuation 
A.4.2.8.5a Closing Period or Comma 

Whether or not a closing period or comma is part of the quoted matter, the punctuation precedes 
a closing quotation mark “just like this.” The primary exception to this rule is when using a 
parenthetical citation, in which case the closing period or comma follows the parenthetical 
citation. For quotations followed by a reference number, place the reference number immediately 
after the closing quotation mark (with no space in between). 

“Dear friends, let us love one another, because love is from God, and everyone who loves 
has been fathered by God and knows God” (1 John 4:7). 

Michael Kibbe writes, “Since your research subject is God, theological research is 
necessarily an act of confession—confession that you do not deserve to know God, 
confession that you are human and therefore limited in your ability to understand him, 
confession that you are sinful and therefore limited in your ability to know your own 
limitations.” 10  

A.4.2.8.5b Closing Question Marks and Exclamation Points 
Question marks and exclamation points precede quotation marks if they are part of the quoted 
matter; they follow the quotation marks if they pertain to the entire sentence of which the 
quotation is a part. 

 
10 Michael Kibbe, From Topic to Thesis: A Guide to Theological Research (IVP Academic, 2016), 27. 
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“One of the men who figured out the alphabet and language of Ugarit had learned his 
trade from years spent cracking enemy secret codes during World War I, a nice 
juxtaposition of ancient and contemporary!” 11 

How are we to understand the idea of “faith seeking understanding”? 

A.4.2.8.5c Closing Semicolons and Colons 

Semicolons and colons follow quotation marks. If the quoted passage ends with a semicolon or a 
colon in the original, the mark may be changed to a period or a comma (or deleted) to fit the 
structure of the main sentence. 

Paul asserts his claim by saying that he is “speaking the truth in Christ”; this verse 
highlights the source of Paul’s authority in writing (Rom 9:1). 
 

Summary: 
Periods and commas typically go before the final quotation mark. Semicolons and colons go 
after. Question marks and exclamation marks go before if they are part of the quotation, but they 
go after if they are not part of the quotation. 

A.4.2.9 Punctuation of Bible Passages 

When citing Bible passages, use commas between verses within the same chapter (e.g., Gen 
1:26–27, 30). Use a semicolon between references to different chapters within the same book of 
the Bible (e.g., Gen 1:26–27, 30; 2:18–23), between references to different books of the Bible 
(e.g., Eph 4:24; Col 3:10), and when comparing passages (e.g., Isa 64:8; cf. Gen 1:26–27). Use 
an en dash between continued numbers to indicate a range of verses or chapters (see A.4.2.1). 

A.4.2.10 Quotation Marks and Italics 

A.4.2.10.1 Technical Jargon 
When deciding between quotation marks and italics for a technical term, unusual usage, or term 
definition, the key distinction lies in purpose. Quotation marks are generally used to signal a 
word or phrase that is being mentioned rather than employed by the author, especially when the 
term carries an unusual, ironic, or disputed sense. In contrast, italics are reserved for introducing 
and defining the author’s use of a term, marking it as a concept the reader should note and 
recognize throughout the work. After the introduction, use standard roman type (no italics). Thus, 
quotation marks underscore strangeness, irony, or contested meaning, while italics establish 
terminological precision and set apart a word as the author’s defined usage. 
 
 
 
 
 

 
11 Eugene H. Peterson, Eat This Book: A Conversation in the Art of Spiritual Reading (Eerdmans, 

2006), 153. 
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Example:  
• Contested/ironic: Some argue that Paul’s “justification” is not forensic at all. 
• Neutral definition: The concept of justification in Pauline theology differs from Luther’s 

later interpretation. 

A.4.2.10.2 Foreign Terms 
A foreign word or phrase that is likely unfamiliar to readers should be italicized on first use. 
After the first introduction, use roman type (no italics) if the term has become familiar or is 
repeated often. 

Example: 
• First use: The French concept of ressentiment captures a deep, lingering resentment. 
• Later use: This ressentiment shaped much of Nietzsche’s moral philosophy. 

A.4.3 Numbers 

A.4.3.1 Numbers in the Body of the Text 

General guidelines for numbers: 
1. If you use numerical data occasionally, spell out one through one hundred. Use a hyphen 

if the number has two words (e.g., fifty-five). Also, spell out round numbers followed by 
hundred, thousand, hundred thousand, million, etc. For all other numbers, use arabic 
numerals. 

2. If your topic relies heavily on numerical data, spell out only single-digit numbers and use 
numerals for all others. 

Some exceptions to the general rules: 
1. Spell out any number that opens a sentence. This rule includes books of the Bible (e.g., 

“First Thessalonians 5 reveals that . . . .”). 
2. Use arabic numerals when you have a series of related numbers in the same sentence—

even if some numbers are above and others are below the threshold (e.g., “Of the new 
students taking language courses, 184 are in Greek and 53 are in Hebrew.”). 

3. Spell out all numbers in one set and use numerals for numbers in another set (e.g., “72 
students passed on their first attempt; 12 students passed on their second attempt.”) when 
discussing two sets of items in close proximity. 

4. Spell out the word percent after numeric values (e.g., “Students who attended the review 
session scored 3 percent higher than those who skipped it.”), except when you use 
percentage figures (e.g., “The average score on the last exam was 93%.”). 

5. Put a leading zero before a decimal fraction less than 1.00 if the quantity can exceed 1.00 
(e.g., “The mean score was 0.86”).  

6. Omit the leading zero (e.g., p < .03) for decimal quantities that can only be 1.00 or less, 
as in probabilities and correlation coefficients.  

7. Follow the general guidelines above for fractions and currency. 
8. Use arabic numerals when referring to multiple chapters, parts, steps, etc. (e.g., chapter 1, 

chapter 2, etc.). Do not capitalize the preceding word (i.e., chapter, session, etc.). 
9. Do not use superscripts with ordinal numbers (e.g., 2nd, 3rd, 4th, etc., but not 2nd, 3rd, 4th, 

etc.). 
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10. Spell out simple fractions (e.g., one-half, two-thirds, four-fifths). For cases of a whole 
number plus a fraction, numerals are preferred (e.g., 1 ½). 

A.4.3.2 Inclusive Numbers (aka Numerical Sequences) 

To express a range of numbers, give the first and last (i.e., inclusive) numbers of the sequence. If 
the numbers are spelled out, express the range using the words from/to (e.g., from one to ninety-
nine) and between/and (e.g., between five and fifty-five). If the numbers are expressed using 
numerals, use either these words (e.g., from 32 to 68) or an unspaced en dash (e.g., 32–68). 
Use the abbreviation system in the following table for inclusive page numbers. You can also 
abbreviate dates that fall within the same century, except when they count backward. For 
example, you may abbreviate 1843–48. You cannot abbreviate 1899–1904 because the dates 
cross centuries, nor 1190–1060 BCE because BC/BCE dates are counted backward. 

Abbreviation system for inclusive numbers 
First Number Second Number Examples 

1–99 Use all digits 3–10, 62–63, 94–113 
100 or multiples of 100 Use all digits 100–103, 5100–5113 

101 through 109, 201 through 
209, etc. 

Use the changed part only 101–9, 702–44, 1103–4 

110 through 199, 210 through 
299, etc. 

Use two digits unless more 
are needed to include all 

changed parts 

212–25, 497–501, 1077–87, 
2596–600, 12464–615, 

13995–4001 

A.4.3.3 Names of Numbered Biblical Books 

Use arabic numerals, not roman numerals, when referring to the names of the biblical 
books (e.g., “2 Pet 2:1–17” not “II Pet 2:1–17”), except when the number starts a 
sentence (e.g., “Second Samuel 7 outlines . . .”). See C.2.2.1. 

A.4.3.4 Dates 

A.4.3.4.1 Terminus vs. Inclusive Dates 
Use the following forms when referring to terminus and inclusive dates. 

Terminus Dates: “from 1969 to 1970” (not “from 1969–70”) 
Inclusive Dates: “in the years 1969–70.” 

A.4.3.4.2 AD / BC and BCE / CE 
When referring to the era, AD precedes the date, and BC follows it, e.g., “In AD 35 . . .” 
but “In 571 BC . . .” 

It is also becoming increasingly common for theological scholars to use BCE and CE, 
both of which follow the date (e.g., “In 35 CE . . .” and “In 571 BCE . . .”). 

Both AD/BC and BCE/CE are acceptable for use in theological conversations. Whatever 
you decide, make sure that you are consistent throughout your paper. 
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A.5 Spelling and Capitalization 
A.5.1 Spelling Conventions 
Follow American spelling conventions—except when quoting source material. Quotations should 
preserve the original spelling.  

A.5.2 Divine Pronouns 
Current practice in academic writing is to avoid capitalizing divine pronouns (i.e., “he,” “his,” 
“him”). Students who feel strongly about capitalizing divine pronouns may follow their 
conscience, but they should be consistent in capitalization conventions throughout their paper.  

A.5.3 Title Capitalization: Title Case and Sentence Case 

A.5.3.1 Title (Chapter) Case Capitalization 

Title case is used for headlines and the titles of books, journals, articles, movies, podcast series, 
large-scale musical compositions, and albums. In DTS style, title case is also used for first-, 
second-, and third-level subheadings. To capitalize in title case, use the following guidelines: 

1. Capitalize the first and last words in titles and subtitles. 
2. Capitalize all significant words, including nouns, pronouns, verbs, adjectives, adverbs, 

and some conjunctions (cf. rule 5 below). Exception: follow capitalization conventions 
for foreign-language words. 

3. Lowercase articles (i.e., “the,” “a,” “an”) unless they are the first word of a title or 
subtitle. 

4. Lowercase prepositions of fewer than five letters (e.g., “down,” “to,” “of”), unless they 
are used adverbially or adjectivally (e.g., “Look Up,” “The On Button”) or as part of a 
Latin expression (e.g., De Facto). In rare cases, a shorter preposition may be capitalized 
when paired with a longer preposition (e.g., “For and Against”). Note that the five-letter 
rule includes abbreviations (e.g., capitalize “Versus” but lowercase “vs.”). 

5. Lowercase short, coordinating conjunctions (e.g., “and,” “but,” “for,” “or,” “nor”). 
6. Lowercase “to” when used as an infinitive (e.g., “to Be”). 
7. Lowercase “as” at all times, unless it is the first word of a title or subtitle. 
8. Lowercase the part of a proper name that would be lowercased in text (e.g., “de,” “von”). 

A.5.3.2 Sentence Case Capitalization 

Sentence case only capitalizes the first word of a sentence or title—including the first word after 
a colon, such as in a subtitle—and any proper nouns. Use sentence case for table and figure titles, 
and fourth- and fifth-level subheadings. 

A.5.4 Capitalization and Spelling of Biblical and Theological Terms 
Capitalization and spelling should conform to the glossary in Appendix J.3. Note, for example, 
the differences between Scripture and scriptural, Bible and biblical, and Messiah and messianic. 
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Section B: Research Philosophy and Foundations 

This section establishes the core principles that guide ethical and meaningful academic inquiry 
within a theological context. The first part articulates the foundational philosophy, and the 

remainder of the section explores the practical application of these principles. This section also 
outlines the essential theological and ethical commitments that underpin rigorous scholarship, 

providing guidance on integrating these foundations into various research contexts and projects. 
Examples are included to illustrate their application in scholarly work.  
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B.1 Research Philosophy  
Our philosophy of academic research is grounded in an unwavering commitment to intellectual 
integrity as a sacred trust. This grounding necessitates rigorous honesty in inquiry, scrupulous 
accuracy in handling sources, transparent methodology, and insistent avoidance of deception or 
distortion in all scholarly work. Such integrity flows from and honors God, acknowledging him 
as the ultimate source of truth and wisdom; thus, we conduct research not merely as an 
intellectual exercise but as an act of faithful stewardship and reverent acknowledgment of his 
sovereignty over all knowledge. Consequently, this dual foundation of integrity and devotion 
compels us to prioritize providing information that is meticulously verified, contextually sound, 
ethically communicated, and presented with grace and clarity. We strive to offer readers not just 
data but a reliable understanding through insights that are trustworthy, and which ultimately 
serve the higher purposes of edifying the community, fostering genuine wisdom, and 
illuminating the pursuit of truth revealed through faithful theological inquiry. 

B.2 The DTS Library 
The DTS library system offers a wide range of resources and services to support the learning and 
research needs of students and faculty. The library staff is eager to assist you via email, 
telephone, or in person. Do not hesitate to contact the library staff. Whether you are a distance 
student or a local campus student, the DTS Library is an invaluable resource.  

• New Student Orientation: https://library.dts.edu/newstudents  
• Library Tutorials: https://library.dts.edu/tutorials 
• Complete List of Research Databases: https://library.dts.edu/databases 
• Databases by Topic: https://library.dts.edu/Pages/ER/er_topic.shtml 
• Contact Page: https://library.dts.edu/contact 

o Email: library@dts.edu 
o Phone: 214-887-5280 (main desk) 
o Mail: Turpin Library, Dallas Theological Seminary, 3909 Swiss Ave., Dallas, TX 

75204 

B.3 Research Fundamentals 
B.3.1 Understanding the Research Process 
Before exploring specific databases, it is essential to understand the basic steps in academic 
research: 

Define Your Research Topic: 
• Start with a question or topic related to theology, biblical studies, or church history. 

(Example: “What was Augustine’s view of original sin?”) 
• Make your topic specific, concise, and manageable within the assignment limits.  

Identify Keywords: 
• Break your topic into key terms (e.g., Augustine, original sin, doctrine, anthropology). 
• Use common search terms. 

 
 
 

https://library.dts.edu/newstudents
https://library.dts.edu/tutorials
https://library.dts.edu/databases
https://library.dts.edu/Pages/ER/er_topic.shtml
https://library.dts.edu/contact
mailto:library@dts.edu
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Locate Sources: 
• Use library catalogs and academic databases. 
• Search bibliographies for relevant materials. 

Evaluate Sources: 
• Focus on peer-reviewed journal articles and books from academic publishers. 
• Prioritize primary sources, such as early church writings. 

Take Notes and Organize: 
• Keep track of important quotes, citations, and summaries.  
• Employ tools like Zotero or EndNote to build a research library. 

Cite Properly: 
• Consult section C of the DTS Style Guide for citation requirements. 
• Contact the DTS Writing Center for help with complex citations.  

B.3.2 Using WorldCat for Research 

What is WorldCat? 
WorldCat is a global catalog of library collections. WorldCat is the shared catalog of a vast 
consortium of libraries worldwide, and the DTS library catalog is merely a subset of it. It allows 
you to search for books, articles, DVDs, and more across thousands of libraries worldwide. 
Access WorldCat through the DTS library page: https://library.dts.edu. 

Basic Search Tips: 
• Use quotation marks for exact phrases (e.g., “original sin”). 
• Combine keywords using AND (e.g., Augustine AND “original sin”). 
• Use the Advanced Search to narrow the parameters of your search by categories, such as 

format (e.g., books, articles), author, or year. 

Helpful Search Parameters: 
• Title: Searches for materials with your keywords in the title. 
• Author: Useful if researching a specific theologian or scholar. 
• Subject: Helps locate books categorized under theological topics. 

Finding the Material: 
• If the DTS library does not have a book, WorldCat shows libraries that do. 
• Use the library’s interlibrary loan (ILL) service to request it. 

B.3.3 Using EBSCOhost for Research 
What is EBSCOhost? 
EBSCOhost is a powerful database platform that offers access to full-text scholarly articles 
across multiple databases, particularly in theology, ministry, and philosophy.  

Accessing EBSCOhost: 
• Go through the DTS library website. 
• If prompted, you may need to log in with your student credentials. 

https://library.dts.edu/
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Basic Search Tips: 

• Use Boolean Operators: 
o AND (narrows search): Trinity AND Christology 
o OR (broadens search): Calvin OR Luther 
o NOT (excludes terms): baptism NOT infant 

• Use filters: 
o Date range (e.g., last ten years) 
o Scholarly (peer-reviewed) journals 
o Full text only (if needed immediately) 

Helpful Search Parameters: 
• Subject Terms: These tags are added to each article to help organize topics. 
• Abstract: Carefully reading the abstract verifies that the article is relevant to your topic. 
• Author or Journal Title: Useful for finding specific scholars or reputable journals (e.g., 

Journal of Biblical Literature). 

Reading the Results: 
• Click on the article title to view the abstract. 
• Look for a PDF or HTML full-text option. 

Although EBSCO offers a powerful search option, it may be overwhelming to new researchers 
due to its extensive number of resources. A strong strategy, especially for novices, is to choose a 
subject-specific database first, such as Atla Plus, Education Source Ultimate, or New Testament 
Abstracts.  

B.3.4 Helpful Links 
• New Student Library Orientation: https://library.dts.edu/newstudents 
• Library Tutorials: https://library.dts.edu/tutorials 
• Complete List of Library Research Databases: https://library.dts.edu/databases 
• Library Databases by Topic: https://library.dts.edu/Pages/ER/er_topic.shtml 

B.3.5 Getting Help 
• Ask a Librarian: DTS librarians are trained to guide students through the academic 

research process. The library staff will assist you by email, telephone, or in person: 
https://library.dts.edu/contact. 

• Writing Center: Use your school’s writing center for help organizing and citing your 
work. 

• Citation Tools: Tools like Zotero, Mendeley, and EndNote help manage references and 
create bibliographies. 

B.3.6 Conclusion 
Research is a skill that improves with practice. By learning how to define your topic, use 
strategic search terms, and explore the right databases, you are building a strong foundation for 
your academic and ministry work. Do not be afraid to ask questions and seek guidance—every 
expert was once a novice. The library staff is eager to assist you with your research needs, no 

https://library.dts.edu/newstudents
https://library.dts.edu/tutorials
https://library.dts.edu/databases
https://library.dts.edu/Pages/ER/er_topic.shtml
https://library.dts.edu/contact


   
 

 26  
 

matter how significant or seemingly insignificant. Contact the library early and often during your 
seminary journey.  
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Section C: Avoiding Plagiarism and Citing Sources 

This section outlines the general principles of DTS Style formatting and provides guidance on 
citing various sources, from simple to complex. It first delves into how to avoid plagiarism when 

incorporating sources and then demonstrates how to cite sources in footnotes and endotes and a 
bibliography. Examples have been provided for nearly every citation scenario. 
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C.1 Avoiding Plagiarism 
C.1.1 Plagiarism 
Plagiarism occurs when you present work or ideas from another source as your own, whether 
intentionally or unintentionally, by incorporating said work and ideas into your own writing 
without full acknowledgment. Quoting alone does not prevent plagiarism. 12 To avoid plagiarism, 
you must properly cite all the work or ideas borrowed from another source. That is, you must 
give full credit to the source by formally providing the required citation information, whether 
you quote, paraphrase, or summarize material from a source. Unless otherwise requested by the 
instructor, use footnotes to cite sources (for details on footnote formatting, consult section C.3). 

C.1.2 Quoting 
When quoting a source, add quotation marks to separate the original wording from your own 
words. Then, insert a footnote to cite the source. Note the distinction between run-in quotations 
and block quotations below. Also, retain the italics from a source text and include “italics 
original” at the end of the citation. For an example see C.3.7. 

C.1.2.1 Run-in quotations 

When your quotation is less than five lines (within your paper), enclose the exact words in 
double quotation marks and run the quotation into your text. Then, insert a footnote to cite the 
source. 

Ways to integrate a quotation into the flow of your text: 
• Introduce the quotation with the name of the author(s), accompanied by a term such as 

notes, claims, contends, argues, etc. In this case, put a comma before the quotation and 
capitalize the first word of the quotation (even if it is lowercased in the source material). 
 

As James K. A. Smith explains, “We learn to love, then, not primarily by 
acquiring information about what we should love but rather through practices that 
form the habits of how we love. These sorts of practices are ‘pedagogies’ of 
desire.” 13 

 
 
 
 
 
 
 
 

 
12 Quoting is only one way of using work or ideas from another source. Other ways of using work or 

ideas from another source include paraphrasing and summarizing. 
13 James K. A. Smith, You Are What You Love: The Spiritual Power of Habit (Brazos, 2016), 21. 
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• Weave a quotation into the syntax of your sentence, such as with the word that. In this 
case, do not put a comma before the quotation. Do not capitalize the first word of the 
quotation. 
 

Gary Edward Schnittjer observes that the Lord’s “taking of David’s son as his 
own son is the engine of David’s exegetical advances” recorded in the Chronistic 
narratives. 14 

 
• Precede the quotation with a complete sentence. In this case, put a colon before the 

quotation. 
 

Karen Swallow Prior explains the difference between empathy and compassion, 
concluding that compassion surpasses empathy: “Empathy allows someone to 
imagine what the experience of the sufferer might be like, but compassion goes 
beyond empathy. Compassion characterized Jesus’s earthly ministry, leading him 
time and time again to heal or help those suffering. To have compassion is, 
literally, to ‘suffer with’ someone.” 15 

C.1.2.2 Block Quotations 

When your quotation is five lines or more, use a block quotation: 

Quotations five or more lines in length should be set apart from the rest of the text as a block 
quotation. Block quotations should not typically be used to begin a section. The format of block 
quotations should be single-spaced with the entirety of the quotation indented 0.5 inches from 
the left margin. Leave a blank space before and after the quotation, as in this example. There 
should be no quotation marks at the beginning or end of the citation.  

It is best to refrain from using such a large amount of quoted material unless 
necessary for your paper. Sometimes an author’s command of the language is 
such that the quotation is much better than your paraphrase. If your quotation is 
more than one paragraph in length, do not add an extra space between the 
paragraphs, but indent the subsequent paragraph(s) by 0.25 inches. 16 

Then, insert a footnote to cite the source as above. 

 
14 Gary Edward Schnittjer, “Your House is My House: Exegetical Intersection Within the Davidic 

Promise,” Bibliotheca Sacra 180, no. 717 (2023): 75. 

15 Karen Swallow Prior, On Reading Well: Finding the Good Life Through Great Books (Brazos, 
2018), 149. 

16 Kate L. Turabian, A Manual for Writers of Term Papers, Theses, and Dissertations, rev. Wayne C. 
Booth et al., 9th ed. (University of Chicago Press, 2018), 361. 
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C.1.3 Paraphrasing 
When paraphrasing, make sure the paraphrasing does not substantially resemble the original 
wording (to the extent that the original writer would recognize their own work). Then, insert a 
footnote to cite the source. For an example of a proper paraphrase, see the chart in C.1.5 below. 

C.1.4 Summarizing 
When summarizing, make sure your summary fairly represents the original idea and effectively 
captures the key point of the source as it relates to your own argument. Then, insert a footnote to 
cite the source. For an example of a summary, see chart C.1.5 below. 

C.1.5 Inadvertent Plagiarism 
Unintentional plagiarism, often called “inadvertent plagiarism,” is considered a violation of 
academic integrity; therefore, make every effort to guard against it (see section 1.16.1 of the DTS 
Student Handbook). Inadvertent plagiarism occurs when 

a. you quote, paraphrase, or summarize a source but fail to cite it;  
b. you use ideas or methods from a source but fail to cite it;  
c. you use the exact words of a source, and you do cite it, but you fail to put those words 

in quotation marks or a block quotation; and when 
d. you paraphrase a source and cite it, but you paraphrase too closely.   

 
5 Tips to Avoid Plagiarism 

  DO DO NOT 

1 

Put quotation marks around an 
author’s words to show originality of 
thought or expression.  

Fail to put quotation marks around 
words that you borrow from an author, 
even if you cite the source!  

e.g., Augustine wrote, “Thou movest us to delight in praising Thee; for Thou hast 
formed us for Thyself, and our hearts are restless till they find rest in Thee.” 17  

2  

Properly paraphrase a source by 
representing an idea clearly and 
pointedly in your own words.   

Closely reproduce the wording or 
phrasing of the source.  

Text: First, prayer is intimacy of fellowship, an act of worship, in which we are 
allowed, even commanded, to enter the presence of the most magnificent and 
beautiful of persons. In some ways, to daily come into the presence of God is a 
duplication of the wonder of the day that we initially met him and a foretaste of a 
future day when we shall enter his presence forever. 

Plagiarism (“too-close paraphrase”): Prayer is intimate fellowship, an act of 
worship, in which we are allowed into the presence of the most magnificent, most 
beautiful person. Through daily prayer, we come into God’s presence, thereby 
replicating the wondrous day that we first met him and enjoying a foretaste of the 
coming day when we will enjoy his presence forever. 

 
17Augustine, Confessions, 1.1. 
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Proper paraphrase: As John D. Hannah observes, prayer is an act of intimate 
fellowship with God that anticipates the future kingdom, in which believers can 
eternally bask in the fullness of his presence. 18 

3  

Cite the source for ideas that are (1) 
associated with a specific person 
AND (2) new enough not to be part of 
a field’s common knowledge.  

Fail to cite the source of an idea that is 
new and tied to a particular scholar or 
multiple scholars.  

e.g., Michael J. Svigel divides the dispensations of history into seven eras: man 
innocent, man under conscience, man in authority over the earth, man under 
promise, man under law, man under grace, and man under the personal reign of 
Christ. 19 

4  

Cite the source of any ideas you 
borrow from another person or 
multiple persons, considering the first 
three rules above.  

Fail to cite the source, especially when 
the material is free and publicly 
available (e.g., online sources).  

e.g., Summary of ideas: Although Paul never outright denounces Artemis as a false 
god, he leads his readers to this conclusion through indirect teaching. 20 

5  

Cite the source of any borrowed ideas 
or methods that the author of the 
source would recognize as their own.  

Plead ignorance, misunderstanding, or 
innocent intent in misleading readers to 
think that a borrowed idea is your 
original thought. (What matters is not 
your intent but what readers perceive.)  

e.g., Citing Ephesians 4:11–12, H. Daniel Zacharias and Benjamin K. Forrest 
caution overzealous seminarians to remember that their education is a ministry; it 
is a ministry that equips saints to do the work of ministry. 21 

C.1.6 DTS Policy (per the Student Handbook)  
For the most updated DTS policy on plagiarism, please see section 1.16 of the Student 
Handbook. 

C.2 Citing the Bible 
Theological works cite the Bible frequently. To minimize unnecessary, repetitive notes, DTS uses 
parenthetical citations for biblical references instead of the general “Notes-Bibliography” style.  

C.2.1 Indicating the Translation Used   
When quoting a Bible verse or a passage in your paper for the first time, include a footnote to 
identify the Bible translation you are using: 

 
18 John D. Hannah, “Jonathan Edwards’s Thoughts on Prayer,” Bibliotheca Sacra 173, no. 689 (2016): 

94. 

19 Michael J. Svigel, “The History of Dispensationalism in Seven Eras,” in Dispensationalism and the 
History of Redemption: A Developing and Diverse Tradition, ed. D. Jeffrey Bingham and Glenn R. Kreider (Moody, 
2015), 78–79. 

20 Sandra Glahn, “My Grid, Your Grid, We’ve All Got a Grid,” Engage (blog), Bible.org, April 23, 
2024, https://blogs.bible.org/my-grid-your-grid-weve-all-got-a-grid/. 

21 H. Daniel Zacharias and Benjamin K. Forrest, Surviving and Thriving in Seminary: An Academic 
and Spiritual Handbook (Lexham, 2017), 101. 
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1 Unless otherwise noted, all Scripture quotations in this paper come from the 
Title of Translation (Abbreviation of Translation) (Publisher, Year of Publication). 

1 Unless otherwise noted, all Scripture quotations in this paper come from the 
New American Standard Bible, Updated Version (NASB95). 

For consistency, refer to the same version of the Bible throughout the paper unless a comparison 
between different Bible translations is necessary.  

However, when referring to a different translation, cite the divergent translation parenthetically 
by its standard abbreviation (see Appendix J.2 for a list of abbreviations for commonly cited 
editions and versions of the Bible): 

Translators disagree on the translation of the Greek term hilastērion in Romans 
3:25. Translators employ the English terms “propitiation” (ESV; NASB95), 
“sacrifice of atonement” (NRSV), and “mercy seat” (LEB; NET).  

If no translation is listed parenthetically, the reader can (and will) understand that you are 
referring to the main translation referenced, which you should have mentioned in a footnote the 
first time that you quote Scripture (refer to the beginning of this section).  

C.2.2 Where to Cite Scripture 
The Bible is typically not cited in the bibliography—only within the text of the paper. There are 
two ways to cite Bible verses: 

C.2.2.1 In-Text Citation of Scripture 

When a biblical reference flows naturally into the text of your paper, cite the complete title 
of the book referenced; do not use abbreviations: 

In 1 Corinthians 12–14, Paul discusses how spiritual gifts should function 
properly in the church’s corporate gathering.  

Isaiah 53 describes the plight of the suffering servant. 

If the first word of the sentence happens to be the name of a numbered Bible book (e.g., 
1–2 Kings, 1–2 Thessalonians, and 1–2 Timothy), you must write out the number:  

Second Samuel 7 outlines the Davidic Covenant.  

First Timothy 3:1–13 details the qualifications for elders and deacons. 

C.2.2.2 Parenthetical Citation of Scripture 

When a biblical reference simply supports the text’s central point as background evidence, 
cite biblical passages parenthetically. For parenthetical citations, use the standard 
abbreviation of the book referenced (for the list of standard abbreviations, see Appendix 
J.2). Note that the parenthetical citation typically goes before a punctuation mark: 
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The Bible describes God as holy (Isa 6), just (2 Thess 1:6), and powerful (Exod 
15:6).  

When the cited verse(s) comes from the book clearly identified in the text, omit the book 
abbreviation in the parenthetical citation: 

The Deuteronomic commands reveal that by removing the Canaanite identity 
from use, the name of the Canaanites and all that was associated with that name 
would be blotted out. The “kings” of Deuteronomy 7:24 embodied the identity of 
the community they ruled, which is why the military campaigns recorded in 
Joshua focus on their removal or death. With the destruction of the kings who 
opposed Yahweh and the conversion of those who swore an oath to Yahweh (9:1–
27), so went the Canaanite identity, as 7:25–26 reveals. 

If a paragraph focuses on one particular chapter of a Bible book and involves verse-by-
verse exegesis, use the following abbreviations to refer to a chapter, multiple chapters, a 
single verse, or multiple verses in a parenthetical citation: 
 

ch. / chs. chapter / chapters 
v. verse (as in a singular Bible verse) 
vv. verses (multiple Bible verses) 

John 3 is one of the most well-known chapters of the Bible. Its description of 
God’s love (v. 16) has compelled many to believe.  

Exception 
If a verse reference flows naturally into the text of your paper, do not use abbreviations: 

In verse 4, Paul abruptly transitions to the believer’s present reality in Christ.  
While Paul discusses believers’ spiritual status prior to faith in Christ in verses 1–
3, he articulates the believer’s current spiritual status in verses 4–10.   

C.2.3 Quoting Scripture  
When directly quoting the biblical text, use quotation marks for the quoted Scripture.  

Body text: In John 1:29, for example, Jesus is described as the “Lamb of God, 
who takes away the sin of the world.”  

When a quote goes together with a parenthetical citation, the closing quotation mark goes  
before the parenthetical citation.  

Body text: The passage makes it clear that God’s faithfulness is an unchanging 
part of his character and does not depend on circumstances or the responses of his 
people: “If we are faithless, He remains faithful, for He cannot deny Himself” (2 
Tim 2:13). 
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C.2.4 Punctuation When Citing Multiple Verses  
To cite multiple verses in one parenthetical citation, list the cited verses in canonical order (i.e., 
the order that the books appear in most English translations). There is no need to repeat the title 
of the cited book for verses that come from the same book. 
 
When citing additional verses within the same chapter and book of the Bible, use a comma (e.g., 
Rom 3:21–24, 27–31). When the chapter or book of the Bible changes, or when comparing 
passages, use a semicolon (e.g., Rom 3:21; 4:1–5; Col 2:11–12; cf. 1 Pet 1:16). Use an en dash 
between continued numbers to indicate a range of verses or chapters (e.g., John 3:16–17). 

C.2.5 Passage Comparison and Parallel 
To direct the reader’s attention to related, but distinct, passages, follow the two options below. 

C.2.5.1 Comparison (using “cf.” [Latin, “confer,” “compare”]) 

In fact, death has reigned as a ruling power over the world ever since the sin of 
Adam (Rom 5:12–18; cf. Gen 2:17; 1 Cor 15:21a, 22a).  

In the example above, the first citation, Romans 5:12–18, directly supports the main 
point, while the subsequent citations, labeled “cf.”, indirectly support the main point. The 
author wants the reader to compare Rom 5:12–18 with Gen 2:17 and 1 Cor 15:21a, 22a. 

Death is also a power under the control of Satan (Heb 2:14), who is the “prince of 
the power of the air” (Eph 2:2), the “god of this world” (2 Cor 4:4; cf. John 
14:30), and the “deceiver of the whole world” (Rev 12:9).  

The second example, above, incorporates quoted material. The specific phrase “god of 
this world” comes from “2 Cor 4:4” and “cf. John 14:30” tells the reader to “compare” 2 
Corinthians 4:4 to John 14:30 because similar language is found in the latter.  

C.2.5.2 Parallel (using “//”) 

Parallel passages are unique to certain books of the Bible, such as Kings // Chronicles, 
and Matthew // Mark // Luke. To cite parallel passages, follow the examples below: 

After King Amon was put to death by his servants, Josiah became king over 
Judah (2 Kgs 21:23–24 // 2 Chr 22:24–25).  

In the example above, both passages accurately support the content that precedes the 
parenthetical note.  

Jesus drives the money-changers out of the temple, saying, “It is written, ‘My 
house shall be called a house of prayer,’ but you make it a den of robbers” (Matt 
21:13 // Mark 11:17).  

In the second example, the exact quotation comes from Matthew 21:13, but its content is 
also found in Mark 11:17, though with slightly different wording. 



   
 

 35  
 

C.2.6 Abbreviations  
For citing a particular book, chapter, and verse of the Bible, use the standard abbreviations 
provided in Appendix J.2. 

C.3 General Rules for Footnotes and Endnotes 
DTS requires Notes Style (a.k.a. Notes-Bibliography style) with footnotes rather than endnotes, 
except for a few assignments, such as the doctrinal synthesis. Endnotes follow the same 
formatting as footnotes. The only difference is their location; footnotes are in the footer, while 
endnotes are at the end of the paper.  

In most cases, you will also cite your sources at the end of the paper in a bibliography. Note that 
the formatting of bibliography entries differs from that of footnote entries. For example, the 
bibliography is arranged alphabetically by the first word in each bibliography entry (typically the 
author’s last name); for more on bibliographies, see section C.4. For a guide on the proper 
method for citing sources, see section C.5. See C.3.8 for endnote examples. 

C.3.1 Numbering a Footnote 
DTS requires superscripted footnote reference numbers in 12-point font in the paper body. The 
corresponding footnote entries, located in the footer, are to be in 10-point font. For theses and 
dissertations, footnote reference numbers must start over with the arabic numeral “1” for each 
new chapter. 

C.3.2 Inserting a Footnote 
In academic writing, footnotes are used to cite and engage sources for key claims, quotations, 
and ideas. Insert the footnote at the end of the claim, quotation, or idea in question. In most 
cases, that will be at the very end of the sentence, after all other punctuation: 

In Mere Christianity, C. S. Lewis states, “Hope is one of the theological virtues.”1  

Biblical scholar Mark Smith argues that this is a misunderstanding of the 
passage.2  

Sometimes, in situations where a source is quoted or referenced in the first part of a sentence, the 
footnote may occur mid-sentence following a punctuation mark: 

German theologian Willhem Bousset plainly and boldly claimed Revelation to be 
“the most advanced Christology in the New Testament,”3 and many recent 
biblical scholars agree.  

Generally, however, you will insert the footnote at the end of the sentence to minimize visual 
interruptions in the flow of thought. 22 Do not include more than one reference number at the same 
location. Use only one reference number per location. To make multiple notes at a single location, 
combine them into one complex footnote (see C.3.6 for details). 

 
22 In extremely rare cases, a reference number may be used after a word without following a 

punctuation mark. However, you will likely never need to use a reference number in this manner. 
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Note: If a footnote text continues across two pages, there should be a footnote continuation line (a 
horizontal line that spans across the width of the page) at the bottom of the page. The DTS Writing 
Style templates are formatted with this feature.  

Quick Tip: Inserting a Footnote in MS Word 
 
To insert a footnote in Word, go to the top formatting toolbar, select “References,” and then 
click “Insert Footnote.” Word will automatically insert the superscript footnote number and 
create the footnote for you at the bottom of the page. Notice in the examples above that there is 
no space between the final punctuation mark and the footnote number. 
 
Note that the space between the last line of text and the first footnote may vary from page to 
page in MS Word, depending on formatting issues and footnote length. This variation is normal 
and should not be a matter of concern. 

C.3.3 Formatting a Standard Footnote Citation in DTS Style 
Use the “DTS Style Writing Template” for the correct footnote formatting. Below is an example 
of a footnote entry:  

2 Kate L. Turabian, A Manual for Writers of Term Papers, Theses, and Dissertations, rev. 
Wayne C. Booth et al., 9th ed. (University of Chicago Press, 2018), 361. 

The footnote form differs somewhat from the bibliography form. In other words, a footnote 
citation will look slightly different from a bibliography entry for the same source. Section C.5 
provides examples of both forms for each source. N. designates the footnote form, while B. 
designates the bibliography form. Ensure you select the correct option. 

C.3.4 Shortened Footnotes 
To cite a source that has been used in a previous note, use shortened notes following the author-
title method. Do not use ibid; this method is both outdated and potentially unclear.  

5 Author’s Last Name, Shortened Title, page cited. 

5 Kibbe, From Topic to Thesis, 63. 

Note:  
When you cite an author who has multiple works in your paper, and the shortened subsequent 
note could be ambiguous, include the publication year in the shortened citation for clarity. In 
such cases, the year functions as a disambiguating element, not as a replacement for the normal 
short-title format. Thus, a standard subsequent note may read, Smith, Theology of Revelation, 88. 
However, if another cited work by Smith could be confused with that shortened form, the 
subsequent note should be expanded to Smith, Theology of Revelation (2001), 88. This 
adjustment should be used only when needed to distinguish between similar works by the same 
author.  
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Full Note:      
   1 John A. Smith, Theology of Revelation (Baker Academic, 2001), 88. 

Unambiguous Shortened Note:   

   2 Smith, Theology of Revelation, 88. 

Ambiguous Shortened Note, add year: 

         3 Smith, Theology of Revelation (2001), 108. 

If a multivolume work does not provide an individual title for each volume, the citation should 
use the general set title and cite the location by volume:page. Do not supply or invent a separate 
volume title. If needed for disambiguation among similar shortened citations, add the year in 
parentheses. 

1 Hodge, Systematic Theology, 1:141.  

2 Hodge, Systematic Theology (1878), 2:257. 

Exception: 
When writing a multi-chapter work such as a thesis or dissertation, the first reference to a 
previously cited source in each subsequent chapter should be a full note rather than a shortened 
note, since each chapter is conceptualized as a separate entity. 

C.3.5 Substantive Footnotes 
Substantive footnotes (also called “content footnotes,” i.e., “content-only” footnotes) contain 
relevant but nonessential information concerning the main text. They provide further discussion, 
commentary, clarification, elaboration, background information, or a combination of these 
elements, supplementing the main text without disrupting its flow and clarity.  

A substantive footnote may include a note of explanation, as in the following examples:  

4 This point is often tied to an argument from Hebrews 7:1–10, which will be 
examined in more detail later in this paper.  

5 The verses here are chosen to give context to v. 60, and do not reflect the 
natural poetic breaks.  

C.3.6 Multi-Source Footnotes 
When citing multiple sources to make a single point, group them into a single note to avoid 
cluttering your text with reference numbers. List the citations in the same order in which the 
references appear in the text; use semicolons to separate citations. 

Text: Only when we gather the work of several scholars—Walter Sutton’s explications of 
some of Whitman’s shorter poems; Paul Fussell’s careful study of structure in “Cradle”; 
Stanley K. Coffman Jr.’s close readings of “Crossing Brooklyn Ferry” and “Passage to 
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India”—do we begin to get a sense of both the extent and the specificity of Whitman’s 
forms.1 

N:              1 Walter Sutton, “The Analysis of Free Verse Form, Illustrated by Reading of 
Whitman,” Journal of Aesthetics and Art Criticism 18, no. 2 (1959); Paul Fussell, 
“Whiteman’s Curious Warble: Reminiscence and Reconciliation,” in The Presence of 
Whitman, ed. R. W. B. Lewis (Columbia University Press, 1962); Stanley K. Coffman Jr., 
“‘Crossing Brooklyn Ferry’: A Note on the Catalogue Technique in Whitman’s Poetry,” 
Modern Philology 51, no. 4 (1954); Stanley K. Coffman Jr., “Form and Meaning in 
Whitman’s ‘Passage to India,’” PMLA 70, no. 3 (1955). 

 
C.3.7 Complex Footnotes 
Complex footnotes are especially common in scholarly theological writing. Complex footnotes 
integrate citation details with the writer’s substantive discussion and often direct the reader to 
supplementary sources. This combination facilitates nuanced source engagement—
demonstrating agreement, disagreement, qualification, or broader contextualization—while 
preserving the clarity of the main argument in the body of the paper. The following text is an 
example of a complex footnote: 

N:              1 Stephen Hultgren connects the New Covenant prophecy with the Mosaic 
Covenant in Deuteronomy 30 because the Mosaic Covenant served as the foundation of 
the New Covenant. Hultgren explains, “One can state it this way: from a post-exilic 
perspective, when God made the covenant with Moses and with Israel, he also made the 
new covenant with Jeremiah. The covenant of the law of Moses includes the new 
covenant within itself insofar as the arrangements that govern the covenant of God 
include within themselves the promise of the restoration of the covenant (Deut 4:29–31; 
30:1–5), a restoration that will be a new covenant (Jer 31; cf. Deut 29–30). Thus, 
Jeremiah’s new covenant is subsumed under the covenant of the law of Moses.” Stephen 
Hultgren, From the Damascus Covenant to the Covenant of the Community: Literary, 
Historical, and Theological Studies in the Dead Sea Scrolls (Brill, 2007), 113, italics 
original. 

C.3.8 Endnotes in the Doctrinal Synthesis Paper 
The general rules for footnotes, as mentioned above, also apply to the endnotes in the “Detailed 
Exposition” section of the doctrinal synthesis paper. The only difference between footnotes and 
endnotes is their location. The nature of the doctrinal synthesis paper requires numerous complex 
notes, though the student will also utilize citation-only and substantive notes. 

C.3.9 Parenthetical Citation 
In addition to biblical citations (see C.2), parenthetical citations are also allowed if you are 
discussing a particular work at length and need to cite it frequently. Double-check with your 
professor before using parenthetical citations for extrabiblical sources. In this instance, you will 
cite the first use of a source in a footnote, noting that each subsequent reference will appear 
parenthetically in the body of the text. If you cite another source in between, you must utilize 
footnote-style citations. 
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C.3.10 Journal Title Abbreviations within Footnotes and Endnotes 
Abbreviations are common in biblical and theological studies, and abbreviated journal titles are 
permitted (but not required) at DTS. Abbreviated titles must be included in the first citation of a 
source or in a list of abbreviations (LoA) at the beginning of your paper, and the journal’s full 
title must be included in the bibliography. See Appendix J.2 for a list of standard abbreviations 
for biblical and theological studies. 

C.4 General Rules for Bibliography Entries 
In addition to footnotes and endnotes, DTS requires that sources be cited in a bibliography at the 
end of the paper (unless the professor states otherwise). 23 This section outlines how to cite 
sources for bibliography entries. 

C.4.1 Bibliography Basics 
A bibliography is a list of the sources that you used in researching and writing your paper. It 
appears at the end of the paper, and entries are arranged alphabetically by the author’s last name.  

Unless otherwise requested by the instructor, or the sources are critical to your argument or 
frequently cited, do not include the Bible (i.e., never include Bible translations, such as ESV, 
NIV, NASB, etc.).  

C.4.2 Formatting a Standard Bibliography Entry in DTS Style 
Use the “DTS Writing Template” for the correct bibliography formatting. For a sample 
bibliography, see E.1.6 “Bibliography (Example).”  

Note that the bibliography form differs somewhat from the footnote and endnote form. In other 
words, for the same source, a bibliography citation will look different from the footnote citation. 
Section C.5 provides examples of both forms for each source (“N” for the note form, “B” for the 
bibliography form). Ensure you select the correct option. For recorded workshop(s) on the 
differences between the two forms, consult the DTS Writing Center’s webpage or contact the 
DTS Writing Center at writing@dts.edu.  

C.4.3 Multiple Entries with the Same Author 
When citing multiple entries by the same author, supply the author’s full name for each 
bibliography entry, as you would for a different author. Do not use the extended em dash; it is 
outdated. For example, see E.1.6. 

C.5 Citation Templates and Examples 
This section presents examples of correctly formatted footnotes and bibliography citations in 
DTS style (C.5.1 includes an exception to standard DTS style citations). The examples provide 
two different citation forms for the same source in the following order:  

(1) full footnote (designated by “N,” also applicable to endnotes since footnotes and 
endnotes follow the same rules) 

 
23 A notable exception is the DTS doctrinal synthesis paper. 

mailto:writing@dts.edu
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(2) bibliography entry (designated by “B”), organized alphabetically by author’s last 
name. 24 

Blue font is used in this section to illustrate the citation pattern (template). The templates show 
which elements should be included and in what order when citing common types of sources in 
notes and bibliographies. Gray shading shows abbreviations (or their spelled-out versions) and 
other terms as they would actually appear in a citation. Brackets [ ] enclose explanatory 
comments; omit this information from your citation. If an element is not included in your source, 
do not include it in your citation; instead, move on to the next element in the template.  
 
Specific examples are given in black font. Note that the examples only illustrate what a citation 
may look like. Your own citation may not include all the elements provided in an example, and 
an example may omit an element that you will need to include in your citation. Given the 
numerous possible variations, attempting to provide a comprehensive citation guide would be 
“clunky” and unwieldy. 

Finally, as you cite a resource, pay attention to the punctuation, capitalization of titles, and use of 
italics or quotations. In DTS style, arrange citation elements from the most responsible person to 
the most specific title, then to the larger publication context, and finally to publication 
information and location markers. In general, a footnote should follow this order: author, title of 
the specific work or volume, larger work or series information, publication information, 
and page cited. A bibliography entry follows the same basic order but reverses the author’s 
name and separates the major elements with periods. When a source belongs to a larger work, 
series, set, or multivolume publication, identify the specific item first, then the larger container. 

Publisher Names: Abbreviations and Omissible Parts 
For the sake of brevity, do not include an initial “The” when writing out a publisher’s 
name. Also, omit terms like “Inc.,” “Ltd. Co.,” and “Publishing Co.” (even if they are 
spelled out). Given names, initials preceding a family name, and descriptors like 
“Sons,” “Brothers,” and so forth may be retained. “Books” is usually retained (e.g., 
Basic Books). “Press” is usually omitted, except (1) if the name would be confusing 
without it and (2) when it appears as part of the name of a university press (e.g., 
University of Chicago Press), as a university may issue publications separately from its 
press.  

In addition, for publishers like Broadman and Holman, if you use B&H for one 
citation, use the same term for all subsequent citations for consistency. So, if you cite 
B&H for one citation, do not cite Broadman and Holman for a later citation. 

C.5.1 Citing Classical, Patristic, and Medieval Literary Works 
Classical, patristic, and medieval works should be cited parenthetically in the text as you would 
the biblical text (e.g., Augustine, On the Trinity 1.10.20). Below, the in-text parenthetical 
citations are designated “In-Text.” The translation should be cited completely in a footnote 
immediately following the first parenthetical citation. The purpose of the citation is to identify 

 
24 Or, whichever element is listed first in the entry, if author last name is unavailable. 
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precisely which textual witness the student consulted. The work should also be cited completely 
in the bibliography. Although these texts are in the public domain and exist in numerous editions 
and translations, students must cite the specific critical edition or translation used. Note: The 
series editor is not usually necessary. Therefore, although the templates below retain the series 
editor position for your reference, some examples omit the series editors (see C.5.5.1). Some of 
these older series have continued for so long that the numbering has restarted. In this instance, 
include the series designation (e.g., First Series, Second Series). See the examples below.  

Classical and patristic works are normally cited by their intrinsic textual divisions rather than by 
page number (e.g., book, chapter, section; canto and line; act and scene). DTS adopts a compact 
reference format that lists the author and work, followed by the internal divisions, separated by 
periods and using arabic numerals. This system allows readers to locate the passage reliably 
across editions and translations while maintaining clarity and economy in footnotes.  

For in-text parenthetical citations, list the author’s commonly known name, the title of the work 
in italics, followed by the intrinsic textual division locator [arabic numerals], as follows: 

                    (Josephus, Against Apion 1.1)  

For notes, if the translator(s)’s information is on the copyright page, use the format below: 

N:              1 Unless otherwise noted, all translations are from Title of the Book 
Containing the Translated Text: Subtitle, trans. Translator’s First and Last Names, Title 
of the Set or Series Volume Number [arabic numeral], ed. Series Editor’s First and Last 
Names [if available and significant] (Publisher, Year of Publication). 

1 Unless otherwise noted, all translations are from Josephus: The Life; Against 
Apion, trans. H. J. Thackeray, The Loeb Classical Library 186 (1926; repr., Harvard 
University Press, 1966).  

Quick Tip 
Remove honorary, professional, and degree titles when citing a name. 

If the translator(s) is only listed as translating a particular work within a multi-work volume, use 
the format below: 

In-Text: (Augustine, On the Trinity 1.10.20)   

N:              2 Unless otherwise noted, all translations are from Translator’s First and Last 
Name, trans., Title of the Book Containing the Translated Text: Subtitle, ed. Volume 
Editor’s First and Last Names [if available], Title of the Set or Series, Series Designation 
[ordinal number in words, if available] Volume Number [arabic numeral], ed. Series 
Editor’s First and Last Names [if available and significant] (Publisher, Year of 
Publication). 

2  Unless otherwise noted, all translations are from Arthur West Haddan, trans., 
St. Augustine: On the Holy Trinity, Doctrinal Treaties, Moral Treatises, A Select Library 
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of the Nicene and Post-Nicene Fathers of the Christian Church, First Series 3, ed. Philip 
Schaff (Christian Literature Company, 1887).  

Note for footnote citations: The volume editor and series editor are different fields. If the 
volume editor is listed on the copyright page of the work, include them in the citation. If citing 
the volume and series editor, the names of the volume editor should immediately follow the title 
of the volume, and the names of the series editor should immediately follow the title of the 
series. The example above does not have a separate volume editor. 

The bibliography entries should be treated as edited and translated works. If the translator(s)’ 
information is on the copyright page, use the format below: 

B:  Author’s Commonly Known Name. Title of the Book Containing the Translated  
Text: Subtitle. Translated by Translator’s First and Last Names. Title of 
the Set or Series [followed by] Volume Number [arabic numeral], edited 
by Series Editor’s First and Last Names [if available and significant]. 
Publisher, Year of Publication.  

 Josephus. Josephus: The Life; Against Apion. Translated by H. J. Thackeray.  
The Loeb Classical Library 186. 1926. Reprint, Harvard University Press, 
1966. 

If the translator differs between the various works in the volume, omit the translator in the 
bibliography: 

B:  Author’s Commonly Known Name. Title of the Book Containing the Translated  
Text: Subtitle. Edited by Volume Editor’s First and Last Names [if 
available and significant]. Title of the Set or Series. Series Designation 
[ordinal number in words, if available] Volume Number [arabic numeral], 
edited by Series Editor’s First and Last Names [if available and 
significant]. Publisher, Year of Publication.  

 Augustine of Hippo. St. Augustine: On the Holy Trinity, Doctrinal Treaties, 
Moral Treatises. A Select Library of the Nicene and Post-Nicene Fathers 
of the Christian Church. First Series 3, edited by Philip Schaff. Christian 
Literature Company, 1887. 

If your paper involves close textual analysis of a translated work—especially when 
comparing or oscillating between two or more translations—the first footnote should provide a 
complete citation of the edition used. For in-text parenthetical citations, the translator or editor 
should be used as a distinguishing feature at the end of the citation. This approach allows the 
citation to remain stable across editions (through the textual division) while preserving 
transparency about which translation is used. 
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In-Text: (Gregory of Nazianzus, Oration 7.1, Browne and Swallow). 

N:              1 Translator’s First and Last Names, trans., Title of the Book Containing the 
Translated Text: Subtitle, Volume editor’s First and Last Name, Title of the Set or Series, 
Series Designation [ordinal number in words, if available] Volume Number [arabic 
numeral], ed. Series Editor’s First and Last Names [if available and significant] 
(Publisher, Year of Publication).  

                  1 Charles Gordon Browne and James Edward Swallow, trans., St. Cyril of 
Jerusalem; St. Gregory of Nazianzen, A Select Library of the Nicene and Post-Nicene 
Fathers of the Christian Church, Second Series 7, ed. Philip Schaff and Henry Wace 
(Christian Literature Company, 1894).  

The bibliography entries should cite the volume title only, not the independent works included in 
the volume. If the volume encompasses multiple authors’ work, start the bibliography entry with 
the editor(s)’ names instead of a particular author’s name. 

B:  Editor 1’s Last Name, First Name, and Editor 2’s First and Last Names, eds.  
[substitute ed. if only one editor]. Title of the Book Containing the 
Translated Text: Subtitle. Title of the Set or Series. Series Designation 
[ordinal number in words, if available] Volume Number [arabic numeral]. 
Publisher, Year of Publication. 

Schaff, Philip, and Henry Wace, eds. St. Cyril of Jerusalem; St. Gregory of  
Nazianzen. A Select Library of the Nicene and Post-Nicene Fathers of the 
Christian Church. Second Series 7. Christian Literature Company, 1894. 

If the editor and translator are the same person, use the format below: 

In-Text: (Gregory of Nazianzus, Oration 7.1, Calvet-Sebasti).  

N:              2 Editor and Translator’s First and Last Names, ed. and trans., Title of the 
Book Containing the Translated Text: Subtitle, Title of the Set or Series [if available] 
(Publisher, Year of Publication). 

                   2 Marie-Ange Calvet-Sebasti, ed. and trans., Grégoire de Nazianze: Discours 
6–12, Sources Chrétiennes 405 (Cerf, 1995). 

B:  Editor and Translator’s Last Name, First Name, ed. and trans. Title of the Book  
Containing the Translated Text: Subtitle. Series Title [if available]. 
Publisher, Year of Publication. 

Calvet-Sebasti, Marie-Ange, ed. and trans. Grégoire de Nazianze: Discours 6–12. 
Sources Chrétiennes 405. Cerf, 1995. 

For master’s theses, we recommend creating a List of Abbreviations (LoA). That said, not all 
such papers will require a LoA. If a Classical, Patristic, or Medieval source is listed in the LoA, 
provide a short form citation in the LoA and a full citation in the bibliography. Always consult 
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your first reader for how you should cite these sources, as they may require you to include full 
citations of the sources in both the LoA and bibliography.  

Note: Those writing on ancient Near Eastern, biblical, and early Christian studies should consult 
Appendix J.2 for common abbreviations; for further guidance on citations and abbreviations, 
consult the SBL Handbook. 

C.5.2 Print Book    

C.5.2.1 A Book with a Single Author 

N:              1 Author’s First and Last Names, Book Title: Subtitle (Publisher, Year of 
Publication), page cited.  

1 Michael Kibbe, From Topic to Thesis: A Guide to Theological Research 
(IVP Academic, 2016), 54.  

2 R. Albert Mohler Jr., The Conviction to Lead: 25 Principles for Leadership 
That Matters (Bethany House, 2012), 60.  

B: Author’s Last Name, First Name. Book Title: Subtitle. Publisher, Year of Publication.  
 
Kibbe, Michael. From Topic to Thesis: A Guide to Theological Research. IVP Academic, 

2016. 

Mohler, R. Albert, Jr. The Conviction to Lead: 25 Principles for Leadership That 
Matters. Bethany House, 2012. 

 
Author Middle Name/Initial 

When an author/editor’s middle name or initial is provided, it should follow their first 
name in a citation entry, without any intervening punctuation. This practice applies not 
only to book citations but to all other types of citations. Some of the examples below 
illustrate how to cite this information. 

C.5.2.2 A Book with Two Authors  

When a book has two or more authors, list them in the order that they appear on the cover page. 

N:              1 Author 1’s First and Last Names and Author 2’s First and Last Names, Book 
Title: Subtitle (Publisher, Year of Publication), page cited.  

1 Bruce Malina and Jerome H. Neyrey, Portraits of Paul: An Archaeology of 
Ancient Personality (John Knox, 1996), 54.  

2 Peter J. Gentry and Stephen J. Wellum, Kingdom through Covenant: A 
Biblical-Theological Understanding of the Covenants (Crossway, 2012), 169.  
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B: Author 1’s Last Name, First Name, and Author 2’s First and Last Names. Book Title: 
Subtitle. Publisher, Year of Publication.  

Gentry, Peter J., and Stephen J. Wellum. Kingdom through Covenant: A Biblical 
Theological Understanding of the Covenants. Crossway, 2012.  

Malina, Bruce, and Jerome H. Neyrey. Portraits of Paul: An Archaeology of Ancient 
Personality. John Knox, 1996.  

C.5.2.3 A Book with Three or More Authors  

Note: In footnote form, use “et al.” after the first author’s name as an abbreviation to designate 
“and all” or “and the rest.” In the bibliography entry, list up to six authors; if there are more than 
six, list only the first three, followed by “et al.”  

N:              1 Author 1’s First and Last Names et al., Book Title: Subtitle (Publisher, Year 
of Publication), page cited.  

1 Gerald Graff et al., They Say, I Say: The Moves that Matter in Academic 
Writing (W.W. Norton, 2008), 12. 

2 Sabatino Moscati et al., An Introduction to the Comparative Grammar of the 
Semitic Languages: Phonology and Morphology, ed. Sabatino Moscati, Porta Linguarum 
Orientalium: Neue Serie 6 (Harrassowitz, 1980), 22.  

B: Author 1’s Last Name, First Name, Author 2’s First and Last Names, and Author 3’s 
First and Last Names. Book Title: Subtitle. Publisher, Year of Publication.  

Graff, Gerald, Cathy Birkenstein, and Russel Durst. They Say, I Say: The Moves that 
Matter in Academic Writing. W.W. Norton, 2008.  

Moscati, Sabatino, Anton Spitaler, Wolfram von Soden, and Edward Ullendorff. An 
Introduction to the Comparative Grammar of the Semitic Languages: Phonology 
Morphology. Edited by Sabatino Moscati. Porta Linguarum Orientalium: Neue 
Serie 6. Harrassowitz, 1980.  

C.5.2.4 A Book with Neither Author Nor Editor  

N:              1 Book Title: Subtitle (Publisher, Year of Publication), page cited.  

1 Catechism of the Catholic Church (Paulist, 1994), 15.  

B: Book Title: Subtitle. Publisher, Year of Publication.  

Catechism of the Catholic Church. Paulist, 1994.  
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C.5.2.5 A Book with Translator but No Author  

When a translator is listed on a book’s title page instead of an author, use that person’s name in 
the author slot. Add the abbreviation “trans.” 

N:              1 Translator’s First and Last Names, trans., Book Title: Subtitle (Publisher, 
Year of Publication), page cited. 

1 Jacob Neusner, trans., The Mishnah: A New Translation (Yale University 
Press, 1988), 244.  

B: Translator’s Last Name, First Name, trans. Book Title: Subtitle. Publisher, Year of 
Publication. 

Neusner, Jacob, trans. The Mishnah: A New Translation. Yale University Press, 1988.  

C.5.2.6 A Book with a Single Editor but No Author  

When an editor is listed on a book’s title page instead of an author, use that person’s name in the 
author slot. Add the abbreviation “ed.” 

N:              1 Editor’s First and Last Names, ed., Book Title: Subtitle (Publisher, Year of 
Publication), page cited.  

1 Jeffrey H. Tigay, ed., Empirical Model for Biblical Criticism (University of 
Pennsylvania Press, 1985), 38.  

2 Walter A. Elwell, ed., Evangelical Dictionary of Theology, 2nd ed., Baker 
Reference Library (Baker Academic, 2001), 4.  

B: Editor’s Last Name, First Name, ed. Book Title: Subtitle. Publisher, Year of 
Publication. 

Elwell, Walter A., ed. Evangelical Dictionary of Theology. 2nd ed. Baker Reference 
Library. Baker Academic, 2001.  

Tigay, Jeffry H., ed. Empirical Model for Biblical Criticism. University of Pennsylvania 
Press, 1985. 

C.5.2.7 A Book with Multiple Editors but No Author 

When a book has two or more editors, list them in the order that they appear on the cover page. 
Add the abbreviations “eds.” 

N:              1 Editor 1’s First and Last Names and Editor 2’s First and Last Names, eds., 
Book Title: Subtitle (Publisher, Year of Publication), page cited.  

1 William S. Barker and Samuel T. Long, eds., Sermons that Shaped America 
(P&R, 2004), 65.  
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B: Editor 1’s Last Name, First Name, and Editor 2’s First and Last Names, eds. Book 
Title: Subtitle. Publisher, Year of Publication.  

Barker, William S., and Samuel T. Long, eds. Sermons that Shaped America. 
P&R, 2004. 

When a book has three or more editors, in footnote form, use “et al.” after the first editor’s name 
as an abbreviation to designate “and all” or “and the rest.” In the bibliography entry, list up to six 
editors; if there are more than six, list only the first three, followed by “et al.” Cf. C.5.2.3 “A 
Book with Three or More Authors.” 

C.5.2.8 A Book with Author and Editor/Translator 

A book can have an author, an editor, and/or a translator simultaneously. List these elements in 
the same order as shown on the title page. If a book has more than one editor in addition to the 
author, use ed. (not eds.) in the footnote entry, as ed. is the abbreviation for “edited by.” 

C.5.2.8.1 Book with Author and Editor 
N:              1 Author’s First and Last Names, Book Title: Subtitle, ed. Editor’s First and 
Last Names (Publisher, Year of Publication), page cited. 

1 Craig A. Evans and N. T. Wright, Jesus, The Final Days: What Really 
Happened, ed. Troy A. Miller (Westminster John Knox, 2009), 18.  

B: Author’s Last Name, First Name. Book Title: Subtitle. Edited by Editor’s First and 
Last Names. Publisher, Year of Publication. 

Evans, Craig A., and N. T. Wright. Jesus, The Final Days: What Really Happened. 
Edited by Troy A. Miller. Westminster John Knox, 2009.  

C.5.2.8.2 Book with Author and Translator 

2 Author’s First and Last Names, Book Title: Subtitle, trans. Translator’s First 
and Last Names (Publisher, Year of Publication), page cited. 

2 Gilles Emery, The Trinitarian Theology of Saint Thomas Aquinas, trans. 
Francesca Aran Murphy (Oxford University Press, 2007), 30.  

Author’s Last Name, First Name. Book Title: Subtitle. Translated by Translator’s First 
and Last Names. Publisher, Year of Publication. 

Emery, Gilles. The Trinitarian Theology of Saint Thomas Aquinas. Translated by 
Francesca Aran Murphy. Oxford University Press, 2007. 
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C.5.2.9 A Book with an Edition Number 

Do not superscript “th,” “nd,” or “rd” in the edition number (e.g., “2nd ed.” but not “2nd ed.”). 

N:              1 Author’s First and Last Names, Book Title: Subtitle, Edition Number ed. 
(Publisher, Year of Publication), page cited.  

1 Mary Kinzie, A Poet’s Guide to Poetry, 2nd ed. (University of Chicago 
Press, 2013), 81.  

2 Joseph M. Williams and Gregory G. Colomb, Style: The Basics of Clarity 
and Grace, 4th ed. (Longman, 2012), 22. 

B: Author’s Last Name, First Name. Book Title: Subtitle. Edition Number ed. Publisher, 
Year of Publication.  

Kinzie, Mary. A Poet’s Guide to Poetry. 2nd ed. University of Chicago Press, 2013. 

Williams, Joseph M., and Gregory G. Colomb. Style: The Basics of Clarity and Grace. 
4th ed. Longman, 2012. 

C.5.2.10 A Revised Edition of a Book  

N:              1 Author’s First and Last Names, Book Title: Subtitle, rev. ed. (Year of 
Publication), page cited.  

1 Gay Robins, The Art of Ancient Egypt, rev. ed. (Harvard University Press, 
2008), 79.  

B: Author’s Last Name, First Name. Book Title: Subtitle. Rev. ed. Publisher, Year of 
Publication.  

Robins, Gay. The Art of Ancient Egypt. Rev. ed. Harvard University Press, 2008.  

C.5.2.11 A Reprint Edition of a Previously Published Book  

N:              1 Author’s First and Last Names, Book Title: Subtitle (Original Year of 
Publication; repr., Publisher for the Reprinted Version, Reprint’s Year of Publication), 
page cited.  

1 Charles Dickens, Pictures from Italy (1846; repr., Cambridge University 
Press, 2011), 45.  

B: Author’s Last Name, First Name. Book Title: Subtitle. Original Year of Publication. 
Reprint, Publisher for the Reprinted Version, Reprint’s Year of Publication.  

Dickens, Charles. Pictures from Italy. 1846. Reprint, Cambridge University Press, 2011. 
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C.5.2.12 A Book with a Series Number 

If the books in the series are numbered, include the specific number for the book you cite where 
you see “Series Volume Number” in the template below. For example, in note 1 below, the book 
cited is volume 6 in the series. The name of the series editor may be omitted, as it is typically not 
significant; when in doubt, however, include the information (see C.5.2.12.2). If you are citing a 
Bible commentary or a study Bible, see C.5.5. 

C.5.2.12.1 Omitting Series Editor 

N:              1 Author’s First and Last Names, Book Title: Subtitle, Title of the Series 
[followed by] Series Volume Number (Publisher, Year of Publication), page cited.  

1 Melvin L. Fowler, The Cahokia Atlas: A Historical Atlas of Cahokia 
Archaeology, Studies in Illinois Archaeology 6 (Illinois Historic Preservation Agency, 
1989), 51.  

 
2 Constantine Campbell, Verbal Aspect and Non-Indicative Verbs: Further 

Soundings in the Greek of the New Testament, Studies in Biblical Greek 15 (Peter Lang, 
2008), 108–9. 

B: Author’s Last Name, First Name. Book Title: Subtitle. Title of the Series [followed by] 
Series Volume Number. Publisher, Year of Publication.  

Campbell, Constantine. Verbal Aspect and Non-Indicative Verbs: Further Soundings in 
the Greek of the New Testament. Studies in Biblical Greek 15. Peter Lang, 2008. 

Fowler, Melvin L. The Cahokia Atlas: A Historical Atlas of Cahokia Archaeology. 
Studies in Illinois Archaeology 6. Illinois Historic Preservation Agency, 1989. 

C.5.2.12.2 Including Series Editor 
When the series editor is significant in the context of the study, include the full series 
information, with the information on both the volume editor(s) and the series editor(s): 

N:              1 Author’s First and Last Names, “Chapter Title: Subtitle,” in Book Title: 
Subtitle, ed. Volume Editor 1’s First and Last Names and Volume Editor 2’s First and 
Last Names, Title of Series [followed by] Series Volume Number, ed. Series Editor’s 
First and Last Names (Publisher, Year of Publication), page cited.  

1 E. Earle Ellis, “Pseudonymity and Canonicity of New Testament 
Documents,” in Worship, Theology and Ministry in the Early Church: Essays in Honor of 
Ralph P. Martin, ed. Michael J. Wilkins and Terence Paige, Journal for the Study of the 
New Testament: Supplement Series 87, ed. Stanley Porter (Sheffield Academic, 1992), 
215.  

B: Author’s Last Name, First Name. “Chapter Title: Subtitle.” In Book Title: Subtitle, 
edited by Volume Editor 1’s First and Last Names and Volume Editor 2’s First 
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and Last Names. Title of Series [followed by] Series Volume Number, edited by 
Series Editor’s First and Last Names. Publisher, Year of Publication.  

 
Ellis, E. Earle. “Pseudonymity and Canonicity of New Testament Documents.” In 

Worship, Theology and Ministry in the Early Church: Essays in Honor of Ralph 
P. Martin, edited by Michael J. Wilkins and Terence Paige. Journal for the Study 
of the New Testament: Supplement Series 87, edited by Stanley E. Porter. 
Sheffield Academic, 1992. 

C.5.2.13 Citing One Volume of a Multivolume Work  

C.5.2.13.1 Individually Titled Volume of a Multivolume Work 
If each volume has its own title, use the pattern below. If volumes have been published in 
different years, only the date of the cited volume is given. The term “General Title” (used below) 
refers to the title of the multivolume work as a whole, which should be distinguished from the 
title of the specific volume being cited. 
 

N:              1 Author’s First and Last Names, General Title, vol. Volume Number, Title of 
Volume (Publisher, Year of Publication), page cited.  

1 Winston S. Churchill, A History of the English-Speaking Peoples, vol. 1, The 
Birth of Britain (Dodd, Mead & Company, 1956), 88.  

B: Author’s Last Name, First Name. General Title. Vol., Volume Number, Title of  
Volume. Publisher, Year of Publication.  

Churchill, Winston S. A History of the English-Speaking Peoples. Vol. 1, The Birth of 
Britain. Dodd, Mead & Company, 1956.  

When a multivolume work has both a general editor and an editor for each volume, insert the 
general editor after the general title, followed by the volume number, and insert the editor for a 
specific volume after the volume title. 

N:              1 Author’s First and Last Names, General Title, ed. General Editor(s)’s First 
and Last Names, vol. Volume Number, Volume Title, ed. Volume Editor(s)’s First and 
Last Names (Publisher, Year of Publication), page cited.  

1 John Donne, The Variorum Edition of the Poetry of John Donne, ed. Gary A. 
Stringer, vol. 6, The “Anniversaries” and the “Epicedes and Obsequies,” ed. Ted-Larry 
Pebworth et al. (Indiana University Press, 1995), 18. 

B: Author’s Last Name, First Name. General Title. Edited by General Editor(s)’s First 
and Last Names. Vol. Volume Number, Volume Title, edited by Volume 
Editor(s)’s First and Last Names. Publisher, Year of Publication.  

Donne, John. The Variorum Edition of the Poetry of John Donne. Edited by Gary A. 
Stringer. Vol. 6, The “Anniversaries” and the “Epicedes and Obsequies,” edited 
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by Ted-Larry Pebworth, John T. Shawcross, Gary A. Stringer, and Ernest W. 
Sullivan, II. Indiana University Press, 1995. 

C.5.2.13.2 Citing a Section in an Individually Titled Volume of a Multivolume Work 
If you are citing a chapter, essay, or section within a multivolume work and each volume has its 
own title, use the pattern below. The term “General Title” refers to the multivolume work as a 
whole (the title). “Title of Volume” refers to the individually titled volume within that set. If 
volumes have been published in different years, only the date of the cited volume is given. Note: 
If the volume has a different volume editor, see C.5.2.13.1. 

N:  1 Section Author’s First and Last Names, “Title of Section,” in General Title, 
ed. General Editor(s)’s First and Last Names, vol. Volume Number, Title of Volume 
(Publisher, Year of Publication), page cited. 

         1 Edwin C. Deibler, “Philemon,” in The Bible Knowledge Commentary, ed. 
John F. Walvoord and Roy B. Zuck, vol. 2, New Testament (Victor Books, 1985), 769. 
 
B: Section Author’s Last Name, First Name. “Title of Section.” In General Title. Edited 

by General Editor(s)’s First and Last Names. Vol. Volume Number, Title of 
Volume. Publisher, Year of Publication. 

Deibler, Edwin C. “Philemon.” In The Bible Knowledge Commentary, edited by John F. 
Walvoord and Roy B. Zuck. Vol. 2, New Testament. Victor Books, 1985.  

C.5.2.13.3 Untitled Volume of a Multivolume Work 
If a volume lacks an individual title, place the volume number and a colon before the page 
number. In the bibliography form, however, list the volume number separately after the general 
title. 

 N:             1 Author’s First and Last Names, General Title (Publisher, Year of 
Publication), Volume Number: page cited.  

1 Charles Hodge, Systematic Theology (Eerdmans, 1946), 2:257.   

B: Author’s Last Name, First Name. General Title. Vol. Volume Number. Publisher, 
Year of Publication.  

Hodge, Charles. Systematic Theology. Vol. 2. Eerdmans, 1946.  

C.5.2.14 Citing Multiple Entries of a Multivolume Work 

C.5.2.14.1 Citing Volumes with Different Authors 
When individual volumes of a multivolume work have different authors, cite each volume in the 
bibliography as a separate entry. To do so, use the bibliography template from section C.5.2.13 
on citing a single volume of a multivolume work. 
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C.5.2.14.2 Citing Volumes with the Same Author 
When individual volumes of a multivolume work have the same author (whether the individual 
volumes have a title or not), cite the multivolume work as a whole in the bibliography along with 
the numbers of the volumes that you referenced in your footnotes.  

B: Author’s Last Name, First Name. Title of Multivolume Work: Subtitle. Vols. Volume 
Numbers. Publisher, Year of Publication.  

Hodge, Charles. Systematic Theology. Vols. 2 and 3. Eerdmans, 1946. 

C.5.3 Ebook 

C.5.3.1 Ebook Accessed Through an Ebook Reader such as Kindle 

C.5.3.1.1 Ebook with Page Number 
Start as if you were citing the book in print. Then, at the end of the citation, add a note about how 
the electronic book was accessed (i.e., include the brand of ebook reader or the name of the app 
used). However, since many ebooks are only available to those who own the particular device 
and/or service used to access them, cite the print book whenever you are able to access a copy.  
 

N:              1 Author’s First and Last Names, Book Title: Subtitle (Publisher, Year of 
Publication), page cited, Brand of Ebook Reader.  

1 Timothy Keller, The Reason for God: Belief in an Age of Skepticism 
(Riverhead Books, 2008), 38, Kindle.  

B: Author’s Last Name, First Name. Book Title: Subtitle. Publisher, Year of Publication. 
Brand of Ebook Reader.  

Keller, Timothy. The Reason for God: Belief in an Age of Skepticism. Riverhead Books, 
2008. Kindle.  

C.5.3.1.2 Ebook with No Page Number 
If no page numbers are present in the ebook format, use another type of locator in your 
footnote. Cite by chapter and section number (if available), along with the chapter/section title 
and, if applicable, subtitle. Use the following abbreviations: bk. for “book,” pt. for “part,” sec. 
for “section,” chap. for “chapter,” and para. for “paragraph.” (The bibliography form will remain 
unchanged.) 

N:              1 Author’s First and Last Names, Book Title: Subtitle (Publisher, Year of 
Publication), chap. Chapter Number, “Name of Chapter,” sec. Section Number, “Name of 
Section,” para. Paragraph Number, Brand of Ebook Reader.  

1 D. Martyn Lloyd-Jones, Preaching and Preachers (Zondervan, 2011), chap. 
1, “The Primary of Preaching,” sec. 1, “The Decline and Fall of Preaching,” para. 2, 
Kindle.  
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Shortened Notes: 

2 Lloyd-Jones, Preaching and Preachers, chap. 1, sec. 2, “Attitudes in the 
Church,” para. 1. 

3 Lloyd-Jones, Preaching and Preachers, chap. 2, “No Substitute,” sec. 2, 
“The Knowledge That Saves,” para. 1.  

As shown above, note 1 lists the chapter and section titles. For greater specificity, the paragraph 
number referenced is also listed. In note 2, the chapter name is not repeated since it was 
previously listed in note 1, but the new section number and name are listed. In note 3, since a 
new chapter is being cited, the chapter name is included.  

Note: Page numbers are preferred whenever possible, even if this means consulting a hard 
copy of the book in the library. 

C.5.3.2 Ebook Accessed Through a Library Database  

Start as if you were citing the book in print. Then, at the end of the bibliography citation, add a 
note about how the electronic book was accessed. In this case, provide the name of the library 
database. However, in most circumstances, you should cite the printed work. Providing the 
highest-quality research and directing your readers to it effectively is your responsibility as a 
researcher.  

N:              1 Author’s First and Last Names, Book Title: Subtitle (Publisher, Year of 
Publication), page cited. 

1 Thomas R. Schreiner, The King in His Beauty: A Biblical Theology of the 
Old and New Testaments (Baker, 2013), 20.  

B: Author’s Last Name, First Name. Book Title: Subtitle. Publisher, Year of Publication. 
Name of Database.  

Schreiner, Thomas R. The King in His Beauty: A Biblical Theology of the Old and New 
Testaments. Baker, 2013. EBSCOhost. 

C.5.3.3 Free Ebook Accessed Online 

Books published more than 100 years ago are often freely available online through open 
databases, such as CCEL, Google Books, the Internet Archive, and HathiTrust. However, these 
sources should not be cited as a website. Instead, make every attempt to use a source that 
provides scanned pages with the original title, copyright pages, and fixed page numbers.  

In a footnote, cite the page number(s) as shown in print (i.e., scanned page[s]) whenever 
possible. Start the bibliography entry as if you were citing the book in print. Then, at the end of 
the citation, add a note about how the electronic book was accessed: include the database name 
only (e.g., Google Books) when the URL is too long; alternatively, substitute the URL only 
when it is short and directly links to the specific source cited. When included, a URL must be in 
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black font and without underlining (that is, do not hyperlink it). You may split up the URL to fit 
it into the citation formatting correctly.  

In the following examples, page number(s) as shown in print are identified in the footnotes. In 
the bibliography, the URL is cited for Calvin’s book because it directly links to the book, and the 
website provides information on the original pagination; in contrast, only the database name is 
provided for Keith’s book because the URL is either too long, does not directly link to a source, 
or has an unstable URL (in the case of Keith’s book, the URL is too long). 

For books published before 1900, include the city of publication, as shown in the second 
example below. 

N:              1 Author’s First and Last Names, Book Title: Subtitle (Publisher, Year of 
Publication), page cited.  

1 John Calvin, Institutes of the Christian Religion, trans. Henry Beveridge 
(Eerdmans, 1989), 53.  

2 Robert Keith, The History of the Affairs of Church and State in Scotland: 
From the Beginning of the Reformation in the Reign of King James V. to the Retreat of 
Queen Mary into England, Anno 1568 (Edinburgh: Thomas and Walter Ruddimans, 
1734), 51.  

B: Author’s Last Name, First Name. Book Title: Subtitle. Publisher, Year of Publication. 
Name of Database or URL.  

Calvin, John. Institutes of the Christian Religion. Translated by Henry Beveridge. 
Eerdmans, 1989. https://www.ccel.org/ccel/calvin/institutes.toc.html. 

Keith, Robert. The History of the Affairs of Church and State in Scotland: From the 
Beginning of the Reformation in the Reign of King James V. to the Retreat of 
Queen Mary into England, Anno 1568. Edinburgh: Thomas and Walter 
Ruddimans, 1734. Google Books. 

C.5.3.4 Ebook Accessed Through Bible Software    

Start the bibliography entry as if you were citing the source in print. Then, at the end of the 
citation, add the name and edition number (if available) of the Bible software program used to 
access the source.  

C.5.3.4.1 Ebook with Page Number 

N:              1 Author’s First and Last Names, Book Title: Subtitle (Publisher, Year of 
Publication), page cited.  

1 Adonis Vidu, Atonement, Law, and Justice: The Cross in Historical and 
Cultural Contexts (Baker, 2014), 3. 
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B: Author’s Last Name, First Name. Book Title: Subtitle. Publisher, Year of Publication. 
Name of Bible Software.  

Vidu, Adonis. Atonement, Law, and Justice: The Cross in Historical and Cultural 
Contexts. Baker, 2014. Logos Bible Software. 

C.5.3.4.2 Ebook with No Page Number 
If the page number is not given, provide the chapter number and section title instead. Since there 
is no page number, you will also need to provide the name of the Bible software program in the 
notes entry as a locator: 

N:              1 Author’s First and Last Names, Book Title: Subtitle (Publisher, Year of 
Publication), chap. Chapter Number, sec. “Section Title,” Name of Bible Software.  

1 Leith Anderson, “Staying Centered and Purpose Driven,” in Mastering 
Church Management, ed. Don Cousins, Leith Anderson, and Arthur DeKruyter 
(Multnomah Press, 1990), chap. 3, sec. “The Challenge of Change,” Logos Bible 
Software.  
 
B: Author’s Last Name, First Name. Book Title: Subtitle, chapter Chapter Number. 

Publisher, Year of Publication. Name of Bible Software.  

Anderson, Leith. “Staying Centered and Purpose Driven.” In Mastering Church 
Management, edited by Don Cousins, Leith Anderson, and Arthur DeKruyter, 
chapter 3. Multnomah Press, 1990. Logos Bible Software. 

C.5.4 Audiobook 
Students should cite the print or ebook edition of a source whenever possible, since these formats 
provide stable pagination and standard bibliographic information for verification. The student 
should only cite an audiobook when the audio performance is relevant to the assignment. When 
citing an audiobook, students should provide an appropriate timestamp or time range rather than 
borrowing page numbers from a print or ebook edition. 
 

N:        1 Author’s First and Last Names, Book Title: Subtitle, read by Reader’s First 
and Last Names (Publisher, Year of Publication), timestamp or time range, Medium. 

         1 Timothy Keller, The Reason for God: Belief in an Age of Skepticism, read by 
Timothy Keller (Penguin Audio, 2008), 2:14:10–2:16:05, Audible app. 

B: Author’s Last Name, First Name. Book Title: Subtitle. Read by Reader’s First and Last 
Names. Publisher, Year of Publication. Total Length of Audiobook. Medium. 

Keller, Timothy. The Reason for God: Belief in an Age of Skepticism. Read by Timothy 
Keller. Penguin Audio, 2008. 8:13:00. Audible app. 
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For an audiobook chapter or section: 

N:        1 Author’s First and Last Names, “Chapter or Section Title,” in Book Title: 
Subtitle, read by Reader’s First and Last Names (Publisher, Year of Publication), 
timestamp or time range, Medium. 

1 Matt Ruff, “Dreams of the Which House,” in Lovecraft Country, read by 
Kevin Kenerly (HarperAudio, 2021), 1:05:30–1:06:45, Audible app. 

B: Author’s Last Name, First Name. “Chapter or Section Title.” In Book Title: Subtitle. 
Read by Reader’s First and Last Names. Publisher, Year of Publication. Total 
Length of Audiobook. Medium. 

Ruff, Matt. “Dreams of the Which House.” In Lovecraft Country. Read by Kevin 
Kenerly. HarperAudio, 2021. 12:14:00. Audible app. 

 
 

Publisher Names: and or &? 
An and or & in a publisher’s name should usually be recorded as it is rendered on the 
title page. If, however, a publisher’s name appears with an and in some sources but 
an & in others, it is permissible to make the name consistent throughout a bibliography 
and anywhere else the publisher’s name is mentioned. If the publisher’s name is not in 
English, the equivalent of and must be used, unless an ampersand is used instead. 

C.5.5 Parts of a Book 

C.5.5.1 Single Chapter/Article (in an Edited Book)  

This form is also used for a hymn, poem, or sermon in an edited book. 

N:              1 Chapter Author’s First and Last Names, “Chapter Title: Subtitle,” in Book 
Title: Subtitle, ed. Editor’s First and Last Names (Publisher, Year of Publication), page 
cited.  

1 Gary North, “The Covenantal Tithe,” in Perspectives on Tithing: Four 
Views, ed. David A. Croteau (B&H, 2011), 140.  

2 R. Albert Mohler Jr., “When the Bible Speaks, God Speaks: The Classic 
View of Biblical Inerrancy,” in Five Views on Biblical Inerrancy, ed. James R. Merrick 
and Stephen F. Garrett (Zondervan, 2013), 32. 

If you cite two or more chapters/articles in the same edited collection, use the full citation form 
each time you cite a new chapter or article (as shown below).  

N:              3 Kevin J. Vanhoozer, “Augustinian Inerrancy: Literary Meaning, Literal 
Truth, and Literate Interpretation in the Economy of Biblical Discourse,” in Five Views 
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on Biblical Inerrancy, ed. James R. Merrick and Stephen F. Garrett (Zondervan, 2013), 
200.  

Shortened Note: 

4 Vanhoozer, “Augustinian Inerrancy,” 201–2.  

The bibliography form does not require the page range for the cited chapter or article in an edited 
book: 

B: Author’s Last Name, First Name. “Title of Chapter: Subtitle.” In Title of Book: 
Subtitle, edited by Editor’s First and Last Names. Publisher, Year of Publication.  

 
Mohler, R. Albert, Jr. “When the Bible Speaks, God Speaks: The Classic View of 

Biblical Inerrancy.” In Five Views on Biblical Inerrancy, edited by James R. 
Merrick and Stephen F. Garrett. Zondervan, 2013.  

North, Gary. “The Covenantal Tithe.” In Perspectives on Tithing: Four Views, edited by 
David A. Croteau. B&H, 2011. 

Vanhoozer, Kevin J. “Augustinian Inerrancy: Literary Meaning, Literal Truth, and 
Literate Interpretation in the Economy of Biblical Discourse.” In Five Views on 
Biblical Inerrancy, edited by James R. Merrick and Stephen F. Garrett. 
Zondervan, 2013.  

C.5.5.2 Item in an Anthology  

Cite an item in an anthology as you would for a chapter of an edited book. If the page range of an 
item is a critical locator (e.g., when the items are not arranged alphabetically and the page 
number is the quickest reference to locate an item), include the page range in the bibliography 
entry (see the second example below, i.e., “The Sanctuary of Thought” by Albert Schweitzer).  

N:              1 Author of Item’s First and Last Names, “Title of Item,” in Anthology Title: 
Subtitle, ed. Editor’s First and Last Names, Page Range [if it is a critical locator] 
(Publisher, Year of Publication), page cited.  

1 Robert Frost, “Stopping by Woods on a Snowy Evening,” in New Enlarged 
Pocket Anthology of Robert Frost’s Poems, ed. Louis Untermeyer (Simon & Schuster, 
1971), 194.  

2 Albert Schweitzer, “The Sanctuary of Thought,” in Albert Schweitzer: An 
Anthology, ed. Charles R. Joy, 3–29 (Harper, 1947), 20. 

B: Author’s Last Name, First Name. “Title of Item.” In Anthology Title: Subtitle, edited 
by Editor’s First and Last Names, Page Range [if it is a critical locator]. 
Publisher, Year of Publication.  
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Frost, Robert. “Stopping by Woods on a Snowy Evening.” In New Enlarged Pocket 
Anthology of Robert Frost’s Poems, edited by Louis Untermeyer. Simon & 
Schuster, 1971. 

Schweitzer, Albert. “The Sanctuary of Thought.” In Albert Schweitzer: An Anthology, 
edited by Charles R. Joy, 3–29. Harper, 1947.  

 
If you cite two or more items in the same anthology, cite the anthology as a whole in the 
bibliography (no page range). Cite the anthology under the name of the editor(s) if all the 
volumes in the series share the same editor(s): 

Greenblatt, Stephen, ed. The Norton Anthology of English Literature. Vol. B. 10th ed. W. 
W. Norton, 2018. 

C.5.5.3 Preface, Foreword, or Introduction Written by a Person Other than the 
Author of the Book  

Introductory material written by someone other than the book’s primary author should only be 
used and cited if it is considered of paramount significance. Use whichever term (e.g., preface, 
foreword, or introduction) is used in the book you are citing. If the introduction of the book has a 
non-generic name (e.g., “Introduction: New Beginnings”), then cite it in the manner that you 
would a single chapter or article in a book (see C.5.5.1).  

Introductory material often uses lowercase roman numerals for page numbers; cite those in your 
footnote:  

N:              1 Author of Introduction’s First and Last Names, introduction to Book Title: 
Subtitle, by Book Author’s First and Last Names (Publisher, Year of Publication), page 
cited.  

1 Anna Quindlen, introduction to Pride and Prejudice, by Jane Austen (The 
Modern Library, 2000), vii.  

B: Author of Introduction’s Last Name, First Name. Introduction to Book Title: Subtitle, 
by Book Author’s First and Last Names. Publisher, Year of Publication.  

Quindlen, Anna. Introduction to Pride and Prejudice, by Jane Austen. The Modern 
Library, 2000. 

C.5.5.4 Material in Footnotes  

If the note cited is the only footnote on a particular page or is an unnumbered footnote in the 
original source, the page number is followed by “n” alone.  

N:              1 Author’s First and Last Names, Book Title: Subtitle (Publisher, Year of 
Publication), [page number]n.  
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1 Myk Habets, The Progressive Mystery: Tracing the Elusive Spirit in 
Scripture and Tradition (Lexham, 2019), 183n. 

If there are multiple footnotes on a particular page, then use “n” (for singular note) or “nn” (for 
multiple notes without an intervening space between the page number and the note, followed by 
the footnote number(s) being referenced. The following example is a shortened note. 

2 Habets, The Progressive Mystery, 86n20, 129nn13–14, 174–75n8.  

B: Habets, Myk. The Progressive Mystery: Tracing the Elusive Spirit in Scripture and 
Tradition. Lexham, 2019. 

C.5.5.5 Citing Illustrations, Tables, and Charts 

The abbreviation fig. may be used for figure, but table, map, plate, and other illustration forms 
are spelled out. The page number, if available, precedes the illustration number, with a comma 
between them. The examples below are taken from a book. To cite tables, illustrations, and other 
elements found in other resources, adapt the following format by replacing the book-specific 
elements with those of the consulted source (e.g., article, thesis, dissertation, etc.). 

N:            1 Rasmus Grønfeldt Winther, When Maps Become the World (University of 
Chicago Press, 2020), 76, table 3.1. 

    2 Winther, When Maps Become the World, 228, fig. 8.3. 

Include the consulted source as usual in your bibliography, but do not include the illustration, 
etc., as a separate entry, unless it is significant to your paper. 

C.5.5.6 One Source Quoted in Another  

Responsible writers are always expected to consult the original source whenever possible. 
However, if the original source is unavailable (e.g., out of print), cite the original source as 
“quoted in” the secondary source. 

N:              1 Quoted Author’s First and Last Names, Original Book’s Title: Subtitle 
(Publisher, Year of Publication), page cited, quoted in Author of Book’s First and Last 
Names, Secondary Book’s Title: Subtitle (Publisher, Year of Publication), page cited. 

1 Charles Haddon Spurgeon, The Sword and the Trowel (London: Passmore & 
Alabaster, 1869), 349, quoted in Kirk R. MacGregor, Contemporary Theology: An 
Introduction: Classical, Evangelical, Philosophical, and Global Perspectives 
(Zondervan, 2019), 76.  

Shortened Note: 

2 Spurgeon, The Sword and the Trowel, 349, quoted in MacGregor, 
Contemporary Theology, 76.  
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B: Quoted Author’s Last Name, First Name. Original Book’s Title: Subtitle. Publisher, 
Year of Publication, page cited. Quoted in Author of Book’s First and Last 
Names, Secondary Book’s Title: Subtitle (Publisher, Year of Publication). 

Spurgeon, Charles Haddon. The Sword and the Trowel. London: Passmore & Alabaster, 
1869, 349. Quoted in Kirk R. MacGregor, Contemporary Theology: An 
Introduction: Classical, Evangelical, Philosophical, and Global Perspectives 
(Zondervan, 2019). 

C.5.6 Commentary and Study Bible 
When citing a commentary, you must first decide if it is part of a commentary series or a 
commentary set. This decision will determine which citation guidelines to use. Do not include 
the indefinite or definite article at the start of the name of the commentary series, unless it is part 
of the series name (e.g., The Bible in Medieval Tradition). 

C.5.6.1 Book from a Commentary Series with Volume Number 

In a commentary series, each volume has its own title and author. The commentary series will 
also have a title. Include the series volume number if available. When citing a book in a 
commentary series, italicize the volume title, but not the title of the commentary series. 

In general, series editors are not included in the citation unless they are significant (i.e., from a 
strong academic background, well-known in the field of study, or significantly involved in 
shaping the series’ direction and content). When in doubt about a series editor’s significance, err 
on the side of caution by including the series editor in the citation. You may also ask your 
instructor for their preference.  

N:              1 Author’s First and Last Names, Book Title: Subtitle, Title of Commentary 
Series [followed by] Volume Number (Publisher, Year of Publication), page cited. 

1 Thomas R. Schreiner, 1 Corinthians: An Introduction and Commentary, 
Tyndale New Testament Commentaries 7 (IVP Academic, 2018), 53. 

B: Author’s Last Name, First Name. Book Title: Subtitle. Title of Commentary Series 
[followed by] Volume Number. Publisher, Year of Publication. 

Schreiner, Thomas R. 1 Corinthians: An Introduction and Commentary. Tyndale New 
Testament Commentaries 7. IVP Academic, 2018. 

Multi-volume commentaries should identify the specific commentary volume by the title or 
biblical range printed for that volume when the range functions as the volume title. In such cases, 
do not add “vol. 1” or “vol. 2” to distinguish the volumes, since the biblical range already 
supplies the more precise identifier. Include a numerical volume designation only when the work 
itself presents the volume number as part of the bibliographic identity or when the series requires 
that number for clarity. For example, Darrell L. Bock’s two-volume commentary on Luke should 
be cited as Luke 1:1–9:50 and Luke 9:51–24:53, rather than as Luke, vol. 1 and Luke, vol. 2. 
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  1 Darrell L. Bock, Luke 9:51–24:53, Baker Exegetical Commentary on the 
New Testament (Baker Books, 1996), page cited.  

Bock, Darrell L. Luke 9:51–24:53. Baker Exegetical Commentary on the New 
Testament. Baker Books, 1996. 

C.5.6.2 Book from a Commentary Series Without Volume Number 

N:              1 Author’s First and Last Names, Book Title: Subtitle, Title of Commentary 
Series (Publisher, Year of Publication), page cited. 

1 John MacArthur, Matthew 1–7, MacArthur New Testament Commentary 
(Moody, 1985), 104. 

B: Author’s Last Name, First Name. Book Title: Subtitle. Title of Commentary Series. 
Publisher, Year of Publication. 

MacArthur, John. Matthew 1–7. MacArthur New Testament Commentary. Moody, 1985. 

Note: If a commentary series without volume numbers has multiple authors, rather than a single 
author, it is cited in the exact same way. Follow the instructions on citing multiple authors from 
section C.5.2.2 or C.5.2.3, whichever is pertinent to the series. 

C.5.6.3 Commentary Set 

Cite a commentary set as you would for a multivolume work with separate volume titles (see 
C.5.2.13). If you are unsure whether a commentary is a part of a commentary set or a 
commentary series, cite the source as a commentary series. 

A commentary set is an edited book collection published together with contributions by multiple 
authors. Because a commentary set is published together, the title of the set is considered to be a 
book title (hence, it is italicized), rather than a series title. A commentary set comprises multiple 
volumes (note: the content remains consistent, but the volume number may vary by publication 
platform), and each volume may contain entries by different authors, each focusing on a 
particular book or section of the Bible. 

As of the writing of this style guide (February 2026), the following are known commentary sets: 
• Expositor’s Bible Commentary 
• New Interpreter’s Bible 
• Bible Exposition Commentary (Warren Wiersbe), not the “Be” series by the same author 
• Bible Knowledge Commentary 
• ESV Expository Commentary 

Examples of commentary series include: 
• Evangelical Exegetical Commentary 
• New American Commentary 
• Christian Standard Commentary 
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• Zondervan Exegetical Commentary 
• Daily Study Bible (by William Barclay) 
• Baker Exegetical Commentary (on the NT, OT, and Old Testament Wisdom and Psalms) 
• Evangelical Biblical Theology Commentary 
• NIV Application Commentary 
• International Critical Commentary 
• International Theological Commentary 

In the following example, commentaries on Matthew and Mark are bound together in a single 
volume, each authored by a different scholar. To cite the “Matthew” section, follow the “Single 
Chapter/Article (in an Edited Book)” citation template (C.5.5.1). 

N:              1 Author’s First and Last Names, “Section Title,” in Title of Commentary Set, 
edition, vol. Volume Number, Volume Title, ed. Editor’s First and Last Names (Publisher, 
Year of Publication), page cited. 

1 D. A. Carson, “Matthew,” in The Expositor’s Bible Commentary, rev. ed., 
vol. 9, Matthew and Mark, ed. Tremper Longman III and David E. Garland (Zondervan, 
2010), 25. 

B: Author’s Last Name, First Name. “Section Title.” In Title of Commentary Set, edition,  
vol. Volume Number, Volume Title, edited by Editor’s First and Last Names. 
Publisher, Year of Publication. 

Carson, D. A. “Matthew.” In The Expositor’s Bible Commentary, rev. ed., vol. 9, 
Matthew and Mark, edited by Tremper Longman III and David E. Garland. 
Zondervan, 2010.  

The same “Matthew” section, however, is also republished as a separate, individual book. If you 
access a particular section as an individual book, cite the work as a book, but include the title of 
the original commentary set: 

N:              1 Author’s First and Last Names, Book Title, in Title of Commentary Set, 
edition, ed. Editor’s First and Last Names (Publisher, Year of Publication), page cited. 

1 D. A. Carson, Matthew, in The Expositor’s Bible Commentary, rev. ed., ed. 
Tremper Longman III and David E. Garland (Zondervan, 2017), 5. 

B: Author’s Last Name, First Name. Book Title. In Title of Commentary Set, edition,  
edited by Editor’s First and Last Names. Publisher, Year of Publication. 

Carson, D. A. Matthew. In The Expositor’s Bible Commentary, rev. ed., edited by 
Tremper Longman III and David E. Garland. Zondervan, 2017. 
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C.5.6.4 Compilation Commentary 

A compilation commentary compiles short entries from multiple authors into a larger volume. 
Individual entries should be cited using the “Single Chapter/Article (in an Edited Book)” format 
(see C.5.5.1). 

N:              1 Author’s First and Last Names, “Article Title,” in Commentary Title: 
Subtitle, ed. Editor’s First and Last Names, Title of Commentary Series (Publisher, Year 
of Publication), page cited. 

1 Wolfgang Capito, “God’s Power Creates Not Only from Nothing, but Even 
from Contraries,” in Genesis 1–11, ed. John L. Thompson, Reformation Commentary on 
Scripture: Old Testament I (IVP Academic, 2012), 18. 

B: Author’s Last Name, First Name. “Article Title.” In Commentary Title: Subtitle, 
edited by Editor’s First and Last Names. Title of Commentary Series. Publisher, 
Year of Publication.  

Capito, Wolfgang. “God’s Power Creates Not Only from Nothing, but Even from 
Contraries.” In Genesis 1–11, edited by John L. Thompson. Reformation 
Commentary on Scripture: Old Testament I. IVP Academic, 2012. 

C.5.6.5 Translated Commentary 

For a translated commentary, include the names of both the author(s) and the translator(s). 

N:              1 Author’s First and Last Names, Commentary Title: Subtitle, trans. 
Translator’s First and Last Names, (Publisher, Year of Publication), page cited. 

1 Ernst Käsemann, Commentary on Romans, ed. and trans. Geoffrey W. 
Bromiley (Eerdmans, 1980), 56. 

B: Author’s Last Name, First Name. Commentary Title: Subtitle. Translated by 
Translator’s First and Last Names. Publisher, Year of Publication.  

Käsemann, Ernst. Commentary on Romans. Edited and translated by Geoffrey W. 
Bromiley. Eerdmans, 1980. 

C.5.6.6 Study Bible 

For a study Bible, include the name(s) of the editor(s), if available, and the edition. In the note 
citation, if there are more than two editors, list only the first, followed by “et al.”  In the 
bibliography, list up to six names. If there are more than six editors, list only the first three, 
followed by “et al.” (cf. C.5.2.2 and C.5.2.3). 

N:              1 Title of the Study Bible, ed. Editor 1’s First and Last Names et al. [if 
available], Edition Number ed. [if not first] (Publisher, Year of Publication), page cited. 
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1 NIV Study Bible, ed. Kenneth L. Barker et al. (Zondervan, 2011), 55.  

B: Title of the Study Bible. Edited by Name(s) of All Editor(s). Edition Number ed. [if not 
first]. Publisher, Year of Publication.  

NIV Study Bible. Edited by Kenneth L. Barker, Mark L. Strauss, and Ronald F. 
Youngblood. Zondervan, 2011. 

If the cited content is a footnote, include the verse reference, then add the footnote number (or 
letter) after the page number: Use “n” (for singular note) or “nn” (for multiple notes) followed by 
the footnote number(s) being referenced. The bibliography entry remains the same. 

N:              1 Title of the Study Bible, ed. Editor 1’s First and Last Names et al. [if 
available], Edition Number ed. [If not first] (Publisher, Year of Publication), page cited, 
verse reference, note reference. 

2 NET Bible: Full Notes Edition, 2nd ed. (Thomas Nelson, 2019), Gen 1:26, 
4nB. 

B: NET Bible: Full Notes Edition. 2nd ed. Thomas Nelson, 2019. 

C.5.7 Articles and Book Reviews 

C.5.7.1 Print Journal Article 

It is not necessary to include a month or season when citing a journal article (only include the 
year of publication); issue numbers may be included for journals that are paginated consecutively 
through the issues of a volume. Do not include the indefinite or definite article at the start of the 
name of the journal title, unless it is part of the publication’s name. 

N:              1 Author’s First and Last Names, “Article Title: Subtitle,” Title of Journal 
[followed by] Volume Number, no. Issue Number (Year of Publication): page cited. 

1 David E. Aune, “The Form and Function of the Proclamations to the Seven 
Churches (Revelation 2–3),” New Testament Studies 36, no. 2 (1990): 185. 

2 Robert B. Chisholm Jr., “Identity Crisis: Assessing Samson’s Birth and 
Career,” Bibliotheca Sacra 166, no. 662 (2009): 148.  

B: Author’s Last Name, First Name. “Article Title: Subtitle.” Title of Journal [followed 
by] Volume Number, no. Issue Number (Year of Publication): page range of the 
article. 

Aune, David E. “The Form and Function of the Proclamations to the Seven Churches 
(Revelation 2–3).” New Testament Studies 36, no. 2 (1990): 182–204. 

Chisholm, Robert B., Jr. “Identity Crisis: Assessing Samson’s Birth and Career.” 
Bibliotheca Sacra 166, no. 662 (2009): 147–62. 
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C.5.7.2 Online Journal Article 

Start as if you were citing the journal article in print. Then, at the end of the citation, add a note 
about how the journal article was accessed (i.e., URL or name of online database).  

C.5.7.2.1 When to Provide a URL 
For a journal article available online, if a reasonably short, stable URL with non-restricted access 
is available, append the URL to the bibliography entry. Use a DOI or JSTOR link only when the 
link is reliable. Note that the URL may be split up to fit the citation formatting correctly.  

N:              1 Author’s First and Last Names, “Article Title: Subtitle,” Title of Journal 
[followed by] Volume Number, no. Issue Number (Year of Publication): page cited. 

1 Obbie Tyler Todd, “Baptist Federalism: Religious Liberty and Public Virtue 
in the Early Republic,” Journal of Church and State 63, no. 3 (2021): 443. 

 2 Jaroslav Pelikan, “The Jewish-Christian Dialogue in Historical Perspective,” 
Bulletin of the American Academy of Arts and Sciences 32 (1978): 22. 

B: Author’s Last Name, First Name. “Article Title: Subtitle.” Title of Journal [followed 
by] Volume Number, no. Issue Number (Year of Publication): page range of the 
article. URL. 

Pelikan, Jaroslav. “The Jewish-Christian Dialogue in Historical Perspective.” Bulletin of 
the American Academy of Arts and Sciences 32 (1978): 18–30. 
http://www.jstor.org/stable/3822986.  

Todd, Obbie Tyler. “Baptist Federalism: Religious Liberty and Public Virtue in the Early 
Republic.” Journal of Church and State 63, no. 3 (2021): 440–60. 
https://doi.org/10.1093/jcs/csaa035. 

C.5.7.2.2 When to Cite an Online Database 
If a reasonably short, stable URL is unavailable, or if the URL is restricted to authorized users, 
then provide the name of the online database from which the book or article was accessed: 

N:              1 Author’s First and Last Names, “Article Title: Subtitle,” Title of Journal 
[followed by] Volume Number, no. Issue Number (Year of Publication): page cited. 

1 Robert B. Chisholm Jr., “Identity Crisis: Assessing Samson’s Birth and 
Career,” Bibliotheca Sacra 166, no. 662 (2009): 148.  

B: Author’s Last Name, First Name. “Article Title: Subtitle.” Title of Journal [followed 
by] Volume Number, no. Issue Number (Year of Publication): page range of the 
article. Name of Online Database. 

Chisholm, Robert B., Jr. “Identity Crisis: Assessing Samson’s Birth and Career.” 
Bibliotheca Sacra 166 (2009): 147–62. ATLA Religion Database. 
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C.5.7.3 Print Magazine Article 

N:              1 Author’s First and Last Names, “Article Title: Subtitle,” Title of Magazine, 
Date of Publication, page cited. 

1 Jeremy Weber, “God at Work along the Refugee Highway,” Christianity 
Today, March 2016, 29. 

B: Author’s Last Name, First Name. “Article Title: Subtitle.” Title of Magazine, Date of 
Publication. 

Weber, Jeremy. “God at Work along the Refugee Highway.” Christianity Today, March 
2016. 

Note: For magazine articles, page range is not required in the bibliography. 

C.5.7.4 Online Magazine Article 

Magazine articles consulted online often lack page numbers. If a page number is not available, 
provide an alternative locator, such as section (sec.) or paragraph (para.); see C.5.3.1.2. Append a 
URL to the bibliography entry. 

N:              1 Author’s First and Last Names, “Article Title: Subtitle,” Title of Magazine, 
Date of Publication, Locator. 

1 Jeremy Weber, “Hope on the Refugee Highway: A Special Report on 
Christians in Iraq and Greece,” Christianity Today, February 19, 2016, para. 2. 

B: Author’s Last Name, First Name. “Article Title: Subtitle.” Title of Magazine, Date of 
Publication. URL. 

Weber, Jeremy. “Hope on the Refugee Highway.” Christianity Today, February 19, 2016. 
https://www.christianitytoday.com/ct/2016/march/hope-on-refugee-highway-
christians-iraq-greece-syria-isis.html. 

C.5.7.5 Newspaper Article 

Cite a newspaper article in the footnote only, unless it is critical to your work. If you access an 
article online and you cite it in both the footnote and the bibliography, include the URL to the 
bibliography entry only. If in doubt, cite the source in both the footnote and bibliography. 

N:              1 Author’s First and Last Names, “Article Title: Subtitle,” Title of Newspaper, 
Date of Publication. 

1 Amber Ferguson, “Nonstop Worship Service at Kentucky College Set to End 
After Attracting Thousands,” Washington Post, February 19, 2023. 
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B: Author’s Last Name, First Name. “Article Title: Subtitle.” Title of Newspaper, Date of 
Publication. 

Ferguson, Amber. “Nonstop Worship Service at Kentucky College Set to End After 
Attracting Thousands.” Washington Post, February 19, 2023. 

C.5.7.6 Book Review in a Journal  

N:              1 Reviewer’s First and Last Names, review of Title of Book Reviewed, by 
Book Author’s First and Last Names, Title of Journal [followed by] Volume Number, no. 
Issue Number (Year of Publication): page cited.  

1 Michael D. Williams, review of The Evangelical Left: Encountering 
Postconservative Evangelical Theology, by Millard J. Erickson, Presbyterion 23, no. 2 
(1997): 119.  

B: Reviewer’s Last Name, First Name. Review of Title of Book Reviewed, by Book 
Author’s First and Last Names. Title of Journal [followed by] Volume Number, 
no. Issue Number (Year of Publication): page range of book review.  

Williams, Michael D. Review of The Evangelical Left: Encountering Postconservative 
Evangelical Theology, by Millard J. Erickson. Presbyterion 23, no. 2 (1997): 
119–120. 

C.5.7.7 Book Review in a Magazine or Newspaper  

For visual clarity, list the date of publication as month, day, and year (e.g., January 12, 2010).  

N:              1 Reviewer’s First and Last Names, “Title of Review Article,” review of Title 
of Book Reviewed, by Book Author’s First and Last Names, Name of Publication in 
Which the Book Review is Featured, Date of Publication, page cited.  

1 Christopher Benfey, “Renaissance Men,” review of Wolf Hall, by Hilary 
Mantel, New York Times, October 29, 2009, 10.  

B: Reviewer’s Last Name, First Name. “Title of Review Article,” review of Title of Book 
Reviewed by Book Author’s First and Last Names. Name of Publication in Which 
the Book Review is Featured, Date of Publication.  

Benfey, Christopher. “Renaissance Men,” review of Wolf Hall by Hilary Mantel. New 
York Times, October 29, 2009. 
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C.5.8 Lexicon, Dictionary, and Concordance 
When citing a word or phrase from one of the resources below, use the original biblical language 
(rather than a transliteration) where possible, particularly in graduate and doctoral papers.  

C.5.8.1 Greek and Hebrew Lexica 

When citing a word discussed in a lexicon, cite the headword in the footnote and cite the lexicon 
as a whole in the bibliography. Add the word “under” before the entry title for entries arranged 
alphabetically and not signed by individual authors. Do not create a separate bibliography entry 
for each lexical entry. See below for examples.  

N:              1 Author’s First and Last Names, Lexicon Title: Subtitle, ed. Editor’s First and 
Last Name, Edition Number ed. [if not the first edition] (Publisher, Year of Publication), 
under “word referenced,” page cited.  

1 Walter Bauer, A Greek-English Lexicon of the New Testament and Other 
Early Christian Literature, rev. and ed. Frederick W. Danker, 3rd ed. (University of 
Chicago Press, 2000), under “πρεσβύτης,” 863. Subsequent citations will use the 
abbreviation BDAG. 

 Abbreviated titles are allowed as long as the full citation appears in the first citation of the 
source or is included in a list of abbreviations (cf. C.3.10). Always ask your instructor before 
including a LoA. After the first citation, state the abbreviation you will use for subsequent 
citations of the same source. Also, for additional entries of different terms from the same source, 
use the abbreviated form. Accordingly, a subsequent note would be:  

N:              2 BDAG, under “πρεσβύτης,” 863.  
 

B: Author’s Last Name, First Name. Lexicon Title: Subtitle. Edited by Editor’s First and 
Last Name. Edition Number ed. [if not the first edition] Publisher, Year of 
Publication. 

Bauer, Walter. A Greek-English Lexicon of the New Testament and Other Early Christian 
Literature. Revised and edited by Frederick W. Danker. 3rd ed. University of 
Chicago Press, 2000.  

C.5.8.2 Concordance   

N:              1 Author’s First and Last Names, Title of Concordance, Edition Number ed. 
(Publisher, Year of Publication), under “word referenced.”  

1 Robert Young, Analytical Concordance to the Bible, 22nd ed. (Eerdmans, 
1979), under “soul,” 917. Subsequent citations will use the abbreviation ACB. 

 Abbreviated Title: 

                  2 Young, ACB, under “soul,” 917. 
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B: Author’s Last Name, First Name. Title of Concordance. Edition Number ed. 
Publisher, Year of Publication.  

Young, Robert. Analytical Concordance to the Bible. 22nd ed. Eerdmans, 1979.  

C.5.8.3 Theological Dictionaries and Encyclopedias  

Entries from theological dictionaries and encyclopedias should be enclosed in quotation marks, 
like chapter titles. Include the page range of the entry in the bibliography (see C.5.5). DTS 
retains page ranges for signed entries in theological dictionaries and encyclopedias because these 
entries often function like reference articles in biblical and theological studies. 

C.5.8.3.1 Greek and Hebrew sources 

N:              1 Author’s First and Last Names, “Entry Title,” in Dictionary/Encyclopedia 
Title: Subtitle, ed. Editor’s First and Last Names, vol. Volume Number (Publisher, Year 
of Publication), page cited. 

1 Günther Bornkamm, “πρέσβυς, κτλ.,” in Theological Dictionary of the New 
Testament, ed. Gerhard Friedrich, trans. and ed. Geoffrey W. Bromiley, vol. 6 
(Eerdmans, 1968), 952. Subsequent citations will use the abbreviation TDNT. 

  Shortened Note:  

2 Author’s Last Name, “Article Title,” in Abbreviation of 
Dictionary/Encyclopedia Title, Volume Number: page cited. 

2 Bornkamm, “πρέσβυς, κτλ.,” in TDNT, 6:952.  

The bibliography entry should begin with the author’s name and include the page range of the 
article: 

B: Author’s Last Name, First Name. “Entry Title.” In Dictionary/Encyclopedia Title: 
Subtitle, edited by Editor’s First and Last Names, vol. Volume Number, page 
range of article. Publisher, Year of Publication.  

Bornkamm, Günther. “πρέσβυς, κτλ.” In Theological Dictionary of the New Testament, 
edited by Gerhard Friedrich, translated and edited by Geoffrey W. Bromiley, vol. 
6, 651–83. Eerdmans, 1968. 

C.5.8.3.2 English sources 

N:              1 Author’s First and Last Names, “Title of Entry: Subtitle,” in Title of 
Theological Encyclopedia/Dictionary: Subtitle, ed. Editor’s First and Last Names, vol. 
Volume Number (Publisher, Year of Publication), page cited. 

1 Pheme Perkins, “Gnosticism,” in New Interpreter’s Dictionary of the Bible, 
ed. Katherine Doob Sakenfeld, vol. 2 (Abingdon, 2007), 583.  
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2 Rowan Williams, “Justification,” in Encyclopedia of Christian Theology, ed. 
Jean-Yves Lacoste, vol. 2 (Routledge, 2005), 843.  

B: Author’s Last Name, First Name. “Title of Entry: Subtitle.” In Title of Theological 
Encyclopedia/Dictionary: Subtitle, edited by Editor’s First and Last Names, vol. 
Volume Number, page range of entry. Publisher, Year of Publication. 

Perkins, Pheme. “Gnosticism.” In New Interpreter’s Dictionary of the Bible, edited by 
Katherine Doob Sakenfeld, vol. 2, 581–84. Abingdon, 2007.  

Williams, Rowan. “Justification.” In Encyclopedia of Christian Theology, edited by Jean-
Yves Lacoste, vol. 2, 843–49. New York: Routledge, 2005. 

C.5.8.4 Other Reference Works 

For reference works with terms that are alphabetically arranged and not individually authored, 
add the word “under” before the entry title (see C.5.8.1). For items accessed online, include the 
URL if the link is reliable and the content is open access. Include an access date only if no 
publication date or last modified date is posted.  

N:              1 Title of Reference Work, under “Word Referenced,” accessed Access Date, 
URL. 

         1 Merriam-Webster’s Dictionary, under “theology,” accessed June 19, 2025, 
https://www.merriam-webster.com/dictionary/theology. 

B: Title of Reference Work. Accessed Access Date. URL. 

Merriam-Webster Dictionary. Accessed June 19, 2025. https://www.merriam-
webster.com/. 

To cite a physical copy, include the edition number and publication information: 

N:              1 Title of Reference Work, Edition Number ed. (Publisher, Year of 
Publication), under “Word Referenced.”  

      1 Merriam-Webster’s Collegiate Dictionary, 11th ed. (Merriam-Webster, 
2020), under “demography.” 

        2 Nelson’s New Illustrated Bible Dictionary (Thomas Nelson, 1995), under 
“angel.” 

B: Title of Reference Work. Edition Number ed. Edited by Editor’s First and Last Names. 
Publisher, Year of Publication.  

 Merriam-Webster’s Collegiate Dictionary. 11th ed. Merriam-Webster, 2020. 

Nelson’s New Illustrated Bible Dictionary. 2nd ed. Edited by Ronald F. Youngblood. 
Nelson, 1995. 
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C.5.9 Thesis and Dissertation 

C.5.9.1 Master’s Thesis 

N:              1 Author’s First and Last Names, “Title of Thesis: Subtitle” (master’s thesis, 
Name of School, Year of Publication), page cited. 

1 Raleigh S. Clay, “The Consummation of the Kingdom of God in the Day of 
Yahweh” (master’s thesis, Dallas Theological Seminary, 2021), 33. 

B: Author’s Last Name, First Name. “Title of Thesis: Subtitle.” Master’s thesis, Name of 
School, Year of Publication. URL or Name of Online Database [if the URL 
access requires a subscription]. 

Clay, Raleigh S. “The Consummation of the Kingdom of God in the Day of Yahweh.” 
Master’s thesis, Dallas Theological Seminary, 2021. https://library-files-
of.dts.edu/td/202x/td.clay-raleigh-2021.pdf. 

C.5.9.2 PhD Dissertation  

N:              1 Author’s First and Last Names, “Title of Dissertation: Subtitle” (PhD diss., 
Name of School, Year of Publication), page cited. 

1 Luke Spencer, “The Homiletical Triad: A Theological Framework for 
Preaching the Old Testament” (PhD diss., Midwestern Baptist Theological Seminary, 
2023), 68. 

B: Author’s Last Name, First Name. “Title of Dissertation: Subtitle.” PhD diss., Name of 
School, Year of Publication. Name of Online Database. 

Spencer, Luke. “The Homiletical Triad: A Theological Framework for Preaching the Old 
Testament.” PhD diss., Midwestern Baptist Theological Seminary, 2023. 
ProQuest Dissertations & Theses Global. 

C.5.9.3 DMin and DEdMin Dissertations  

Substitute “DMin diss.” (Doctor of Ministry) for “PhD diss.” to differentiate between the work 
for an academic doctorate and that for a professional doctorate. This same pattern will also hold 
for DEdMin (Doctor of Educational Ministry) dissertations.  

N:              1 Author’s First and Last Names, “Title of Dissertation: Subtitle” (DMin diss., 
Name of the School, Year of Publication), page cited.  

1 Leo A. Endel, “Increasing Missions Funding for the Minnesota-Wisconsin 
Baptist Convention and Cooperating Associations” (DMin diss., Midwestern Baptist 
Theological Seminary, 2012), 70.  
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B: Author’s Last Name, First Name. “Title of Dissertation: Subtitle.” DMin diss., Name 
of The School, Year of Publication.  

Endel, Leo A. “Increasing Missions Funding for the Minnesota-Wisconsin Baptist 
Convention and Cooperating Associations.” DMin diss., Midwestern Baptist 
Theological Seminary, 2012. 

C.5.10 Class Materials 

C.5.10.1 Class Notes  

To cite distributed class notes (i.e., documents provided by the professor), follow the example 
below (students should consult the professor or GTA before citing class notes as a resource):  

N:              1 Instructor’s First and Last Names, “Title of Document,” unpublished class 
notes for Course Number and Name (Name of School, semester, Year of Lecture), page 
cited. 

1 John D. Hannah, “Lesson #6,” unpublished class notes for HT5200 History 
of Doctrine (Dallas Theological Seminary, spring semester, 2025), 12.  

B: Instructor’s Last Name, First Name. “Title of Document.” Unpublished class notes for 
Course Number and Name. Name of School. Semester, Year of Lecture.  

Hannah, John D. “Lesson #6.” Unpublished class notes for HT5200 History of Doctrine. 
Dallas Theological Seminary. Fall semester, 2025. 

C.5.10.2 In-Person Class Lecture 

To cite an in-person class lecture, follow the template below: 

N:              1 Instructor’s First and Last Names, “Lecture Title,” lecture for Course 
Number and Name (Name of School), Date of Lecture. 

1 Michael J. Svigel, “Three Cords of Revelation,” lecture for ST5101 
Theological Method and Bibliology (Dallas Theological Seminary), October 15, 2021. 

B: Instructor’s Last Name, First Name. “Lecture Title.” Lecture for Course Number and 
Name. Name of School. Date of Lecture.  

Svigel, Michael J. “Three Cords of Revelation.” Lecture for ST5101 Theological Method 
and Bibliology. Dallas Theological Seminary. October 15, 2021. 
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C.5.10.3 Lecture Video on Canvas 

To cite the instructor’s speech in a pre-recorded lecture video, follow the example below: 

N:               1 Instructor’s First and Last Names, “Video Title,” lecture video for Course 
Number and Name (Name of School, Semester, Year of Lecture), timestamp of the cited 
speech. 

 1 Glenn Kreider, “Module 5: Postmodernism,” lecture video for ST5101 
Theological Method and Bibliology (Dallas Theological Seminary, fall semester, 2024), 
2:01. 

B: Instructor’s Last Name, First Name. “Video Title.” Lecture video for Course Number 
and Name. Name of School. Semester, Year of Lecture.  

Kreider, Glenn. “Module 5: Postmodernism.” Lecture video for ST5101 Theological 
Method and Bibliology. Dallas Theological Seminary. Fall semester, 2024. 

C.5.10.4 Live Lecture on Microsoft Teams 

To cite a live online lecture on Microsoft Teams, choose one of the two options below: 

C.5.9.4.1 Unrecorded Live Lecture 
If the lecture is not recorded, follow the example below. 

N:              1 Instructor’s First and Last Names, “Title of Lecture [if available],” live 
online lecture for Course Number and Name (Microsoft Teams), Name of School, Date 
of Lecture.  

1 Darrell L. Bock, “Political Background: Hellenistic,” live online lecture for 
NT5110 New Testament Introduction (Microsoft Teams), Dallas Theological Seminary, 
March 25, 2025.  

B: Instructor’s Last Name, First Name. “Title of Lecture [if available].” Live online 
lecture for Course Number and Name (Microsoft Teams). Name of School, Date 
of Lecture.  

Bock, Darrell L. “Political Background: Hellenistic.” Live online lecture for NT5110 
New Testament Introduction (Microsoft Teams). Dallas Theological Seminary, 
March 25, 2025. 

C.5.10.4.2 Recorded Live Lecture 
If the live lecture is recorded by the instructor and distributed to the students, and the cited 
material is drawn from the recorded video, follow the example below. 

N:              1 Instructor’s First and Last Names, “Video Title,” live lecture recorded Date 
(Microsoft Teams), lecture video for Course Number and Name, Name of School, 
timestamp of the cited speech. 
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1 Darrell L. Bock, “Political Background: Hellenistic,” live lecture recorded 
March 25, 2025 (Microsoft Teams), lecture video for NT5110 New Testament 
Introduction, Dallas Theological Seminary, 12:35. 

B: Instructor’s Last Name, First Name. “Video Title.” Live lecture recorded Date 
(Microsoft Teams). Lecture video for Course Number and Name. Name of 
School.  

Bock, Darrell L. “Political Background: Hellenistic.” Live recorded March 25, 2025 
(Microsoft Teams). Lecture video for NT5110 New Testament Introduction. 
Dallas Theological Seminary. 

C.5.10.5 Presentation Slides 

To cite distributed presentation slides, follow the example below: 

N:              1 Instructor’s First and Last Names, “Title of PowerPoint Presentation,” 
Microsoft PowerPoint presentation for Course Number and Name (Name of School, 
Semester, Year of the Course), slide number cited.  

1 John D. Hannah, “What Is Doctrinal Development?” Microsoft PowerPoint 
presentation for HT5200 History of Doctrine (Dallas Theological Seminary, spring 
semester 2025), slide 1.  

B: Instructor’s Last Name, First Name. “Title of PowerPoint Presentation.” Microsoft 
PowerPoint presentation for Course Number and Name. Name of School. 
Semester, Year of the Course. 

Hannah, John D. “What Is Doctrinal Development?” Microsoft PowerPoint presentation 
for HT5200 History of Doctrine. Dallas Theological Seminary. Fall semester 
2025. 

C.5.10.6 Syllabus 

N:              1 Instructor’s First and Last Names, Syllabus for Course Number and Name 
(Name of School, Semester, Year of the Course), page cited.  

1 Scott Horrell, Syllabus for ST5102 Trinitarianism (Dallas Theological 
Seminary, fall semester 2024), 7.  

B: Instructor’s Last Name, First Name. Syllabus for Course Number and Name. Name of 
School. Semester, Year of the Course. 

 Horrell, Scott. Syllabus for ST5102 Trinitarianism. Dallas Theological Seminary. Fall 
semester 2024. 
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C.5.10.7 Distributed Class Paper 

Note: Most professors prefer that students refrain from quoting from or citing previous 
coursework. This citation information has been provided for cases in which the professor 
distributes, with permission, a student’s paper to the class. DO NOT cite your own paper unless 
it has been published (in which case you would cite the published version). 

N:              1 Student’s First and Last Names, “Title of Paper: Subtitle,” paper for Course 
Number and Name (Name of School, Month and Year Paper Was Presented), page cited.  

1 Jordan Smith, “Reimagining the Trinity,” paper for ST5102 Trinitarianism 
(Dallas Theological Seminary, May 2015), 5.  

B: Student’s Last Name, First Name. “Title of Paper: Subtitle.” Paper for Course Number 
and Name. Name of School. Month and Year Paper Was Presented.  

Smith, Jordan. “Reimagining the Trinity.” Paper for ST5102 Trinitarianism. Dallas 
Theological Seminary. May 2015. 

C.5.11 Audio and Video Content 

C.5.11.1 Publicly Available Online Video, Podcast, and Radio 

In a footnote entry, include the timing(s) for the specific point or segment as displayed by the 
source: For a point in time, cite the time stamp; for a video or audio segment, cite both the start 
and the end time stamps, joined by an en dash. In a bibliography entry, cite the length of the 
entire media. 

C.5.11.1.1 Non-Music Online Video 
To cite a publicly available online video that is not a music video, follow the example below: 

N:              1 Speaker’s First and Last Names, “Title of Video,” 
produced/created/moderated by Name of Producer/Creator/Moderator, Type of Content 
[e.g., interview, sermon, virtual lecture, TED Talk], Date of Production [if available], 
Date of Publication, timestamp(s) for cited material, URL. 

1 Dwayne Mercer, “‘Making Your Life Count’—Jeremiah 1:4–10,” produced 
by CrossLife Church, sermon, June 4, 2014, 20:05–21:30, 
https://www.youtube.com/watch?v=M7jr2MSvcYc. 

2 Yassmin Abdel-Magied, “What Does My Headscarf Mean to You?” TED 
Talk, December 2014, 6:01, https://www.ted.com/talks/yassmin_abdel_magied_what_ 
does_my_headscarf_mean_to_you.  

B: Speaker’s Last Name, First Name. “Title of Video.” Produced/Created/Moderated by 
Name of Producer/Creator/Moderator. Type of Content. Date of Publication. Type 
of Content [e.g., video, music video], Length of Media. URL. 
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Abdel-Magied, Yassmin. “What Does My Headscarf Mean to You?” TED Talk. 
December 2014. 13:52. https://www.ted.com/talks/yassmin_abdel_magied_what_ 
does_my_headscarf_mean_to_you. 

Mercer, Dwayne. “‘Making Your Life Count’—Jeremiah 1:4–10.” Produced by 
CrossLife Church. Sermon. June 4, 2014. 41:03. 
https://www.youtube.com/watch?v=M7jr2MSvcYc. 

C.5.11.1.2 Podcast or Online Radio Station 
To cite a podcast or an online radio station, follow the examples below: 

C.5.11.1.2.1 Podcast or Radio Episode Accessed via Website 
N:      1 Host’s First and Last Names, host, Podcast Title, podcast [or online radio], 
season season number [if available], episode episode number [if available], “Title of 
Podcast Episode,” produced by Name of Producer, Date of Publication, timestamp/time 
span for cited material, URL. 

1 Hershael York, host, Pastor Well, podcast, “Having Heroes in Ministry,” 
produced by Southern Equip, April 21, 2023, 2:51, 
https://podcasts.apple.com/us/podcast/having-heroes-in-ministry/id1462930151. 

2 Our Daily Bread Ministries, host, Our Daily Bread, podcast, “Steadfast in 
God’s Will,” June 21, 2025, 1:25, https://open.spotify.com/episode/2YENrYfCI4OGf 
XSYxCKdp7. 

3 Living Stream Ministry, host, Life-study of the Bible Radio Broadcast, 
online radio, Exodus (175), Message 2, “Israel Under Slavery,” 11:23–16:02, 
https://www.lsmradio.com/programs/exodus/. 

B: Host’s Last Name, First Name. Host. Podcast Title. Podcast. Season Season Number 
[if available]. Episode Episode Number [if available]. “Title of Podcast Episode.” 
Produced by Name of Producer. Date of Publication. Length of Media. URL. 

Living Stream Ministry. Host. Life-study of the Bible Radio Broadcast. Online radio.  
Exodus (175). Message 2. “Israel Under Slavery.” 26:00. https://www.lsmradio. 
com/programs/exodus/. 

Our Daily Bread Ministries. Host. Our Daily Bread. Podcast. “Steadfast in God’s Will.”  
June 21, 2025, 4:54, https://open.spotify.com/episode/2YENrYfCI4OGfXSYx 
CKdp7. 
 

York, Hershael. Host. Pastor Well. Podcast. “Having Heroes in Ministry.” Produced by 
Southern Equip. April 21, 2023. 12:09. 
https://podcasts.apple.com/us/podcast/having-heroes-in-ministry/id1462930151. 
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C.5.11.1.2.2 Podcast or Radio Episode Accessed via App 
If a publicly available podcast or radio is accessed through an app, substitute the name of the app 
for the URL. For example, the source in note 4 above can also be accessed directly from the 
Spotify app, rather than through the weblink. In that case, cite as follows: 

    1 Our Daily Bread Ministries, host, Our Daily Bread, podcast, “Steadfast in 
God’s Will,” June 21, 2025, 1:25, Spotify app. 

C.5.11.1.3 Online Music Video/Audio  
To cite a publicly available online music video or audio, follow the examples below: 

N:        1 Artist Name [individual, group, or channel name], “Song Title,” directed by 
Director’s First and Last Names, music video/ audio, Date of Publication, timestamp/time 
span for cited material, URL. 

 1 For King & Country, “Burn the Ships,” directed by Ben Smallbone, music 
video, October 4, 2018, 3:08–3:37, https://www.youtube.com/watch?v=pOVrOuKVBuY. 

          2 NPR Music, “Living Colour: Tiny Desk Concert,” produced by Bobby 
Carter, music video, June 25, 2025, 0:39–1:05, https://youtu.be/bzAI4F_ks5s. 

B: Artist Name. “Song Title.” Directed by Director’s First and Last Names. Music video 
or audio. Date of Publication. Length of Media. URL. 

For King & Country. “Burn the Ships.” Directed by Ben Smallbone. Music video. 
October 4, 2018. 4:41. https://www.youtube.com/watch?v=pOVrOuKVBuY. 

NPR Music. “Living Colour: Tiny Desk Concert.” Produced by Bobby Carter. Music  
video. June 25, 2025. 26:05. https://youtube/bzAI4F_ks5s. 

The second video (note 8 above) is also available on NPR’s website as an embedded video. If 
you use the NPR website as the source of the video, cite the website instead, and adjust the 
description of the video type: 

         3 NPR Music, “Living Colour: Tiny Desk Concert,” produced by Bobby 
Carter, embedded music video, June 25, 2025, 0:39–1:05, https://www.npr.org/ 
2025/06/25/g-s1-70062/living-colour-tiny-desk-concert. 

Change the bibliography entry accordingly: 
NPR Music. “Living Colour: Tiny Desk Concert.” Produced by Bobby Carter. Embedded  

music video. June 25, 2025. 25:52. https://www.npr.org/2025/06/25/g-s1-
70062/living-colour-tiny-desk-concert. 

C.5.11.2 Subscription-Based Audio or Video Content 

In a footnote entry, include the timing(s) for the specific point or segment as displayed by the 
source: For a point in time, cite the time stamp; for a video or audio segment, cite both the start 
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and the end time stamps, joined by an en dash. In the bibliography entry, cite the length of the 
entire media. 

C.5.11.2.1 TV Series 
To cite a TV series, follow the examples below: 

N:        1 TV Series Name, TV series, season Season Number, episode Episode 
Number, “Episode Name,” directed by Director’s First and Last Names, aired Air Date, 
streamed video, time stamp, Streaming Platform. 

1 The Chosen, TV series, season 1, episode 2, “Shabbat,” directed by Dallas 
Jenkins, aired April 18, 2019, streamed video, 10:01–13:42, Amazon Prime Video.  

B: TV Series Name. TV series. Season Season Number, episode Episode Number, 
“Episode Name.” Directed by Director’s First and Last Names. Aired Air Date. Streamed 
video. Length of Media. Streaming Platform. 

The Chosen. TV series. Season 1, episode 2, “Shabbat.” Directed by Dallas Jenkins. 
Aired April 18, 2019. Streamed video, 40:00. Amazon Prime Video. 

C.5.11.2.2 Streamed Musical Performance 
To cite a streamed musical performance, cite it first as a live performance (see C.5.10.3), then 
add the segment referred to in a note and provide the name of the subscription service. In a 
footnote, include a parenthetical description of the role of featured musicians; in a bibliography 
entry, start with the key contributor’s name and omit the parenthetical description. For example: 

1 Aida, music by Giuseppe Verdi, directed by Michael Mayer, featuring Angel 
Blue (soprano) and Piotr Beczala (tenor), The Metropolitan Opera House, New York, 
NY, January 25, 2025, streamed performance, 3:15–7:15, Met Opera on Demand. 

B: Verdi, Giuseppe. Aida. Directed by Michael Mayer. Featuring Angel Blue and Piotr 
Beczala. The Metropolitan Opera House. New York, NY, January 25, 2025. 
Streamed performance, 2:30:00. Met Opera on Demand. 

C.5.11.2.3 Streamed Musical Recording 
To cite a streamed musical recording, cite it first as a musical recording (see C.5.10.4), then add 
the segment referenced in a note, and provide the name of the subscription service. In a footnote, 
include a parenthetical description of the role of featured musicians; in a bibliography entry, omit 
the parenthetical description. For example: 

N:         1 Gustav Mahler, “Allegro maestoso,” in Symphony No. 2 in C Minor, 
performed by Simona Šaturová (soprano), Yvonne Naef (mezzo-soprano), and the 
Philadelphia Orchestra, conducted by Christoph Eschenbach, released January 2009, 
Ondine, streamed audio, 1:05–1:21, Naxos Music Library. 

B: Malher, Gustav. “Allegro maestoso.” In Symphony No. 2 in C Minor. Performed by 
Simona Šaturová, Yvonne Naef, and the Philadelphia Orchestra. Conducted by 



   
 

 79  
 

Christoph Eschenbach. Released January 2009. Ondine. Streamed audio, 22:35. 
Naxos Music Library. 

C.5.10.2.4 Streamed Film Recording 
To cite a streamed film recording, cite first as film recording (see C.5.10.5), then add the 
segment referenced in a note, and provide the name of the subscription service. For example, 

N:          1 The Passion of the Christ, directed by Mel Gibson (Icon Productions, 2004), 
streamed film, 3:56–6:40, Netflix.  

B: The Passion of the Christ. Directed by Mel Gibson. Icon Productions, 2004. Streamed 
film, 2:01:00. Netflix. 

C.5.11.3 Live Performance  

Cite a live performance (e.g., plays, concerts, or similar) in footnotes only (i.e., not in the 
bibliography) because your reader cannot consult the performance. Consult with your professor 
before beginning the assignment. Use italics for the title of a large-scale work (e.g., ballet, 
musical, or opera); in contrast, use quotation marks for the title of a single piece or a component 
of a large-scale work.   

C.5.11.3.1 Single Piece from a Live Performance 
To cite a single piece, follow the example below: 

N:              1 Key Performer’s First and Last Names, performer’s role, “Title of the 
Piece,” by Author [or composer or similar]’s First and Last Names, Name of 
Performance Venue, Location of Performance Venue, Date of Performance. 

1 Deanna Witkowski, pianist, “Ghost of Love,” by Mary Lou Williams, 
Zoellner Arts Center at Lehigh University, Bethlehem, PA, November 16, 2019.  

C.5.11.3.2 Entire Program for a Live Performance 
To cite the entire program, follow the examples below: 

N:              1 Title of the Entire Program, Significant Contributors, Name of Performance 
Venue, Location of Performance Venue, Date of Performance. 

1 Matilda: The Musical, script by Dennis Kelly, music and lyrics by Tim 
Minchin, based on the book by Roald Dahl, Civic Theatre, Auckland, September 28, 
2017.  

 
2 A Strange Loop, music and lyrics by Michael R. Jackson, directed by 

Stephen Brackett, choreographed by Raja Feather Kelly, Lyceum Theatre, New York, 
NY, September 20, 2022.  
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When to Include State Abbreviation 
 
For items that require a location, include the state abbreviation for cities inside the U.S., even 
if the city is well-known (e.g., “Atlanta, GA,” “Philadelphia, PA,” “New York, NY”). For 
locations outside of the U.S., simply provide the city name (e.g., “Edinburgh,” “Ibadan,” 
“Manila,” “Taipei”). 

C.5.11.3.3 Classical Musical in a Live Performance 
If a live performance features classical music, and the title of a work simply describes a 
compositional genre (e.g., sonata, concerto, symphony, intermezzo, etc.), do not use italics or 
quotation marks for the title of the piece. For example: 

N:        1 Simone Dinnerstein, pianist, Intermezzo in A, op. 118, no. 2, by Johannes 
Brahms, Portland Center for the Performing Arts, Portland, OR, January 14, 2012.  

C.5.11.4 Musical Recording (MP3, CD, vinyl, or similar medium) 

For assignments that involve significant interaction with music and other sources, both a 
discography and a bibliography should be included. If musical recordings are the focus of an 
assignment, do not list the recordings under the bibliography; instead, list them separately under 
“discography,” which immediately follows the bibliography and adheres to the same citation 
rules. Consult your course syllabus for assignments that should contain a discography. 

C.5.11.4.1 Principles for Citing a Musical Recording 
The production of a musical recording involves a range of musicians, artists, and specialized 
recording technologies. These issues make it impossible to provide a one-size-fits-all template. 
For clarity and precision, organizing principles for common scenarios are listed below to guide 
you. 

To cite a single piece from an album, the order of components varies depending on the medium 
and the type of artist emphasized. Follow the principles below: 

• The type of medium follows the information of the purchasable unit.  
o If the piece cited is a downloadable MP3 audio track (e.g., note 1 below), put 

“MP3 audio” right after the title of the piece and the featured artist’s information 
(if applicable).  

o If the piece cited is a single track embedded on a vinyl or CD (e.g., notes 2, 3, and 
4), put “vinyl” or “compact disc” after the title of the album and the information 
on the record label. If the medium is neither of the two, substitute a commonly 
used term to describe the medium (e.g., audiocassette). 

• Include both the title of the single and the title of the album when applicable. 
• If a piece features multiple artists, start with the artist most relevant to your research. In 

the examples below, note 1 emphasizes the title of a single that features a different artist, 
note 3 emphasizes the vocalist, and note 4 emphasizes the composer of a symphonic 
poem (a classical music genre). Additionally, note 4 provides the names of the 
violoncellist, the orchestra, and the conductor because they are significant to the 
particular composition. 
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• For a historical recording of a classical music performance that has been remastered with 
new technology, provide both the original recording date and the year of publication of 
the remastered version, which is often found in the liner notes of the CD or vinyl. The 
label code, if available, should follow the name of the label (e.g., notes 3 and 4). 

N:               1 “Umbrella,” featuring Jay-Z, MP3 audio, track 1 on Rihanna, Good Girl 
Gone Bad, Island Def Jam, 2007. 

  2 Bob Dylan, “Workingman’s Blues #2,” recorded February 2006, track 3 
on Modern Times, Columbia, compact disc. 

         3 Billie Holiday, vocalist, “I’m a Fool to Want You,” by Joel Herron, Frank 
Sinatra, and Jack Wolf, performed with Ray Ellis, recorded February 20, 1958, track 1 
on Lady in Satin, Columbia CL 1157, vinyl LP. 

         4 Richard Strauss, Don Quixote, performed by Emanuel Feuermann 
(violoncello) and the Philadelphia Orchestra, conducted by Eugene Ormandy, recorded 
February 24, 1940, Biddulph LAB 042, 1991, compact disc. 

C.5.11.4.2 Citing a Single 
For a piece released as a single, follow the example below: 

N:             1 “Everything I Wanted,” by Billie Eilish and Finneas O’Connell, produced 
by Finneas O’Connell, Darkroom / Interscope Records, released as a single on November 
13, 2019. 

C.5.11.4.3 Citing an Album 
To cite an entire album, follow the examples below: 

N:            1 The Fireside Treasury of Folk Songs, vol. 1, orchestra and chorus directed 
by Mitch Miller, Golden Record A198:17A–B, 1958, vinyl LP. 

2 New York Trumpet Ensemble, with Edward Carroll (trumpet) and Edward 
Brewer (organ), Art of the Trumpet, recorded at the Madeira Festival, June 1–2, 1981, 
Vox/Turnabout PVT 7183, 1982, compact disc. 

C.5.11.4.4 Citing Musical Recordings in the Bibliography 
In the bibliography, you can list the recording under the name of the composer or the 
performer(s), depending on which is more relevant to your discussion. Unlike in a note, do not 
list the title of the work first, unless information on the composer or the performer is not 
available. See the examples below: 
 

B: Holiday, Billie, vocalist. “I’m a Fool to Want You.” By Joel Herron, Frank Sinatra, 
and Jack Wolf. Performed with Ray Ellis. Recorded February 20, 1958. Track 1 
on Lady in Satin. Columbia CL 1157, vinyl LP. 
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Dylan, Bob. “Workingman’s Blues #2.” Recorded February 2006. Track 3 on Modern 
Times. Columbia, compact disc. 

Eilish, Billie, and Finneas O’Connell. “Everything I Wanted.” Produced by Finneas 
O’Connell. Darkroom / Interscope Records. Released as a single on November 
13, 2019. 

Jay-Z, featured artist. “Umbrella.” MP3 audio. Track 1 on Rihanna, Good Girl Gone Bad. 
Island Def Jam, 2007. 

Miller, Mitch, director, with orchestra and chorus. The Fireside Treasury of Folk Songs. 
Vol. 1. Golden Record A198:17A–B, 1958, vinyl LP. 

New York Trumpet Ensemble, with Edward Carroll and Edward Brewer. Art of the 
Trumpet. Recorded at the Madeira Festival, June 1–2, 1981. Vox/Turnabout PVT 
7183, 1982, compact disc. 

Strauss, Richard. Don Quixote. Performed by Emanuel Feuermann (violoncello) and the 
Philadelphia Orchestra. Conducted by Eugene Ormandy. Recorded February 24, 
1940. Biddulph LAB 042, 1991, compact disc. 

C.5.11.5 Film Recording (DVD, Blu-ray Disc, or similar medium)  

For movies redistributed through a new medium, include the information on the original year of 
release, followed by the name of the new distributor and the year of redistribution. For media 
that are not listed above, use a common term to describe the medium (e.g., VHS cassette).  

C.5.11.5.1 Citing the Entire Film 
To cite the entire film, follow the examples below: 

N:              1 Film Title, directed by Director’s First and Last Names (Year of Original 
Release; Distribution Company, Year of Redistribution), Medium. 

1 Joe Versus the Volcano, directed by John Patrick Shanley (1990; Warner 
Home Video, 2002), DVD. 

2 Gravity, directed by Alfonso Cuarón (2013; Warner Bros. Pictures, 2014), 
Blu-ray Disc. 

1 Film Title, directed by Director’s First and Last Names (Distribution 
Company, Year of Distribution), in Original Language, with Translated Language 
subtitles by Translator’s First and Last Names, Medium. 

1 Parasite, directed by Joon-ho Bong (Barunson E&A, 2019), in Korean, with 
English subtitles by Darcy Paquet, DVD. 

C.5.11.5.2 Citing a Scene from a Film 
To cite a single scene, follow the example below: 
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1 “Crop Duster Attack,” North by Northwest, directed by Alfred Hitchcock 
(1959; Warner Home Video, 2000), DVD. 

C.5.11.5.3 Citing a Film in the Bibliography 
In the bibliography entry, cite the director first: 

B:  Director’s Last Name, First Name, dir. Film Title. Distribution Company, Year of 
Release. In Original Language, with Translated Language subtitles by 
Translator’s First and Last Names. Medium. 

Bong, Joon-ho, dir. Parasite. Barunson E&A, 2019. In Korean, with English subtitles by 
Darcy Paquet. DVD. 

B:  Director’s Last Name, First Name, dir. Film Title. Year of Original Release; 
Distribution Company, Year of Redistribution. Medium. 

Cuarón, Alfonso, dir. Gravity. 2013; Warner Bros. Pictures, 2014. Blu-ray Disc. 

Shanley, John Patrick, dir. Joe Versus the Volcano. 1990; Warner Home Video, 2002. 
DVD. 

C.5.12 Website, Blog, and Social Media 

C.5.12.1 Website 

If the cited source does not have an author (i.e., listed under the site owner or sponsor), include 
the date when the material was published or last modified. Include an access date only if no 
publication date or last modified date is posted.  

N:              1 Author’s First and Last Names, “Article Title,” Name of Website, Date of 
Publication. 

1 Daniel B. Wallace, “A Brief Word Study on Σκύβαλον,” Bible.org, October 
1, 2007.  

1 Author’s First and Last Names, “Article Title,” Name of Website, accessed 
Date of Access. 

1 Michael J. Svigel, “Orthodoxy in Retrospect,” RetroChristianity, accessed 
October 30, 2018. 

2 “Slavery in Ancient Rome,” British Museum, accessed February 20, 2026. 

B: Author’s Last Name, First Name. “Article Title.” Name of Website. Accessed Date of 
Access. URL. 

 
Svigel, Michael J. “Orthodoxy in Retrospect.” RetroChristianity. Accessed October 30, 

2018. http://www.retrochristianity.org/orthodoxy-in-retrospect/. 



   
 

 84  
 

Author’s Last Name, First Name. “Article Title.” Name of Website. Date of Publication. 
URL. 

Wallace, Daniel B. “A Brief Word Study on Σκύβαλον.” Bible.org. October 1, 2007. 
https://bible.org/article/brief-word-study-skuvbalon. 

“Slavery in Ancient Rome.” British Museum. Accessed February 20, 2026. 
https://www.britishmuseum.org/exhibitions/nero-man-behind-myth/slavery-
ancient-rome. 

C.5.12.2 Blog Entry 

Use italics for the blog title and add “blog” in parentheses if the form is unclear based on the title 
alone. If the blog is affiliated with a website, add the name of the website after “name or blog 
(blog).”  
 

C.5.12.2.1 Blog with Website Affiliation 

N:              1 Author’s First and Last Names, “Article Title,” Name of Blog (blog), Name 
of Website, Date of Publication. 

1 Kevin DeYoung, “Why the Ascension Matters,” DeYoung, Restless, and 
Reformed (blog), The Gospel Coalition, May 31, 2014.  

B: Author’s Last Name, First Name. “Article Title,” Name of Blog (blog). Name of 
Website, Date of Publication. URL. 

DeYoung, Kevin. “Why the Ascension Matters.” DeYoung, Restless, and Reformed 
(blog). The Gospel Coalition, May 31, 2014. 
http://thegospelcoalition.org/blogs/kevindeyoung/2014/05/31/why-the-ascension-
matters/.  

C.5.12.2.2 Blog Without Website Affiliation 

N:              1 Author’s First and Last Names, “Article Title,” Name of Blog (blog), Date of 
Publication. 

1 John Piper, “O Come, O Come Emmanuel,” Desiring God (blog), December 
13, 2015. 

B: Author’s Last Name, First Name. “Article Title,” Name of Blog (blog). Date of 
Publication. URL. 

Piper, John. “O Come, O Come Emmanuel.” Desiring God (blog). December 13, 2015. 
http://www.desiringgod.org/articles/o-come-o-come-emmanuel. 

 

http://www.desiringgod.org/articles/o-come-o-come-emmanuel
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C.5.12.3 Social Media Posts 

N:              1 Post Author’s First and Last Names (Screen name), “First Phrase of Post,” 
Social Media Platform, Date of Post, URL.  

1 Jared C. Wilson (@jaredcwilson), “How we treat others is a signpost to 
where our hearts reside,” Twitter, May 10, 2021, https://twitter.com/jaredcwilson/status/ 
1391781100553445381.  

 
B: Post Author’s Last Name, First Name (Screen name). “First Phrase of Post.” Social 

Media Platform. Date of Post. URL.  

Wilson, Jared C. (@jaredcwilson). “How we treat others is a signpost to where our hearts 
reside.” Twitter. May 10, 2021. https://twitter.com/jaredcwilson/status/ 
1391781100553445381. 

C.5.13 Sermon, Presentation, and Personal Interview 

C.5.13.1 Sermon 

If you attended a sermon in person, cite it in footnotes only (i.e., not in the bibliography) since 
your reader cannot consult it.  

N:              1 Preacher’s First and Last Names, “Title of Sermon” (sermon preached at 
Event Name, Name of Organizer, Location, Date of Sermon). 

1Vladimir Pikman, “Jewish People–Chosen for What?” (sermon preached at 
DTS Chapel, Dallas Theological Seminary, Dallas, TX, March 4, 2025). 

2 Paul Washer, “Regeneration vs Decisionism” (sermon preached at Deeper 
Conference, First Baptist Church, Woodstock, GA, October 17–18, 2008). 

If you watched or listened to the sermon online, follow the examples under C.5.10.1.1 “Non-
Music Online Video.”  

C.5.13.2 Sermon Manuscript or Transcript  

C.5.13.2.1 Print Copy 
If you consulted a sermon manuscript or transcript, include the page number (if available) of the 
referenced content. If a page number is not available, substitute with other locators, such as 
section title and paragraph number (cf. C.5.3.1.2). 

                  1 Preacher’s First and Last Names, “Title of the Sermon” (Church Name and 
Location, Date of the Sermon), Page Number or Locator. 

1 Jordan Doe, “Christ Glorified” (Christ’s Church, Dallas, TX, February 6, 
2002), 3.  
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B: Doe, Jordan. “Title of the Sermon.” Church name and Location, Date of the Sermon.  

Doe, Jordan. “Christ Glorified.” Christ’s Church, Dallas, TX, February 6, 2002.  

C.5.13.2.1 Online Copy 
If you consulted a manuscript version, or transcript, of the sermon online, include the URL of the 
manuscript or transcript in your bibliography: 

Preacher’s Last Name, First Name. “Title of Sermon.” Manuscript/Transcript of sermon 
preached at Event Name, Name of Organizer, Location, Date of Sermon. URL. 

Piper, John. “The Glory of God for Doubting Minds and Dull Hearts.” Transcript of 
sermon preached at Puritan Conference, Dubai, March 15, 2025. 
https://www.desiringgod.org/messages/the-glory-of-god-for-doubting-minds-and-
dull-hearts. 

C.5.13.3 Academic Paper Presented at a Conference  

N:              1 Presenter’s First and Last Names, “Title of Paper: Subtitle” (paper presented 
at the annual/regional meeting [include as appropriate] of the Name of the Conference, 
Location, Dates of Conference). 

1 Daniel I. Block, “The Deuteronomic Torah: A Call for Responsible and 
Compassionate Patricentrism” (paper presented at the annual meeting of the Evangelical 
Theological Society, Atlanta, GA, November 17–19, 2015). 

B: Presenter’s Last Name, First Name. “Paper Title: Subtitle.” Paper presented at the 
annual/regional meeting [include as appropriate] of the Name of the Conference, 
Location, Dates of Conference. 

Block, Daniel I. “The Deuteronomic Torah: A Call for Responsible and Compassionate 
Patricentrism.” Paper presented at the annual meeting of the Evangelical 
Theological Society, Atlanta, GA, November 17–19, 2015. 

C.5.13.4 Lecture or Address at a Conference 

N:              1 Lecturer’s First and Last Names, “Title of Lecture/Address” (Type of 
Lecture or Address, Name of Conference, Location of Conference, Dates of Conference).  

1 Tim Keller, “Jesus Vindicated” (plenary address, Gospel Coalition National 
Conference, Orlando, FL, April 6–10, 2013).  

B: Lecturer’s Last Name, First Name. “Title of Lecture/Address.” Type of Lecture or 
Address, Name of Conference, Location of Conference, Dates of Conference.  

Keller, Tim. “Jesus Vindicated.” Plenary address, Gospel Coalition National Conference, 
Orlando, FL, April 6–10, 2013.  
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If you consulted a text or transcript of the lecture online, include the URL of the text or transcript 
in your bibliography. If you watched or listened to the presentation online, follow the examples 
in C.5.11.1, “Publicly Available Online Video, Podcast, and Radio.” 

C.5.13.5 Personal Interview Conducted by the Author of the Paper or Dissertation  

N:              1 First and Last Names of Person Interviewed, Title of Person Interviewed, 
interview by Interviewer’s First and Last Names, Place of Interview, Date of Interview.  

1 Michael D. McMullen, Professor of Church History, interview by Jordan 
Smith, Kansas City, MO, September 24, 2018.  

B:  Last Name of Person Interviewed, First Name, Title of Person Interviewed. Interview 
by Interviewer’s First and Last Names, Place of Interview, Date of Interview.  

McMullen, Michael D., Professor of Church History. Interview by Jordan Smith, Kansas 
City, MO, September 24, 2018. 

If the conversation takes place over the phone, substitute “Phone Conversation” in place of the 
Place of Interview. For example: 

1 Michael D. McMullen, Professor of Church History, interview by Jordan 
Smith, Phone Conversation, September 24, 2018. 

C.5.14 Manuscript Collection 
To cite a manuscript collection, include as much of the following information as possible:  

a. Author of the item  
b. Date of the item  
c. Title or type of the item  
d. Title of the series if the item is part of a series  
e. Name of the manuscript collection  
f. Name of depository (i.e., institution housing the collection)  
g. URL (if the collection was accessed online)  

Variations may occur when formatting this type of source; therefore, the examples below 
represent only a few possibilities. Adapt the templates as needed. 

Basic Elements and Formatting Tips 

Author 
Most, though not all, items in a collection will have a named author. In the vast majority of 
instances, list the author’s full name as the first element of the citation (as you would with most 
other sources). In cases where a document has no identified author or the title is more important 
than the author, however, list the title first. 
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Date 
Names of months may be either spelled out or abbreviated, if done consistently. However, if 
there are many references to specific dates—as in a collection of letters or diaries—use the 
American month-day-year style for visual clarity (e.g., May 8, 1945). 

Names: “Papers” vs. “Manuscripts” 
In the names of manuscript collections, the terms papers and manuscripts are synonymous. Both 
are acceptable, as are the abbreviations MS and (pl.) MSS. If it is necessary to distinguish a 
typescript or computer printout from a handwritten document, the abbreviation TS may be used. 
For accuracy and consistency, use the collection title used by the depository (when provided). 

Folios, Page Numbers, or Other Identifiers 
Older manuscripts are usually numbered by signatures only or by leaves (sometimes called 
folios) rather than by page. More recent ones usually carry page numbers (and some older 
manuscripts have been paginated in the modern era); if needed, the abbreviations p. and pp. 
should be used to avoid ambiguity. Leaves introduced at the beginning or end of a manuscript 
when rebound (e.g., by a modern library or publisher) are not usually counted in the numbering. 
Some manuscript collections have identifying series or file numbers, which may be included in a 
citation. Digitized manuscripts are often assigned page numbers; if consulting a digitized 
version, use the page numbers provided by the collection depository and note that you are 
consulting the digital version. If available, place the page number(s) at the end of the note. 

Repeated References 
If you cite multiple documents from a single collection, you may shorten the collection’s name in 
subsequent notes. Add a notation to your first footnote to inform the reader what shortened name 
will be used. For example, in note 1, the collection’s name and affiliation are shortened to 
“Egmont MSS” in subsequent notes: 

N:              1 James Oglethorpe to the Trustees, January 13, 1733, Phillipps Collection of 
Egmont Manuscripts, 14200:13, University of Georgia Library (hereafter cited as Egmont 
MSS). 

N:               2 Jonathan Edwards, sermon on Acts 11:12–13, January 1, 1750, Jonathan 
Edwards Collection, Beinecke Rare Book and Manuscript Library, Yale University 
(hereafter cited as Edwards Papers), digitized, 2. 

The shortened collection title is useful in two instances: first, when citing multiple items from the 
same collection, and second, when citing the same item more than once. In the latter case, 
include the abbreviated collection title in the usual shortened note form. Examples are below. 

14 Oglethorpe to Trustees, Egmont MSS, 14200:15. 

15 Edwards, Acts 11:12–13, Edwards Papers, 4. 
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C.5.14.1 Item with an Author  

C.5.13.1.1 Basic Template 
N:              1 Author’s First and Last Names, Type of Item, Date of Item, Location of Item 
in the Collection, Name of Manuscript Collection, Name of Depository, Location of 
Depository.  

1 Alvin Johnson, memorandum, 1937, file 36, Horace Kallen Papers, YIVO 
Institute for Jewish Research, New York.  

2 Thomas C. Oden, “The Need and Promise of Methodist Theology,” paper 
(long version), October 5, 1960, box 33, Thomas C. Oden Papers, Duke Divinity School 
Library Special Collections, Durham, 18. 

C.5.14.1.2 Citing a Letter 
If the cited item is a letter, replace the author’s name with “the author’s name to the recipient’s 
name” in the footnote:  

N:              1 Author’s First and Last Names to Recipient’s First and Last Names, Date of 
Letter, Location of Item in the Collection, Name of Manuscript Collection, Name of 
Depository, Location of Depository. 

1 C. H. Parrish to R. H. Boyd, December 12, 1914, R. H. Boyd–J. M. Frost 
and T. B. Bell Correspondence, Southern Baptist Historical Library and Archives, 
Nashville. 

         2 Edith C. Torrey to Mr. Perry, November 14, 1958, box 4, folder 10, Reuben 
A. Torrey President’s Collection, Crowell Resource Learning Center, Moody Bible 
Institute, Chicago (hereafter cited as President’s Collection). 

3 Thomas C. Oden to Wolfhart Pannenberg, January 3, 1966, box 11, Thomas 
C. Oden Papers, Duke Divinity School Library Special Collections, Durham. 

C.5.14.1.3 Citing an Item in the Bibliography 
If a single item is crucial to your paper and/or is frequently cited in your paper, you may also cite 
that one item individually in your bibliography:  

B: Author’s Last Name, First Name. Type of Item. Date of Item. Location of Item in the 
Collection. Name of Manuscript Collection. Name of Depository, Location of 
Depository.  

Johnson, Alvin. Memorandum. 1937. File 36. Horace Kallen Papers. YIVO Institute for 
Jewish Research, New York.  

C.5.14.1.4 Citing a Letter in the Bibliography 
To cite a single letter in the bibliography, add the identifying word ‘letter’ for clarity. 
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B: Author’s Last Name, Author’s First Name, letter to Recipient’s First Name and Last 
Name. Date of Letter. Name of Collection. Name of Depository. Location. 
[Include URL for items accessed online.] 

Parrish, C. H., letter to R. H. Boyd. December 12, 1914. R. H. Boyd–J. M. Frost and T. 
B. Bell Correspondence. Southern Baptist Historical Library and Archives. 
Nashville. http://media2.sbhla.org.s3.amazonaws.com/collections/boyd_frost/ 
Boyd-Frost_Correspondence_1914-12.pdf 

C.5.14.1.5 Citing Multiple Items from a Collection in the Bibliography 
However, if you cite several items from a particular collection in your paper, cite the collection 
as a whole (instead of citing each item separately) in your bibliography:  

B: Featured Author’s Last Name, First Name. Type of Manuscript Collection. Name of 
Depository, Location of Depository.  

Kallen, Horace. Papers. YIVO Institute for Jewish Research, New York.  

Oden, Thomas C. Papers. Duke Divinity School Library Special Collections, Durham. 

Torrey, Reuben A. President’s Collection. Crowell Learning Resource Center. Moody 
Bible Institute, Chicago. 

Note: Citing the collection as a whole is different from citing a subcategory of that collection 
(e.g., a box or folder). In general, cite only the specific items used; when using multiple items 
from a collection (even if the items are all from the same box or folder), cite the entire collection 
in its own bibliography entry. 

C.5.14.2 Item Without an Individual Author  

C.5.14.2.1 Basic Template 
When the author is unknown or is a group or society instead of an individual, or when the title or 
type of item is more important than the author, follow the example below: 

N:              1 Description of Item, Authoring Group or Society, Date of Item, Name of 
Manuscript Collection, Name of Depository, Location of Depository.  

1 Minutes of the Committee for Improving the Condition of Free Blacks, 
Pennsylvania Abolition Society, 1790–1803, Papers of the Pennsylvania Society for the 
Abolition of Slavery, Historical Society of Pennsylvania, Philadelphia. 

C.5.14.2.2 Citing an Item in the Bibliography 
If a single item is crucial to your paper and/or is frequently cited, cite that item individually in 
your bibliography:  

B: Description of Item. Authoring Group or Society, Date of Item. Name of Manuscript 
Collection. Name of Depository, Location of Depository.  
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Minutes of the Committee for Improving the Condition of Free Blacks. Pennsylvania 
Abolition Society, 1790–1803. Papers of the Pennsylvania Society for the 
Abolition of Slavery. Historical Society of Pennsylvania, Philadelphia.  

C.5.14.2.3 Citing Multiple Items from a Collection in the Bibliography 
However, if you cite several items from a particular collection in your paper, cite the collection 
as a whole in your bibliography:  

B: Authoring Group or Society. Type of Manuscript Collection. Name of Depository, 
Location of Depository.  

Pennsylvania Society for the Abolition of Slavery. Papers. Historical Society of 
Pennsylvania, Philadelphia. 

C.5.15 Artificial Intelligence (AI) Software   
Content generated by artificial intelligence (e.g., ChatGPT, DeepSeek, NotebookLM, etc.) 
requires (1) professor approval and (2) appropriate citation. Before using AI software, you must 
consult your professor and receive their permission. Unauthorized use of AI constitutes 
plagiarism. If your professor approves the use of AI, then you must cite your use of the software. 
In other words, treat AI output as a source, not original work. Footnote citations must include the 
AI tool’s name, version, generation date, and the exact prompt used. The bibliography entry 
should list the software as a digital source. That said, we discourage over-reliance on AI. Instead, 
you should always prioritize human analysis for theological arguments. 

Additional guidelines for citation, beyond those listed below, should be directed to the professor 
who approved the use of AI. 

C.5.15.1 Citing AI-Generated Content 

To cite AI-generated content (pending professor approval), the footnote should include the name 
of the AI software, version number, access date, and prompt. The bibliography entry should 
include the name of the AI software, version number, and URL. See the examples below:  

N:              1 Name of AI Software, version version number, generated date, in response 
to “Exact Prompt Entered into AI Software.” 

1 ChatGPT, version 4.0, generated October 20, 2023, in response to “Define 
dispensationalism.” 

 
B: Name of AI Software. Artificial Intelligence Software. Version Version Number. 

URL. 

ChatGPT. Artificial Intelligence Software. Version 4.0. https://chat.openai.com. 

C.5.15.2 Citing AI-Generated Translations 

Translations generated by AI require dual attribution: cite the original source and the AI tool. 
Footnote citations should identify the original author or work, specify the AI translator (including 
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the version and date), and provide the translation prompt. For academic integrity, verify AI 
translations against established scholarly editions, especially for ancient texts. 

 N:             1 Author of Original Text’s First and Last Names, Title of Original Text, trans. 
generated by Name of AI Software, version version number, date generated, in response 
to “Translation Prompt.” 

1 Martin Luther, De Servo Arbitrio, trans. generated by DeepSeek, version R1, 
May 5, 2025, in response to “Translate this passage into modern English.” 

B: Author of Original Text’s Last Name, First Name. Title of Original Text. Translation 
generated by Name of AI Software, version version number, date generated, in 
response to “Translation Prompt.” 

Luther, Martin. De Servo Arbitrio. Translation generated by DeepSeek, version R1, May 
5, 2025, in response to “Translate this passage into modern English.”
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Section D: Statement on the Use of Artificial Intelligence 

This section introduces DTS’s foundational philosophy for the responsible use of artificial 
intelligence in theological research.  
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Theological research is a sacred vocation carried out before the face of God and 

within the community of believers. It is the careful, reverent pursuit of understanding God’s self-

revelation through any and all means, undertaken not merely for academic achievement but for 

the edification of the church and the glorification of God. Within this context, artificial 

intelligence (AI) may serve as a valuable tool, but it must never replace the personal, formative, 

and prayerful labor that is integral to the theological task. DTS affirms that AI, when used 

appropriately, may aid in areas such as textual analysis, language parsing, historical comparison, 

and the organization of scholarly sources. These functions may enhance research efficiency and 

broaden access to theological materials, particularly for those in under-resourced contexts. 

However, the use of AI must be governed by a commitment to academic integrity, 

intellectual humility, and theological discernment. Researchers must never present AI-generated 

content as original work without clear attribution. Use of AI for drafting, summarization, or 

translation must be acknowledged where it contributes substantively to one’s writing. 

Furthermore, theological conclusions must always result from careful human judgment informed 

by the witness of Scripture, the wisdom of the church, the truthfulness of the creation, and the 

illumination of the Holy Spirit. AI lacks spiritual discernment, moral consciousness, and the 

capacity to engage in the interpretive and confessional dimensions of theology. Its outputs are 

probabilistic, not prophetic. 

DTS cautions against the uncritical embrace of technological convenience. 

Theological inquiry is not a mechanized production of content but a formational process that 

cultivates virtues such as patience, attentiveness, charity, and fidelity to truth. As such, tools that 

promise speed or simplicity must be used with restraint and evaluated according to their 

formative effect on the student’s character and voice. The use of AI should never obscure the 

theological imagination, flatten the nuance of tradition, or dilute the confessional distinctives of 

Christian doctrine. 

In all cases, the use of AI must be accountable to a theological community—subject 

to peer review, faculty oversight, and ecclesial responsibility. It must reflect a posture of 

stewardship, not substitution; of service, not sovereignty. Above all, theological research must 

remain ordered toward the glory of God alone. While AI may assist the mind, it cannot shape the 

heart. For this reason, DTS upholds the principle that AI is a tertiary aid to human inquiry, not a 
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substitute for theological reflection. Your assignments at DTS are created to cultivate the 

pedagogical process. Completing the assignment is not the goal in itself. The process through 

which you complete the assignment matters significantly to your learning and formation. 

1. You are the output, not just your assignment. Ministry demands wisdom no algorithm can 

replicate. 

2. AI can serve as a tutor, but not a substitute for diligence, reflection, and critical thinking. 

3. AI may assist the mind, but it cannot replace the heart and soul of theological work done 

in the context of community. 



   
 

 96  
 

Section E: General Formatting 

This section explains the fundamental formatting requirements for standard written assignments 
according to DTS style guidelines. Topics covered include title pages, spacing, margins, 

footnotes, and bibliographies. 
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E.1 General Formatting 
E.1.1 DTS Research Paper Template 
We recommend downloading the DTS Writing Template and working within it. 

Use the DTS Writing Template, rather than your own formatting style, to write your DTS papers, 
and you will save time by avoiding the need to readjust any formatting. Visit the DTS Wiring 
Center webpage to download a copy of the DTS Writing Template at 
https://students.dts.edu/services/writing. 

Tips to preserve paper formatting: 

• Do not paste text into the document.  
• Utilize the “Styles” function in Microsoft Word.  
• Turn on the paragraph marker (¶) before deleting any text. The paragraph marker will 

allow you to see the critical section breaks. DO NOT delete the section breaks on the 
cover page and before the bibliography. 

E.1.2 Cover Page 
Components of a cover page include the paper title, professor’s name, name of the educational 
institution (in this case, Dallas Theological Seminary), full course number and name, your full 
name, and the month/year. Note that the document title should be in all caps and split across two 
lines if it exceeds 48 characters. We recommend downloading and working in the DTS Writing 
Template, as the cover page is already formatted for you. For a sample cover page, see E.1.7.  

E.1.3 Paper Formatting Basics 

E.1.3.1 Normal Text 

In the body of the paper, use standard text—double-spaced, 12-point font. Footnotes are to be 
single-spaced, 10-point font, Times New Roman. Indent the first line of each paragraph 0.75 
inches. 

Exception: DTS style requires a 14-point font for Hebrew characters because a 12-point 
font appears too small.  

E.1.3.2 Chapter Headings 

Use the CHAPTER-STYLE heading for the title page and each chapter page of the paper, 
positioned with a two-inch drop from the top of the page. You may follow this with a First-Level 
Subheading titled “Introduction” if desired, though this is optional. When writing a thesis, be 
sure to include both the chapter number and chapter title at the beginning of each new chapter. 

https://students.dts.edu/services/writing
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Avoid leaving headings or subheadings isolated at the bottom of a page—commonly known as 
“widows.” A heading should always be followed by at least two lines of standard text on the 
same page. 

E.1.3.3 Subheadings 

E.1.3.3.1 First-level subheadings 
First-level subheadings begin on the third line after the preceding text (double space plus one 
line), are center-aligned, use title-case capitalization, and are bolded. For first-level headings, use 
“Heading 1” style formatting. There should not be a period at the end of the heading. The 
paragraph text begins on the second line after the heading 

E.1.3.3.2 Second-level subheading 
Second-level subheadings begin on the third line after the preceding text (double space plus one 
line), are center-aligned, use title-case capitalization, and are formatted without bolding. For 
second-level headings, use “Heading 2” style formatting. First- and second-level headings are the 
most common for shorter papers. It is essential to understand the correct use of subheadings. 

E.1.3.3.3 Third-level subheading 
Third-level subheadings start on the third line after the preceding text (double space plus one 
line) and are left-aligned and bolded. Use title-case capitalization with no period at the end.  

E.1.3.3.4 Fourth-level subheading 
Fourth- and fifth-level subheadings are rarely necessary. When necessary, the fourth-level 
subheading begins on the third line after the preceding text (with a double space and one 
additional line). Use sentence-case capitalization with no period at the end of the heading. The 
text should be left-aligned and not bolded.  

E.1.3.3.5 Fifth-level subheading 
Fifth-level subheadings start on the third line after the preceding text (double space plus one 
line). Use sentence-case capitalization with a period at the end of the heading, with a 0.75-inch 
indention and bolded. 

E.1.3.3.6 Heading Outlines 
Headings should be treated as levels of an outline. Headings should always be used in sets of two 
or more per level. See the example below: 

I. First-level Subheading 
A. Second-level Subheading 

1. Third-level Subheading 
2. Third-level Subheading 

B. Second-level Subheading 
II. First-level Subheading 
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E.1.3.4 Margins 

Margins for research papers should be one inch on all sides, except for the title page. The title 
page must have a 2-inch header, with one-inch margins on the right, left, and bottom. These 
margins are preformatted in the DTS Academic Writing Style Template. 

E.1.3.5 Pagination 

The body text is numbered with arabic numerals. The number for the first page of each section is 
to be located at the bottom of the page, centered within the left and right margins, and formatted 
with arabic numerals. On all subsequent pages, the numbers should be in the upper-right corner. 
All page numbers should fit within the paper’s margins. The bibliography, appendix, etc., 
represent a section break, and are numbered at the bottom center for their first page. Page 
numbers are consecutive throughout the work. 

E.1.4 Footnotes 

E.1.4.1 Footnote Formatting 

Footnotes are categorized into three primary, often overlapping, types: (1) Citation, (2) 
Substantive, and (3) Complex. (1) Citation-only footnotes provide necessary citation details for a 
source referenced at that precise point in the main text. Citation-only footnotes may contain more 
than one reference depending on the complexity of the topic. (2) Substantive footnotes (also 
called “content footnotes”) contain relevant but not essential information concerning the main 
text. Substantive (content-only) footnotes provide further discussion, commentary, clarification, 
elaboration, background information, or a combination of these elements, supplementing the 
main text without disrupting flow and clarity. (3) Complex footnotes are especially common in 
technical theological writing. Complex footnotes integrate citation details with the writer’s 
substantive discussion, often directing the reader to supplementary sources. This structure 
facilitates nuanced engagement with sources—demonstrating agreement, disagreement, 
qualification, or broader contextualization—while preserving the clarity of the main argument.  

For more about the information that should be included in a footnote, and in what order, refer to 
sections C.3 and C.5. Note: If a footnote text continues across two pages, there should be a footnote 
continuation line (a horizontal line that spans across the width of the page) at the bottom of the 
page. Important Note: The DTS Writing Style templates are formatted with this feature. Footnote 
reference numbering begins at “1” with each new chapter. 

E.1.4.2 Citation Reference Numbers 

Citation reference numbers nearly always follow a punctuation mark (usually at the end of a 
sentence, but sometimes after a comma or pausal punctuation mark in a complex sentence). Only 
in extremely rare cases should a reference number be used after a word not following a 
punctuation mark (you will likely never use reference numbers this way).  
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Do not include more than one reference number at the same location. Instead, use one number 
and include all citations or comments in a single note.  

E.1.5 Bibliography Basics 
List bibliography entries alphabetically by the author’s surname. When citing multiple works by 
the same author, arrange them alphabetically by title under the author’s name. 

Always repeat the author’s name in each entry; do not use a three-em dash (———) to replace 
the name in subsequent listings. See E.1.6 for an example. 

For most research papers, the bibliography may be presented as a single alphabetical list without 
subdivisions. For more extensive bibliographies, such as those in theses, consult your advisor to 
determine the most appropriate organization method. If you choose to subdivide the 
bibliography, use clear headnotes to label each section. Within each subdivision, list works 
alphabetically by the author’s surname, and for multiple works by the same author, alphabetize 
by title. 

E.1.6 Bibliography (Example) 

Bauer, Walter. A Greek-English Lexicon of the New Testament and Other Early Christian 
Literature. Revised and edited by Frederick W. Danker. 3rd ed. University of Chicago 
Press, 2000.  

Chisholm, Robert B., Jr. A Commentary on Judges and Ruth. Kregel Exegetical Library. Kregel, 
2013. 

Chisholm, Robert B., Jr. “Identity Crisis: Assessing Samson’s Birth and Career.” Bibliotheca 
Sacra 166 (2009): 147–62. 

Chisholm, Robert B., Jr. Interpreting the Historical Books: An Exegetical Handbook. Handbooks 
for Old Testament Exegesis 2. Kregel, 2006. 

Josephus. Josephus: The Life; Against Apion. Translated by H. J. Thackeray. The Loeb Classical 
Library 186. 1926. Reprint, Harvard University Press, 1966. 

Pelikan, Jaroslav. “The Jewish-Christian Dialogue in Historical Perspective.” Bulletin of the 
American Academy of Arts and Sciences 32 (1978): 18–30. 
http://www.jstor.org/stable/3822986.  

Williams, Rowan. “Justification.” In Encyclopedia of Christian Theology, edited by Jean-Yves 
Lacoste, vol. 2. Routledge, 2005. 
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E.1.7 DTS Style Writing Template Example



   
 

 

TITLE OF THE DOCUMENT SHOULD BE IN ALL CAPS AND 

ARRANGED ON TWO LINES IF OVER 48 CHARACTERS 

 

___________________ 

 

A Paper  

Presented to 

Dr. [Professor’s Name] 

Dallas Theological Seminary 

 

___________________ 

 

In Partial Fulfillment 

of the Requirements for the Course 

Full Course Number and Name  

 

___________________ 

 

by 

Your Full Name Here 

Month Year 
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PAPER TITLE 

DTS style requires 12-point Times New Roman font, double-spaced, with a 0.75-inch 

indentation on the first line of each paragraph. Use “Chapter” style heading for the paper title. 

This section typically includes the introduction and orientation to the writing. 1   

First-Level Subheading 

First-level subheadings begin on the third line after the preceding text (double space 

plus one line), are center-aligned, use title-case capitalization, and are bolded. For first-level 

headings, use “Heading 1” style formatting. There should not be a period at the end of the 

heading. The paragraph text begins on the second line after the heading. 2  

Second-Level Subheading 

Second-level subheadings begin on the third line after the preceding text (double 

space plus one line), are center-aligned, use title-case capitalization, and are formatted without 

bolding. For second-level headings, use “Heading 2” style formatting. First- and second-level 

headings are the most common for shorter papers. It is essential to understand the correct use of 

subheadings. 

Do Not Leave a Heading Widowed at the 

Bottom of a Page Like This Heading 

 
1 If you choose, you may add a first-level heading under the paper title on this page, such as 

“Introduction,” but it is not necessary to do so.  
2 Footnotes should be formatted so there is one line of space before each note. 
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Third-Level Subheading 

Third-level subheadings start on the third line after the preceding text (double space 

plus one line) and are left-aligned and bolded. Use title-case capitalization with no period at the 

end.  

Fourth-level subheading 

Fourth- and fifth-level subheadings are rarely necessary. When necessary, the fourth-

level subheading begins on the third line after the preceding text (with a double space and one 

additional line). Use sentence-case capitalization with no period at the end of the heading. The 

text should be left-aligned and not bolded.  

Fifth-level subheading. Fifth-level subheadings begin on the third line after the 

preceding text (double space plus one line). Use sentence-case capitalization, in bold text, with a 

0.75-inch indentation. 

If Your Heading is More Than 48 

Characters Long, Split It into Two Lines 

To split the heading text into two lines, hold the shift key and press the enter key, and 

the text will move to the subsequent row and center. Using the Enter key alone will not 

accomplish this task correctly, as your heading will appear in your TOC as two numbered lines 

instead of one.  
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Specific Examples of Form in Use 

Connected Headings 

When two headings connect with no intervening text, omit the extra line space 

(review the headings governing this section). You can do this by placing your cursor on the first 

or second heading text and then selecting the “Line and Paragraph Spacing” drop-down in the 

“Home” tab and selecting “Remove Space Before Paragraph” or “Remove Space After 

Paragraph,” depending on your cursor location. 

Margins 

Margins for research papers should be one inch on all sides, except for the title page. 

The title page must have a 2-inch header, with one-inch margins on the right, left, and bottom. 

These margins are preformatted in this template. 

Footnotes 

DTS style requires footnotes to be 10-point Times New Roman font, single-spaced, 

with a 0.75-inch indent on the first line of each paragraph. Footnotes are categorized into three 

primary, often overlapping, types: (1) Citation, (2) Substantive, and (3) Complex. (1) Citation-

only footnotes provide necessary citation details for a source referenced at that precise point in 

the main text. Citation-only footnotes may contain more than one reference depending on the 

complexity of the topic. (2) Substantive footnotes (also called “content footnotes”) contain 

relevant but not essential information concerning the main text. Substantive (content-only) 

footnotes provide further discussion, commentary, clarification, elaboration, background 

information, or a combination of these elements, supplementing the main text without disrupting 

flow and clarity. (3) Complex footnotes are especially common in technical theological writing. 
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Complex footnotes integrate citation details with the writer’s substantive discussion, often 

directing the reader to supplementary sources. This structure facilitates nuanced source 

engagement—demonstrating agreement, disagreement, qualification, or broader 

contextualization—while preserving the clarity of the main argument.  

Block Quotations 

Introduce the quotation in your own words in paragraph text prior to the quotation. If 

you introduce the quotation with a complete sentence, end the sentence with a colon before the 

block quotation.  

Quotations five or more lines in length should be set apart from the rest of the text as a 
block quotation. Block quotations should not typically be used to begin a section. The 
format of block quotations should be single-spaced with the entirety of the quotation 
indented 0.5 inches from the left margin. Leave a blank space before and after the 
quotation, as in this example. 3 There should be no quotation marks at the beginning or 
end of the citation. If quotation marks appear in the original text that you quote, use 
standard double quotation marks within the block quotation. 
 It is best to refrain from using such a large amount of quoted material unless 
necessary for your paper. Sometimes an author’s command of the language is such that 
the quotation is much better than your paraphrase. If your quotation is more than one 
paragraph in length, do not add an extra space between the paragraphs, but indent the 
subsequent paragraph(s) by 0.25 inches. To apply this formatting rule, place your cursor 
before the first word of the paragraph and press the Tab key once. The first paragraph 
will remain fixed with the first line not indented, but the second paragraph of the quote 
will be indented correctly.  

A block quotation should not typically be used to end a section. Instead, follow it with an 

analysis or a summary that explains its relevance to your argument. 

 

 
3 Kate L. Turabian, A Manual for Writers of Term Papers, Theses and Dissertations, rev. Wayne C. 

Booth et al., 9th ed. (University of Chicago Press, 2018), 361. 
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Enumerations in Text 

Enumerations in the body of your paper should be formatted with parentheses before 

and after each number, as shown in the section concerning footnotes. If numbers are used to 

enumerate the items in a list, the periods following those numbers must all be aligned on the 

page. 

Pagination 

All pages of a paper must be numbered. Preliminaries are numbered with lowercase 

roman numerals. The body text is numbered with arabic numerals. The number for the first page 

of each chapter (if chapter divisions are used) should be located at the bottom of the page and 

centered between the left and right margins. This rule also holds true for the first page of a 

research paper. For all subsequent pages, the numbers should appear in the upper-right corner. 

All page numbers should fit within the paper’s margins. The bibliography, appendix, etc., 

represent a section break. They are numbered at the bottom center on their first page.  
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Section F: Descriptive Book Review and Critical Interaction Paper 

This section explains DTS requirements for two specific assignment types: a “Descriptive Book 
Review” and a “Critical Interaction Paper.” The student must understand the type of assignment 

outlined in the course syllabus before utilizing the following guidelines.  
  



 

 

 

DESCRIPTIVE BOOK REVIEW OF  

[FULL BOOK TITLE] 

 

___________________ 

 

A Paper  

Presented to 

Dr. [Professor’s Name] 

Dallas Theological Seminary 

 

___________________ 

 

In Partial Fulfillment 

of the Requirements for the Course 

Full Course Number and Name 

 

___________________ 

 

by 

Your First and Last Name 

Month Year 
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[Last Name, First Name. Book Title: Subtitle. Publisher Name, Year of Publication]. 1 

Introduction and Context (one to three paragraphs, 1/2 to 3/4 of a page) 2 

A descriptive book review provides the reader with a concise summary of the book. It 

is not necessarily evaluative in essence, though in the conclusion, you may offer some evaluation 

of the author’s effectiveness in arguing their position. Think of explaining to someone what a 

book is about in some detail.  

The first section of a descriptive book review is the introductory section. A well-

structured book review begins by identifying the author and title, situating the work within its 

broader theological or historical context, and clearly stating the book’s central thesis or 

purpose. 3 The reviewer should indicate whether the thesis is presented overtly and concisely or 

whether it must be inferred from the broader trajectory of the argument. 

The reviewer should comment on the style and clarity of writing, noting whether the 

prose is dense and technical, popular and accessible, or somewhere in between. This statement 

includes attention to the author’s intended audience—for instance, whether the book is written 

 
1 Ask your professor or consult the course syllabus for contrary style requirements. You will not likely 

use many footnotes (if any) in your book review. Avoid pasting into the template (it could cause formatting issues). 
Instead, type directly into the pre-formatted paragraphs to begin your work. Book reviews are typically divided into 
three primary sections: (1) Introduction, (2) Summary, and (3) Conclusion. Be sure you thoroughly read your 
professor’s instructions for the assignment, which are more important than the information in this template. 
However, these guidelines should be helpful for a standard book review assignment. Suggested section lengths are 
based on a 5-page book review, which will vary based on assigned length requirements. 

2 The suggested lengths are based on a five-page paper. Review the syllabus instructions for the 
assignment requirements.  

3 Not every book will have an overt thesis. However, even if the author does not state a thesis or main 
argument explicitly, they may still very well have one. Some writings argue inductively, leading the reader to a 
conclusion. Other writings state the thesis upfront and then provide evidence for it. Inductive writing often states the 
thesis or evidentiary conclusions in the conclusion. It is crucial to recognize the style of argumentation an author 
employs. If an author offers a purpose for the writing but not a thesis, state the purpose clearly and concisely.  
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primarily for scholars, clergy, students, or lay readers—and whether the style matches that 

audience appropriately. 4 

Summary: Argument and Structure (longest, most important section; 

typically, 2/3 of the paper) 

Following the introduction, the review should trace the structure and flow of the 

argument, summarizing how the author supports their claims across chapters or sections, noting 

major themes, sources (such as Scripture, tradition, historical scholarship, etc.), and 

methodological choices. It is important to evaluate whether the argumentation is coherent, 

logical, and sustained, and whether each part of the book makes a meaningful contribution to the 

overall narrative.  

A key to writing an effective summary is to show the reader that you have 

assiduously read and understood the book. You achieve this goal by succinctly synthesizing its 

contents. Stick to a broad-level summary. Resist compiling a collection of quotations from the 

book. 5 Avoid using first and second-person pronouns. Put page reference numbers in 

parentheses. Avoid providing someone else’s critique. If your readers wanted to know what 

someone else wrote, they could read a different evaluation. 

 

 

 
4 Sometimes an author will state their intended audience overtly, but often the reader will need to 

determine the audience that the author may have in mind.  

5 The reviewer should provide critical quotes from the book where and when appropriate. However, the 
Descriptive Book Review should not merely be a compilation of quotations. The review should show that the 
reviewer has understood the author’s argument by synthesizing the writing, while maintaining the essence of the 
author’s contribution.  



113 
 

 
 

Conclusion: Evaluation of Authorial Aim (1/2 to 3/4 of a page) 

Throughout the summary, the reviewer should remain descriptive rather than 

evaluative, offering a succinct description of the book’s content, aims, and methods. 6 The review 

may conclude with a statement about whether the author successfully accomplished their stated 

goals, grounded in the preceding analysis of the book’s structure, argumentation, and clarity. No 

judgment of agreement or theological alignment is required; rather, the emphasis remains on how 

effectively the author delivered what they set out to do. The reviewer may provide a 

recommendation of the book based on the effectiveness of the author’s argument or the 

significance of the writing to the broader conversation. 

 
6 In this section, you may use the first-person singular pronoun, but limit such uses. Do not use first-

person plural or second-person pronouns. 



 

 
 

CRITICAL INTERACTION PAPER:   

[FULL BOOK TITLE] 

 

___________________ 

 

A Paper  

Presented to 

Dr. [Professor’s Name] 

Dallas Theological Seminary 

 

___________________ 

 

In Partial Fulfillment 

of the Requirements for the Course 

Full Course Number and Name 

 

___________________ 

 

by 

Your First and Last Name 

Month Year



 

115 
 

[Last Name, First Name. Book Title: Subtitle. Publisher Name, Year of Publication]. 1 

Introduction (one to two paragraphs, 1/2 page maximum) 2 

The first section of a critical interaction is the introductory section. Briefly provide 

information about the author that shows why they are an authority on the given subject. 3 

Introduce the author’s thesis (claim) and/or purpose for writing the book. 4 The author’s purpose 

is different from their thesis. 5 After introducing the author’s thesis, explain why the book is 

important in its subject area.  

 

 
1 Ask your professor or consult the course syllabus for contrary style requirements. You will not likely 

use many footnotes (if any) in your critical interaction paper. Avoid copying and pasting into the template (it 
could cause formatting issues). Instead, type directly into the pre-formatted paragraphs to begin your work. Critical 
interaction papers are typically divided into four primary sections: (1) Introduction, (2) Summary, (3) Critical 
Evaluation, and (4) Conclusion. Be sure you thoroughly read your professor’s instructions for the assignment, which 
are more important than the information in this template. However, these guidelines should be helpful for a critical 
interaction paper. Suggested section lengths are based on a 5-page book review, which will vary based on assigned 
length requirements. 

2 This paper is not simply a book review, but a critical interaction with the material. There are three 
main criteria for a critical interaction paper: First, briefly summarize the author’s thesis, explaining key arguments 
used to support the thesis. Second, evaluate the thesis and the presentation method. Finally, discuss personal and 
ministerial application of the material.  

3 You may begin the paper by stating the occasion for the book (e.g., “In the field of theology, there 
has been a centuries-long debate among evangelicals concerning the nature of atonement and its implications for 
daily living. Jane Doe, a professor of theological studies at God Loves the World Seminary in Somewhereville, 
Statename, who has written extensively on the history of salvation, enters the long-standing conversation with 
refreshing vigor.”). A critical interaction paper does not need to be boring or merely pedantic.  

Only include critical information about the author’s life, education, or professional experiences that 
reveal to the reader (i.e., the GTA or professor) why the author is qualified to write the book. Do not include 
information about the author’s personal or family life. 

 
4 Not every book will have an overt thesis. However, even if the author does not state a thesis or main 

argument overtly, they may still very well have a thesis. Some writings argue inductively, leading the reader to a 
conclusion. Other writings state the thesis upfront and then proceed to provide evidence for the thesis. Inductive 
writing often states the thesis or evidentiary conclusions in the conclusion of the writing. It is crucial to recognize 
the style of argumentation an author employs. If an author offers a purpose for the writing but not a thesis, state the 
purpose clearly and concisely.  

5 For instance, the author’s purpose may be to expose what they believe is a faulty understanding of 
atonement theory. In contrast, the author’s thesis may be that penal substitutionary atonement theory truncates the 
gospel into a hyper-individualized concept, which overlooks God's overarching love, care, and concern for the 
cosmos. 
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Summary (one page maximum, often less) 

 If the author states a central argument (thesis), describe how they develop and defend 

it throughout the book. If there is no clear thesis but a defined purpose (e.g., “This book will 

survey the history of evangelicalism in America.”), outline the author’s main strategies for 

achieving that goal. Briefly summarize the key ideas the author uses to support their thesis or 

purpose. 6 
A key to writing an effective summary is to show the reader that you have 

assiduously read and understood the book. You achieve this goal by succinctly synthesizing its 

contents. Stick to a broad-level summary. Resist compiling a collection of quotations from the 

book. Avoid using first and second-person pronouns. 

Critical Evaluation (longest, most important  

section; typically, 1/2 to 2/3 of the paper) 

In this section, you will critically evaluate the book, giving your opinion on how 

effectively the author argued for and defended their thesis or accomplished their purpose in 

authoring the book. Critical evaluation is not necessarily criticism. 7 You must determine how 

 
6 You should not detail every issue in the summary section. The summary merely provides 

contextualization for the critical interaction. Do not critique the author’s thesis or purpose in this section. Avoid 
using first and second-person pronouns (“we,” “our”) or second-person pronouns (“you”). This section is supposed 
to be a somewhat impartial and equitable representation of the book’s contents, containing summative—not critical 
or evaluative—information. The beginning of the summary should include the author’s methodology and the book’s 
format. Explain to your reader how the author has structured the book and the method they used to achieve their goal 
or support their thesis. Consider mentioning the author’s use of pictures, graphs, maps, and discussion questions, 
among other elements, used to build their argument. 

7 Some students struggle to articulate precisely whether the author achieved their purpose or made a 
compelling and convincing argument (one can recognize a compelling argument without agreeing with the 
conclusion). Avoid lapsing into trivial grievances or naïve affirmations. Check your biases or presuppositions about 
the author or the topic on which they have written. For students who struggle to think critically and engage in 
conversation with an author, critical interactions often lapse into denigration or lengthy summaries that lack 
substantive assessment. 
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effectively the author argues their position or executes their intended purpose. Determine the 

strengths and weaknesses of the book. 8 Give specific examples. 9  

After analyzing and scrutinizing the book’s strengths and weaknesses, provide 

counterarguments, validated disagreements, and alternative propositions. 10 Explain why you 

agree or disagree with particular points the author makes. Do not approach the critical interaction 

with a hostile attitude. Do not strawman the author’s argument. Present their view clearly so that 

if the author were to read your evaluation, they would agree with your presentation of their 

argument. Think of this section as a conversation between you and the author.  

Articulate your evaluation of the book graciously in concise, organized, and well- 

written paragraphs. 11 Do not overuse quotations from the book. Instead, summarize the author’s 

ideas. 12 Put page reference numbers in parentheses. Avoid providing someone else’s critique. If 

your readers wanted to know what someone else wrote, they could read a different evaluation. 13 

Review the assignment instructions. Some assignments may require a personal and ministerial 

reflection after the critical evaluation and before the conclusion.  

 
8 Engage succinctly and charitably with the strengths and weaknesses of the book. Identify what you 

found compelling and exceptional, and/or what you found lacking in research, persuasive argumentation, or 
denouement. In this section, you will demonstrate to your professor that you have thoughtfully reflected upon and 
critically interacted with the author’s argument or purpose.    
 

9 Ask yourself: “Has the author exhibited any biases or presuppositions that disproportionally influence 
the author’s conclusions?” “Does the author employ a sound and consistent theological method?” “Is the writing 
accessible and straightforward, or clunky and hard to follow?” “Does the author define their terms and explain any 
abstract or ethereal concepts?” “Is the writing vague?” “Does the author display adequate knowledge of the field of 
study?” “Does the author adequately and graciously present opposing views?” 

10 The order of interaction is crucial. Understanding must precede argumentation. You cannot agree or 
disagree with what you do not first understand. 

11 Even your criticisms should be gracious. You should engage in your criticisms in the manner that 
you would want someone to engage with your ideas. 

12 Carefully selected quotations enhance the engagement of a book review. Only quote unique and 
compelling statements that distinctly advance the author’s claim. 

 
13 In this section, you may use the first-person singular pronoun, but limit such uses. Do not use first-

person plural (“we,” “our”) or second-person pronouns (“you”). 
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Personal and Ministerial Reflection (one to two pages) 

In the personal and ministerial reflection section of your paper, you should move 

beyond interacting with the arguments of the book to offering a personal reflection on the book’s 

thesis and its relevance for life and ministry. Ask, “How does this material challenge or shape 

my thinking, and what implications might it have for my life, ministry, or theological 

framework?” This section is your opportunity to engage the text thoughtfully and practically, 

drawing connections between the book’s claims and your own context. 

Conclusion (one to two paragraphs, 1/2 page maximum) 

The conclusion is not the place to introduce new content or critiques. Instead, you 

should reflect on the content in the previous sections and draw out any pertinent implications. 

Considering all the writing’s strengths and weaknesses, did the author succeed or falter in 

defending their thesis or accomplishing their purpose? Avoid repeating too much from the body 

of your interaction. Why is this book important in the conversation? To whom would you 

recommend this book—is it appropriately suited for a particular age group, education level, or 

theological tradition? Offer a final sentence or two to conclude your interaction.
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Section G: Biblical Arguments 

This section elucidates DTS requirements for composing the Biblical Argument Paper, covering 
style, formatting, source usage, and expectations. 
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Guide to Writing a Biblical Argument Paper 

The guidelines provided below represent a general framework for the Biblical Argument paper. 
Please note that specific requirements, approaches, and expectations for this assignment may 
vary significantly from professor to professor. Always consult your course syllabus and follow 
your professor’s instructions first. If anything in this guide conflicts with your professor’s 
guidelines, their directives take precedence. For clarification, contact your professor or GTA 
directly. The Academic Style Guide’s role is to support foundational academic skills, not to 
standardize assignment-specific methodologies across faculty. 

1) Read the biblical text three times in a row, in one sitting if possible. Begin with the 
biblical text only. 1 

2) On your final reading: 
a) Make observations from the text: 

i) Note any elements that stand out, such as repeated phrases or words, 
pronoun usage, recurring concepts, or the introduction of new characters 
or themes. 

ii) Ask questions about the observations you have made. For example, 
Observation: In Ephesians 1:3–11, Paul uses the first-person plural 
pronoun ten times, but switches to the second-person plural pronoun in 
verse 13. Observation Question: “Why does Paul change from the first-
person singular to the second-person plural?” How is the change 
significant to his argument?” 

b) Identify confusing sections: 
i) Mark any parts of the text that are unclear or difficult to understand.  

ii) Pay attention to passages where the meaning is not immediately apparent. 
c) Connect sections to the broader context: 

i) Consider how each passage relates to what comes before it. Determine if 
additional information, such as geographical, cultural, or theological 
context, is necessary to understand the passage fully.  

ii) Focus on how each section fits into the overall narrative or argument of 
the text. 

3) Start thinking about the overall message of the book: 
a) Determine the main message or argument of the entire book: 

i)  Ask, “What is the author trying to communicate?”  
ii) Formulate your answer in one clear sentence: “The author is arguing...”  

b) Consider relevant factors: 
i) The author’s identity and background 

ii) The circumstances or reasons behind writing the book 
iii) The original audience and their context 

 
1 This is just a guide to completing a Biblical Argument paper. Your professor may communicate the 

steps in a different order. Use this handout in accordance with your professors’ instructions.  
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iv) The cultural and historical setting 
v) The biblical context related to the book 

c) Use commentaries for additional insight: 
i) Consult good commentaries to gain a deeper understanding. 2 

ii) Clarify any uncertainties about the book’s message and context. 
4) Analyze how each chapter contributes to the main argument: 

a) Examine chapter content: 
i) For each chapter (or paragraph if the book is shorter), ask yourself, “How 

is the author conveying the main argument in this section?”  
ii) Identify specific elements that support the overall message, such as 

supporting arguments, evidence, or themes. 
b) Revise if necessary: 

i) If you cannot clearly see how a chapter contributes to the main argument, 
revisit your proposed “message statement” from the previous step.  

ii) Adjust your understanding of the book’s message if needed to better align 
with the argument of each chapter.  

Do not move on to step 5 until you can make it through the whole book with a reasonable 
answer to the question in every chapter. 

5) Outline the book with your proposed message statement in mind: 
a) Write a paragraph for each point and subpoint of your outline, explaining how the 

author presents and supports the argument in that section. 
b) If there are pieces of your outline that do not contribute to the book’s central 

argument, go back to step 4 and reassess your understanding.  
6) Edit your paper. 

Read the syllabus carefully. The format of the Biblical Argument paper may change from 
professor to professor, as may the steps for completing the assignment. If you need 
clarification, ask your professor or GTA. Below are two sample introductions for the 
Biblical Argument paper.  

 
 

 
2 Check your course bibliography for commentaries or utilize a website such as 

https://bestcommentaries.com/.  
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***Sample for the Introduction Section*** 
ABBREVIATED EXAMPLE: THE BOOK OF TITUS 3 

Background Issues  
Titus was a Gentile convert (Gal 2:3) who had served and traveled with the Apostle 

Paul (Gal 2:1–3). Titus had also functioned as a faithful emissary to the troubled church in 
Corinth (2 Cor 7:6–7; 8:6, 16). 

In approximately AD 63–64, after leaving Timothy behind in Ephesus, Paul and Titus 
traveled on to Crete. After a brief visit to Crete, Paul then left Titus behind to help provide 
leadership for the Cretan churches (Titus 1:5). Subsequently, the apostle wrote this epistle and 
had it delivered to Titus. The exact time and place of writing is unknown. (See the Introduction 
to 1 Timothy for a more detailed discussion of the authorship and dating of the Pastoral 
Epistles.) 

Paul hoped to join Titus again in Nicopolis for the winter (3:12), but there is no way 
of knowing whether that meeting ever took place. Paul last mentioned Titus as having gone to 
Dalmatia (present day Yugoslavia) (2 Tim 4:10). Tradition has it that Titus later returned to 
Crete and there served out the rest of his life. 

Message of the Book  
Paul wrote the epistle to Titus to instruct him about what he should do and teach in the Cretan churches. 
A special theme of the letter is the role of grace in promoting good works among God’s people (Titus 
2:11–3:8). 

THE LITERARY ARGUMENT OF ST. PAUL’S  
LETTER TO THE CHURCHES IN GALATIA 4 

Message of the Book  
The message of Galatians is that all are called to embrace divine grace and faithfulness, 
rejecting legalistic requirements for justification and affirming inclusion in a redeemed 
community through trust, rather than adhering to perceived requirements of the law. As one 
who possesses the authority of Jesus Christ himself, Paul exhorts the Galatian believers to hold 
fast to the gospel, which he preached to them as an apostle sent from Christ, as some from the 
Jews were compelling them to add to law-keeping (circumcision) to justify themselves and 
have fellowship with the Jews. Paul implored the Galatian churches to embrace the faithfulness 
of Christ, since they had been justified in him by God’s grace. 

Relationship of Message to the Biblical Narrative  
The book of Galatians reveals the fullness to which Christ has completed the Law Covenant.  
Since righteousness (justification) has always come through the promise, not through the law, 
the works of the law cannot justify. Therefore, only by the Spirit through the faithfulness of the 
Messiah is one justified. There is only one people of God, and through faith that one people is 
bound together in Messiah. 
 

 
3 Sample introduction taken from A. Duane Litfin, “Titus,” in The Bible Knowledge Commentary: An 

Exposition of the Scriptures, ed. John F. Walvoord and Roy B. Zuck, vol. 2 (Victor Books, 1985), 761, with minor 
edits by R. Stephen Clay. Note: Some elements in this example do not align with DTS’s academic writing style.  

4 R. Stephen Clay, “Introduction to St. Paul’s Letter to the Churches in Galatia,” paper for BE5106 
Acts and Pauline Epistles (Dallas Theological Seminary, December 2020), 2–4.  
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Background Issues  
Paul was intimately acquainted with the churches to whom he wrote in Galatia (Gal 4:13). 
Though the gentile believers initially accepted his message of justification through faith and 
came to be in God’s family by such means, they subsequently turned to law-keeping to be 
accepted (in the right/justified) before the Jews. Some Jews were antagonizing the gentile 
believers and turning them against Paul and the gospel he preached (4:16; 6:12). Paul was 
accused of merely seeking to please people by not requiring the keeping of the law, namely, 
circumcision, while preaching law-keeping and circumcision among the Jews (5:11). Immersed 
in this context, Paul wrote to defend himself and the gospel of Christ. Note: Much more 
information could be given about the setting of Galatia (i.e., the date of authorship, the 
cultural and societal norms, etc.). However, for this assignment, the professor was not 
concerned about such matters. 
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Section H: Doctrinal Synthesis 

This section explains the style, formatting, source material, and expectation requirements for the 
doctrinal synthesis paper. Given its specialized nature, careful attention to the instructions 

provided is essential.



 

 
 

 
ST5101 DOCTRINAL SYNTHESIS PAPER1 

 

 

___________________ 

 

A Paper  

Presented to 

Dr. [Professor’s Name] 

Dallas Theological Seminary 

 

 ___________________  

 

In Partial Fulfillment 

of the Requirements for the Course 

Course Number and Name 

 

___________________ 

 

by 

Student Name 

Month Year
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ST5101 DOCTRINAL SYNTHESIS PAPER2 
BRIEF STATEMENT (150–200 words, not to exceed a one-third of a single-spaced page) 

 This first section will summarize the areas of doctrine covered in this course using 
non-technical (but biblically and theologically accurate), clear, concise language similar to an 
article in a church’s or ministry’s doctrinal statement. It will include parenthetical key Scripture 
references and will reflect the general consensus of the orthodox, protestant, evangelical faith.  

DETAILED EXPOSITION  (400–500 words, not to exceed three-fourths of a page) 
This second section will provide a comprehensive yet succinct elucidation of the 

issues relevant to the areas of doctrine covered in this course, using technical, traditional language 
(see the course description and outline for major issues in this area of doctrine). The Detailed 
Exposition should read like a paper one would submit as part of an ordination or interviewing 
process. In this section, students will elaborate on concise affirmations of the Brief Statement and 
explicate their own views on debated issues within the orthodox, protestant, evangelical faith.  

To substantiate their detailed exposition, students will include three to five single-
spaced pages of endnotes (not footnotes or parenthetical biblical citations) in 10-point font that 
provide persuasive biblical-exegetical, historical-theological, and, when appropriate to the area 
of doctrine, scientific-philosophical evidence, arguments, and explanations to support the 
doctrinal assertions.3 These endnotes will include not only key biblical references but also 
exegetical, interpretive notes that incorporate commentaries, theological works, or historical 
citations.4 References to Scripture and other sources should normally not include direct quotations 
(i.e., do not include long run-in quotations or block quotations in endnotes). However, students 
must justify interpretations of ambiguous passages with clarifying notes. Exegetical, theological, 
and historical sources, references, and observations should explain the student’s reasons for the 
affirmations in the Detailed Exposition. In these notes, the student should incorporate insights 
gained from other courses in the curriculum, especially those in the Bible Exposition and 
Theological Studies departments. Bibliographic references should conform to the DTS Academic 
Style Guide citation format. The student must incorporate sources beyond the required reading 
for this course. 

 
PRACTICAL IMPLICATIONS   (400–500 words, not to exceed three-fourths of a page)  

In this section, the student will discuss practical applications and ministry 
implications of the course doctrine. In this section, the student will integrate course insights into 
their ministry emphasis, degree program, or anticipated area of vocational ministry focus. 
Students should also incorporate insights from other courses and departments in the curriculum, 
as well as reflections on their Christian life and ministry experience. Endnotes in this section 
should be kept to a minimum, but the student must properly cite any sources or quotations. 
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BIBLICAL, THEOLOGICAL, HISTORICAL, AND EXPLANATORY NOTES 
 

1 This cover page may not be necessary. Check with your professor or GTA for guidance. The 
highlighted portions throughout indicate where you need to change the information. Also, endnote reference 
numbers should be in arabic, not roman numerals. The body of the paper should be single-spaced, 12-point font, 
with one-inch margins. The endnotes should be single-spaced, 10-point font, with one-inch margins. 

2 For ST5101, you are only to address the doctrine of bibliology. You will engage with the doctrines of 
Soteriology, Christology, Hamartiology, etc., in other classes. Resist the temptation to discuss any doctrine(s) 
besides the course doctrine. 

3 For this assignment, you will only use endnotes and only in sections two and three. Read the syllabus 
instructions carefully. If you quote someone or discuss someone else’s view or idea, use DTS formatting for the 
citation. E.g., Glenn R. Kreider, “Wise Unto Salvation: Gospel, Atonement, and Saving Grace,” in Exploring 
Christian Theology: Creation, Fall, and Salvation, ed. Michael J Svigel and Nathan D. Holsteen, vol. 2 (Bethany 
House, 2015), 127.  

4 Endnotes and footnotes are categorized into three primary, often overlapping, types: (1) citation, (2) 
substantive, and (3) complex. (1) Citation-only footnotes provide necessary citation details for a source referenced at 
that precise point in the main text. Citation-only footnotes may contain more than one reference depending on the 
complexity of the topic. (2) Substantive footnotes (also called “content footnotes”) contain relevant but nonessential 
information concerning the main text. Substantive (content-only) footnotes provide further discussion, commentary, 
clarification, elaboration, background information, or a combination of these elements, supplementing the main text 
without disrupting flow and clarity. (3) Complex footnotes are especially common in technical theological writing. 
Complex footnotes integrate citation details with the writer’s substantive discussion, often directing the reader to 
supplementary sources. This structure facilitates nuanced source engagement—demonstrating agreement, 
disagreement, qualification, or broader contextualization—while preserving the clarity of the main argument. 

Some notes will be extensive and require more than one paragraph. If your note requires multiple 
paragraphs, indent the first line of each paragraph as seen here. Maintain proper writing form in your endnotes. Treat 
them like a part of the paper. Follow all grammar, punctuation, citation, and formatting rules.  
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Section I: Master’s Thesis 

This section expounds on the specific formatting and stylistic requirements for master’s-level 
thesis papers. 
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Parts of the Thesis 

Order of the Front Matter 

Change the order of the “Front Matter” for a thesis as follows, omitting parts that are not 
applicable. 

• Title Page 
• Acceptance Sheet (also known as the Approval Sheet or Signature Page) 
• Abstract 
• Contents 
• Illustrations 
• Tables 
• Abbreviations 
• Acknowledgments 
• Preface 

 
Title Page 

The author’s full name should be used on the title page. Examples of acceptable forms are Lewis 
Sperry Chafer, John F. Walvoord, and S. Lewis Johnson Jr. The author’s name must not be 
concealed in any fashion, and pseudonyms must not be used (unless approved by the faculty). 
Greek and Hebrew words should be transliterated in the title. The date on the title page of theses 
should be the month of graduation and the year (without a comma between them), not the date 
when the final draft was submitted. However, if the thesis is written after graduation, use the date 
of writing. 
 

Acceptance Page 

See the example below for a sample master’s thesis acceptance page.  

Abstract 

Abstracts are required for all theses. This page should have the heading “ABSTRACT” and 
include the full title of the paper, the author’s name, and the full names of the readers, with either 
their first name and middle initial or first initial and middle name. Do not include personal titles 
such as “Dr.” The abstract should function as a “stand-alone” document, which includes a 
statement of the problem, a brief exposition of the main lines of argument, and the conclusion. 
The abstract must not exceed 350 words.  
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Table of Contents 

Do not manually write the Table of Contents. It should be formatted using MS Word’s Table of 
Contents feature located in the “References” tab.  

Abbreviations 

Theses should include a complete list of the abbreviations used (unless otherwise instructed).  

Format of the Thesis  

All the formatting conventions adopted by DTS have been saved as settings in the thesis 
template, which the student is encouraged to use. Templates can be accessed from the DTS 
Writing Center at https://students.dts.edu/services/writing/. However, the student must adhere to 
the following conventions even if those tools are not used. 

Margins 

Theses should have a one-inch margin on all sides, except for the left side. For binding purposes, 
theses should have a one-and-a-half-inch margin on the left side. 

Spacing and Indentation 

All theses should be double-spaced. Indent the beginning of paragraphs and footnotes 0.75 
inches and block quotations 0.50 inches. Paragraph indention for block quotation applies to 
subsequent paragraphs if you quote more than one paragraph. The indentation should be another 
0.25 inches with no intervening space between the paragraphs. 
 
For pages that begin a chapter, leave two inches between the top of the page and the chapter 
heading. See the thesis example provided below. 

Pagination 

The body text is numbered with arabic numerals. The page number for the first page of each 
section is to be centered at the bottom of the page within the left and right margins. For all 
subsequent pages, the numbers should appear in the upper-right corner. All page numbers should 
fit within the paper’s margins. The bibliography, appendix, etc., represent a section break. They 
are numbered at the bottom center on their first page. Page numbers are consecutive throughout 
the work. However, footnote numbering begins at “1” with each new chapter.  

Subheadings 

Regarding subheadings, use the following formatting: 

Level 1 Centered, Boldface 

Level 2 Centered, Roman Type 
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Level 3 Flush Left, Boldface 

Level 4 flush left, roman type 

Level 5 0.75-inch indention, sentence case, and boldface.  

All five levels may not be necessary for most research papers, and any combination of levels 
may be used as long as they adhere to the order above. Headings should be treated as levels of an 
outline. Headings should always be used in sets of two or more per level. See the example 
below: 

I. First-level Subheading 
a. Second-level Subheading 

i. Third-level Subheading 
ii. Third-level Subheading 

b. Second-level Subheading 
II. First-level Subheading 

Subheadings start on the third line after the preceding text (double space plus one line), 
while paragraph text begins on the second line after the heading. 
 



 

 

TITLE OF THE THESIS SHOULD BE ALL CAPS AND 

ARRANGED ON TWO LINES IF OVER 48 CHARACTERS 

 

___________________ 

 

A Thesis  

Presented to 

the Faculty of the Department of [Department Name] 

Dallas Theological Seminary 

 

___________________ 

 

In Partial Fulfillment 

of the Requirements for the Degree 

Master of Theology 

 

___________________ 

 

by 

Your Full Name Here 

Month Year



 

 

APPROVAL SHEET 
 
 

This thesis was written under the direction of the following examining committee. 
 

  
 Supervisor 
 
  
 ____________________________________________ 

John N. Doe, PhD 
Professor of Theological Studies 

Dallas Theological Seminary 
 
 
 
 

 Second Reader 
 
  
 ____________________________________________ 

Jane N. Doe, PhD 
Professor of Theological Studies 

Dallas Theological Seminary 
 
 
 
 

Upon the approval of the examining committee, this thesis was accepted by the 
faculty of Dallas Theological Seminary in partial fulfillment of the requirements for 
the degree. 
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ABSTRACT 
TITLE OF THE THESIS IN ALL CAPS 

Your Name 

Readers: Name of First Reader, Name of Second Reader 

Abstracts are required for all theses. This page should have the heading 
“ABSTRACT” and include the full title of the paper, the author’s name, and the full 
names of the readers, with either their first name and middle initial or first initial and 
middle name. Do not include personal titles such as “Dr.” The abstract should function as 
a “stand-alone” document, which consists of a statement of the problem, a brief 
exposition of the main lines of argument, and a conclusion. The abstract must not exceed 
350 words.  
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Chapter 
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First-level Subheading . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ? 
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CHAPTER 1 

CHAPTER TITLE 

DTS style requires 12-point Times New Roman font, double-spaced, with a 

0.75-inch indention on the first line of each paragraph. Use the “Chapter” style heading 

for the paper title. This section typically includes the introduction and orientation to the 

writing. A thesis requires a chapter name and number at the beginning of each new 

chapter. 

First-Level Subheading 

First-level subheadings begin on the third line after the preceding text (double 

space plus one line), are center-aligned, use title-case capitalization, and are bolded. For 

first-level headings, use “Heading 1” style formatting. There should not be a period at the 

end of the heading. The paragraph text begins on the second line after the heading.    

Second-Level Subheading 

Second-level subheadings begin on the third line after the preceding text 

(double space plus one line), are center-aligned, use title-case capitalization, and are 

formatted without bolding. For second-level headings, use “Heading 2” style formatting. 

First- and second-level headings are the most common for shorter papers. It is essential to 

understand the correct use of subheadings. 
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Third-Level Subheading 

Third-level subheadings start on the third line after the preceding text (double 

space plus one line). Use title-case capitalization with no period at the end. Third-level 

subheadings are left-aligned and bolded. 

Fourth-level subheading 

Fourth- or fifth-level subheadings are rarely necessary. When necessary, 

fourth-level subheadings begin on the third line after the preceding text (with a double 

space and one additional line). Use sentence-case capitalization. The text should be left-

aligned and not bolded.  

Fifth-level subheading. Fifth-level subheadings begin on the third line after 

the preceding text (double space plus one line). Use sentence-case capitalization, in bold 

text, with a 0.75-inch indention. 

Specific Examples of Form in Use 

When two headings connect with no intervening text, omit the extra line 

space. You can do this by placing your cursor on the first or second heading text and then 

selecting the “Line and Paragraph Spacing” drop-down in the “Home” tab and selecting 

“Remove Space Before Paragraph” or “Remove Space After Paragraph” depending on 

your cursor location. 

Do Not Leave a Heading Widowed at the 

Bottom of a Page Like This Heading 
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If Your Heading is More Than 48 Characters Long,  

Split It into Two Lines 

To split the heading text into two lines, press the shift key plus the enter key, 

and the text will move to the subsequent row and center. Using the enter key alone will 

not accomplish this task correctly, as your heading will appear in your TOC as two 

numbered lines instead of one.  

Block Quotations 

Introduce the quotation in your own words in paragraph text prior to the 

quotation. If you introduce the quotation with a complete sentence, end the sentence with 

a colon before the block quotation.  

Quotations five or more lines in length should be set apart from the rest of the 
text as a block quotation. Block quotations should not typically be used to begin a 
section. The format of block quotations should be single-spaced with the entirety 
of the quotation indented 0.5 inches from the left margin.  

If your quotation is more than one paragraph in length, do not add an extra 
space between the paragraphs, but indent the subsequent paragraphs by 0.25 
inches. There should be no quotation marks at the beginning or end of the citation. 
It is best to refrain from using such a large amount of quoted material unless 
necessary for your paper. An author’s command of the language is often such that 
the quotation is much better than your paraphrase. Leave a blank space before and 
after the quotation, as in this example. 1 

 
A block quotation should not typically end a section. Contribute your own analysis or 

understanding of the quotation’s relevance to your paper. 

 

 

 
1 Kate L. Turabian, A Manual for Writers of Term Papers, Theses and Dissertations, rev. 

Wayne C. Booth et al., 9th ed. (University of Chicago Press, 2018), 361. 
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Footnotes 

Footnotes are categorized into three primary, often overlapping, types: (1) 

Citation, (2) Substantive, and (3) Complex. (1) Citation-only footnotes provide necessary 

citation details for a source referenced at that precise point in the main text. Citation-only 

footnotes may contain more than one reference depending on the complexity of the topic. 

(2) Substantive footnotes (also called “content footnotes”) provide relevant but not 

essential information concerning the main text. Substantive footnotes provide further 

discussion, commentary, clarification, elaboration, background information, or a 

combination of these elements, supplementing the main text without disrupting flow and 

clarity. (3) Complex footnotes are especially common in technical theological writing. 

Complex footnotes integrate citation details with the author’s substantive discussion, 

often directing the reader to supplementary sources. This structure facilitates nuanced 

engagement with sources—demonstrating agreement, disagreement, qualification, or 

broader contextualization—while preserving the clarity of the main argument. 

Enumerations in Text 

Enumerations in the body of your paper should be formatted with parentheses 

before and after each number as used in the section above. If numbers are used to 

enumerate the items in a list, the periods following those numbers must all be aligned on 

the page. 2 

 

 

 
2 Turabian, Manual for Writers, 340. 
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Margins 

The title page, the bibliography, and the first page of each chapter should have 

a two-inch header. Subsequently, theses should have a one-inch margin on all sides, 

except the left side. For binding purposes, theses should have a one-and-a-half-inch 

margin on the left side. 

Pagination 

The body text is numbered with arabic numerals. The page number for the 

first page of each section is to be centered at the bottom of the page within the left and 

right margins. For all subsequent pages, the numbers should appear in the upper-right 

corner. All page numbers should fit within the paper’s margins. The bibliography, 

appendix, etc., represent a section break, numbered at the bottom center on their first 

page. Page numbers are consecutive throughout the work. 
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CHAPTER 2 

CHAPTER TITLE 

For a new chapter, insert a section break following the end of the text for the 

previous chapter. Simply select the “Layout” tab from the ribbon located at the top of the 

document screen, then select the “Breaks” tab from the ribbon, and specify “Next Page” 

under the type of section breaks. All formatting should be maintained from the previous 

chapter, including margins, spacing, etc. Footnotes should begin again at number “1” for 

the new chapter. Additionally, provide a full citation for the first time a work is cited in 

the new chapter (even if cited in a previous chapter).



 

142 

 

BIBLIOGRAPHY 

Turabian, Kate L. A Manual for Writers of Research Papers, Theses, and Dissertations. Revised 
by Wayne C. Booth, Gregory G. Colomb, Joseph M. Williams, Joseph Bizup, William T. 
Fitzgerald, and the University of Chicago Press Editorial Staff. 9th ed. University of 
Chicago Press, 2018.



 

143 
 

Section J: Appendices 

This section details how to incorporate tables, charts, and figures into academic writing 
assignments.
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J.1 Key Writing Terms 

1. Topic: The central subject or idea being explored in a piece of writing. It provides the focus of 
the discussion but does not make a specific claim. 
Example: “Climate change and its effects on agriculture.” 

2. Thesis: A clear and specific statement that expresses the central argument or claim of an essay. 
It reflects the writer’s stance on the topic and outlines the direction of the writing. 
Example: “Implementing sustainable farming practices is essential to mitigating the impact of 
climate change on global food security.” 

3. Primary Source: A primary source is an original document, object, or record that provides 
direct evidence about a topic or event. Primary sources are created by witnesses or participants at 
the time under study or later by individuals reflecting on their experiences. These sources are 
fundamental for research as they offer unfiltered access to the subject matter, allowing scholars 
to analyze, interpret, and draw conclusions. 

Examples of Primary Sources: 
• The Bible 
• Historical documents (e.g., letters, diaries, treaties, government records) 
• Creative works (e.g., novels, paintings, films, music) 
• Original research (e.g., scientific studies, data sets, experimental results) 
• Artifacts (e.g., tools, clothing, architecture) 
• Transcripts of speeches or interviews 
• Eyewitness accounts or oral histories 

4. Secondary Source: A secondary source is a work that interprets and analyzes information 
from primary sources. Secondary sources are typically created by individuals who did not 
directly witness or participate in the events or phenomena they describe. Instead, they provide 
commentary, evaluation, or critique of primary sources, often within a broader context. 

Examples of Secondary Sources: 
• Academic books and journal articles analyzing historical events or literary works 
• Bible commentaries 
• Biographies 
• Reviews (e.g., of literature, art, or performances) 
• Histories or analyses that summarize and interpret primary data 
• Documentaries that contextualize original footage 

5. Tertiary Source: A tertiary source is a resource that compiles, organizes, or synthesizes 
information derived from primary and secondary sources. These sources are designed to provide 
an overview or guide to a subject rather than present original research or analysis. Tertiary 
sources are typically used as starting points for research to understand the context of a topic or to 
locate relevant primary and secondary materials. 
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Examples of Tertiary Sources: 
• Encyclopedias 
• Dictionaries 
• Textbooks (in certain cases) 
• Indexes and bibliographies 
• Almanacs 
• Guides and manuals 

6. Argument: A reasoned statement or series of statements that present a position on a topic and 
aim to persuade the audience. An argument supports and moves your thesis forward. 

7. Evidence: The information, facts, or data used to support an argument or claim. Evidence can 
come from research, primary sources, or logical reasoning. 
Examples: Statistics, quotations from experts, historical facts, case studies. 

8. Research: The process of gathering, analyzing, and interpreting information to deepen 
understanding of a topic or to build support for a thesis or argument. 
Examples: Reviewing academic articles, conducting surveys, and studying historical texts. 

Tips for Applying These Terms in Your Writing 

1. Start with a clear topic and develop it into a focused thesis. 
2. Use primary and secondary sources to back up your arguments (depending on the 

context, one may use tertiary sources, but they should not be a primary source of 
information or interaction). 

3. Ensure that all claims are supported by credible evidence. 
4. Keep research organized and maintain a critical perspective to strengthen your writing. 

Remember: Writing is about presenting ideas clearly and persuasively. Understanding these 
terms is another step toward developing the craft of writing.
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J.2 DTS Style Abbreviation Guide 

DTS style uses all caps without periods in abbreviations of chronological eras. If you use AD and 
BC, remember that AD precedes the date (e.g., AD 325) and BC follows the date (e.g., 127 BC). 
 
AD anno Domini (in the year of our Lord) [precedes date] 
AH anno Hegirae (in the year of [Muhammad’s] Hegira [622 CE]) [precedes date] 
AM anno mundi (in the year of the world) [precedes date] 
AUC  ab urbe condita (from the founding of the city [Rome, 753 BCE]) [precedes date] 
BC  before Christ 
BCE    before the Common Era 
BP     before the present 
CE     Common Era 

Technical Abbreviations 
 
cf.        [Lat.] confer, compare 
ed(s).    editor(s), edited by, edition 
e.g.      exempli gratia, for example 
et al.     et alii, and others 
etc.       et cetera, and so forth, and the rest 
ex.        example 
f.  following page 
ff.  following pages 
i.e.        id est, that is 
ibid.      ibidem, in the same place 
idem      the same 
loc. cit.  loco citato, “in the place cited” 
n.d.       no date 
n.p.       no place; no publisher; no page 
op. cit.  opere citato, in the work cited 
rev.        revised (by); reverse (of a tablet) 

The above list is not exhaustive but includes some of the most commonly used technical 
abbreviations within academic writing. Note that ibid., idem, loc. cit., and op. cit. are contrary to 
DTS style and should not be used. However, they are included here for reference, as students will 
frequently encounter them in reading and research.
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Bible Texts and Versions 

Old Testament 
Gen 
Exod 
Lev 
Num 
Deut 
Josh 
Judg 
Ruth 

1–2 Sam 
1–2 Kgs 
1–2 Chr 

Ezra 
Neh 
Esth 
Job 

Ps/Pss 
Prov 

Eccl (or 
Qoh) 

Genesis 
Exod 
Leviticus 
Numbers 
Deuteronomy 
Joshua 
Judges 
Ruth 
1–2 Samuel 
1–2 Kings 
1–2 Chronicles 
Ezra 
Nehemiah 
Esther 
Job 
Psalms 
Proverbs 
Ecclesiastes (or 
Qoheleth) 

 Song (or 
Cant) 

Isa 
Jer 

Lam 
Ezek 
Dan 
Hos 
Joel 

Amos 
Obad 
Jonah 
Mic 
Nah 
Hab 
Zeph 
Hag 
Zech 
Mal 

Song of Songs (or 
Canticles) 
Isaiah 
Jeremiah 
Lamentations 
Ezekiel 
Daniel 
Hosea 
Joel 
Amos 
Obadiah 
Jonah 
Micah 
Nahum 
Habakkuk 
Zephaniah 
Haggai 
Zechariah 
Malachi 

New Testament 
Matt 
Mark 
Luke 
John 
Acts 
Rom 

1–2 Cor 
Gal 
Eph 
Phil 
Col 

Matthew 
Mark 
Luke 
John 
Acts 
Romans 
1–2 Corinthians 
Galatians 
Ephesians 
Philippians 
Colossians 

 1–2 Thess 
1–2 Tim 

Titus 
Phlm 
Heb 
Jas 

1–2 Pet 
1–3 John 

Jude 
Rev 

1–2 Thessalonians 
1–2 Timothy 
Titus 
Philemon 
Hebrews 
James 
1–2 Peter 
1–3 John 
Jude 
Revelation 

Apocrypha and Septuagint 
Bar 

Add Dan 
Pr Azar 

Baruch 
Additions to Daniel 
Prayer of Azariah 

 Jdt 
1–2 Macc 
3–4 Macc 

Judith 
1–2 Maccabees 
3–4 Maccabees 
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Bel 
Sg three 

Sus 
1–2 Esd 
Add Esth 

Ep Jer 

Bel and the Dragon 
Song of the Three Young Men 
Susanna 
1–2 Esdras 
Additions to Esther 
Epistles of Jeremiah 

Pr Man 
Ps 151 

Sir 
Tob 
Wis 

Prayer of Manasseh 
Psalm 151 
Sirach/Ecclesiasticus 
Tobit 
Wisdom of Solomon 

 

For citing a particular edition or version of the Bible, use the following abbreviations: 

Modern Editions 
BF2 

British and Foreign Bible Societies, 2nd ed. 

BHK Biblia Hebraica, ed. R. Kittel 

BHL Biblia Hebraica Leningradensia, ed. A. Dotan 

BHQ Biblia Hebraica Quinta 

BHS Biblia Hebraica Stuttgartensia 

HBCE The Hebrew Bible: A Critical Edition 

NA28 Novum Testamentum Graece, Nestle-Aland, 28th ed. 

SBLGNT The Greek New Testament: SBL Edition 

UBS5 The Greek New Testament, United Bible Societies, 5th ed. 

WH Westcott-Hort 

Modern Versions 
ASV American Standard Version 

CEB Common English Bible 

CEV Contemporary English Version 

ESV English Standard Version 

GNB Good News Bible 

Goodspeed The New Testament: An American Translation, by Edgar J. 
Goodspeed; The Apocrypha: An American Translation, by Edgar 
J. Goodspeed. For The Complete Bible, see Smith-Goodspeed. 

HCSB Holman Christian Standard Bible 

JB Jerusalem Bible 
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KJV King James Version 

Lamsa Holy Bible from Ancient Eastern Manuscripts . . . Translated 
from the Peshitta, by George M. Lamsa 

LB Living Bible 

MLB Modern Language Bible 

Moffatt The New Testament: A New Translation, James Moffatt 

NAB New American Bible 

NABR New American Bible, Revised Edition 

NASB New American Standard Bible 

NEB New English Bible 

NET New English Translation 

NETS A New English Translation of the Septuagint 

NIV New International Version 

NIVI New International Version, Inclusive Language Edition 

NJB New Jerusalem Bible 

NJPS Tanakh: The Holy Scriptures: The New JPS Translation 
according to the Traditional Hebrew Text 

NKJV New King James Version 

NLT New Living Translation 

NRSV New Revised Standard Version 

Phillips The New Testament in Modern English, J. B. Phillips 

REB Revised English Bible 

RSV Revised Standard Version 

RV Revised Version 

Smith-Goodspeed The Complete Bible: An American Translation, OT trans. J. M. 
Powis Smith, et al.; Apocrypha and NT trans. Edgar J. 
Goodspeed 
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SV The Complete Gospels Annotated Scholars Version, ed. Robert J. 
Miller 

TEV Today’s English Version (= Good News Bible) 

TNIV Today’s New International Version 

Weymouth The New Testament in Modern Speech, R. F. Weymouth 

Ancient texts, text types, and versions 
Byz. 

Byzantine 
Copt. Coptic 
LXX Septuagint 
MT Masoretic Text 
SP Samaritan Pentateuch 
Syr. Syriac 
TR Textus Receptus 

Vulg. Vulgate 

Punctuation with Biblical Abbreviations 
Abbreviations for the Hebrew Bible/Old Testament, New Testament, deuterocanonical works, 
Dead Sea Scrolls, and related texts do not use a period. All other abbreviations are marked by 
periods. 

Punctuation with Ancient Texts 
DTS academic style separates chapter and verse references, as found in biblical materials, with 
colons. With other ancient texts—where numbering may be by book, chapter, section, paragraph, 
or line—use a period to separate successive unit numbers.

Old Testament Pseudepigrapha 
DTS academic style abbreviates Old Testament Pseudepigraphic writings as follows.  
 
Ahiqar       Ahiqar 
Ant. bib.      Use LAB 
Apoc. Ab.     Apocalypse of Abraham 
Apoc. Adam    Apocalypse of Adam 
Apoc. Dan.    Apocalypse of Daniel  
Apoc. El. (C)   Coptic Apocalypse of Elijah 
Apoc. El. (H)   Hebrew Apocalypse of Elijah Apoc. 
Ezek.    Use Apocr. Ezek. 
Apoc. Mos.    Apocalypse of Moses 
Apoc. Sedr.    Apocalypse of Sedrach  
Apoc. Zeph.     Apocalypse of Zephaniah Apoc. Zos.      
Apocr. Ezek.    Apocryphon of Ezekiel Aris.  
Ex.       Aristeas the Exegete 
Aristob.      Aristobulus 

Artap.       Artapanus 
As. Mos.      Assumption of Moses 
Ascen. Isa.     Mart. Ascen. Isa. 6–11 
2 Bar.       2 Baruch (Syriac Apocalypse) 
3 Bar.       3 Baruch (Greek Apocalypse) 
4 Bar.       4 Baruch (Paraleipomena Jeremiou) 
Bib. Ant.      Use LAB 
Bk. Noah     Book of Noah 
Cav. Tr.      Cave of Treasures 
Cl. Mal.     Cleodemus Malchus 
Dem.       Demetrius (the Chronographer) 
El. Mod.   Eldad and Modad 
1 En.       1 Enoch (Ethiopic Apocalypse) 
2 En.       2 Enoch (Slavonic Apocalypse) 
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3 En.       3 Enoch (Hebrew Apocalypse) 
Eup.       Eupolemus 
Ezek. Trag.     Ezekiel the Tragedian 
4 Ezra       4 Ezra 
5 Apoc. Syr. Pss.  Five Apocryphal Syriac 
Psalms 
Gk. Apoc. Ezra   Greek Apocalypse of Ezra Hec. Ab.     
  Hecataeus of Abdera 
Hel. Syn. Pr.    Hellenistic Synagogal Prayers Hist. 
Jos.       History of Joseph 
 
Hist. Rech.     History of the Rechabites 
Jan. Jam.      Jannes and Jambres 
Jos. Asen.     Joseph and Aseneth 
Jub.        Jubilees 
LAB        Liber antiquitatum biblicarum (Pseudo-

Philo) 
LAE       Life of Adam and Eve 
Lad. Jac.      Ladder of Jacob 
Let. Aris.      Letter of Aristeas 
Liv. Pro.      Lives of the Prophets 
Lost Tr.      The Lost Tribes 
3 Macc.      3 Maccabees 
4 Macc.      4 Maccabees 
5 Macc.      5 Maccabees (Arabic) 
Mart. Ascen. Isa.  Martyrdom and Ascension of Isaiah 
Mart. Isa.      Mart. Ascen. Isa. 1–5 
Odes Sol.     Odes of Solomon 
PJ          Use 4 Bar. 
Ph. E. Poet     Philo the Epic Poet 
Pr. Jac.       Prayer of Jacob 
Pr. Jos.      Prayer of Joseph 
Pr. Man.      Prayer of Manasseh 
Pr. Mos.      Prayer of Moses 
Ps.-Eup.      Pseudo-Eupolemus 
Ps.-Hec.      Pseudo-Hecataeus 
Ps.-Orph.     Pseudo-Orpheus 

Ps.-Philo      Use LAB 
Ps.-Phoc.     Pseudo-Phocylides 
Pss. Sol.      Psalms of Solomon 
Ques. Ezra     Questions of Ezra 
Rev. Ezra     Revelation of Ezra 
Sib. Or.      Sibylline Oracles 
Syr. Men.      Sentences of the Syriac Menander 
T. 12 Patr.     Testaments of the Twelve Patriarchs 
T. Ash.      Testament of Asher 
T. Benj.      Testament of Benjamin 
T. Dan       Testament of Dan 
T. Gad       Testament of Gad 
T. Iss.       Testament of Issachar 
T. Jos.       Testament of Joseph 
T. Jud.       Testament of Judah 
T. Levi       Testament of Levi 
T. Naph.      Testament of Naphtali 
T. Reu.      Testament of Reuben 
T. Sim.       Testament of Simeon 
T. Zeb.      Testament of Zebulun 
T. 3 Patr.      Testaments of the Three Patriarchs 
T. Ab.       Testament of Abraham 
T. Isaac      Testament of Isaac 
T. Jac.       Testament of Jacob 
T. Adam      Testament of Adam 
T. Hez.       Testament of Hezekiah (Mart. Ascen. 

Isa. 3:13–4:22) 
T. Job       Testament of Job 
T. Mos.      Testament of Moses 
T. Sol.      Testament of Solomon 
Theod.      Theodotus, On the Jews 
Treat. Shem    Treatise of Shem 
Vis. Ezra      Vision of Ezra 
Vis. Isa.      Use Ascen. Isa. 
 
 
 

Josephus 
Book, unit, chapter, and section numbers of Josephus’s works can vary somewhat depending on 
the edition. For consistency, DTS has adopted the following format. For example, if one needed 
to reference Josephus’s little geographical excursus on the Lake of Gennesareth, the fertility of 
the region, and the course of the Jordan, use the following format (cf. C.5.1): 

Josephus, J.W. 3.10.7–8 §§506–521 
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Note that whereas some printed versions number the paragraphs as III.x.7–8, DTS style requires 
exclusive use of arabic numbers. 

Vita          Vita 
Life          The Life 
C. Ap.        Contra Apionem 
Ag. Ap.        Against Apion 
A.J.         Antiquitates judaicae 
Ant.         Jewish Antiquities 
B.J.          Bellum judaicum 
J.W.          Jewish War 

Apostolic Fathers 
For the Apostolic Fathers, DTS Style requires a consistent use of periods rather than commas, 
and for the Shepherd of Hermas, composite references such as Herm. Vis. 4.1.4 (22.4). See 
C.5.1. 
 
Barn.          Barnabas 
1–2 Clem.      1–2 Clement 
Did.          Didache 
Diogn.         Diognetus 
Herm. Mand.   Shepherd of Hermas, Mandate(s) 
Herm. Sim.      Shepherd of Hermas, Similitude(s) 
Herm. Vis.      Shepherd of Hermas, Vision(s) 
Ign. Eph.       Ignatius, To the Ephesians 
Ign. Magn.      Ignatius, To the Magnesians 
Ign. Phld.       Ignatius, To the Philadelphians 
Ign. Pol.        Ignatius, To Polycarp 
Ign. Rom.       Ignatius, To the Romans 
Ign. Smyrn.     Ignatius, To the Smyrnaeans 
Ign. Trall.       Ignatius, To the Trallians 
Mart. Pol.        Martyrdom of Polycarp 
Pol. Phil.       Polycarp, To the Philippians
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Classical and Ancient Christian Writings 
When citing a particular work only once, spell it out rather than abbreviate it, 

especially if many readers might not be familiar with the work in question. If the same work is 
cited many times, or if many different works are cited, use abbreviations within notes or 
parentheses to avoid cluttering the book with spelled-out titles. 

We have consulted several standard references, including the various Oxford Greek 
and Latin lexicons and dictionaries, the Dictionnaire latin-français des auteurs chrétiens 
(Brepols, 1967), the TLG Canon (Oxford University Press, 1990 [for titles; does not provide 
abbreviations]), and others. We do not, however, follow any of these without exception for 
several reasons: none of them covers the whole field of ancient and late antique, Greek and 
Latin, Christian and non-Christian writers; most of them are inconsistent internally and with 
other complementary works; and most of them abbreviate at least some works too concisely for 
readers not specializing in classical studies or patristics. We have, therefore, provided not only 
the table below but also a set of rules. If the work you need to abbreviate is not in the table, 
similar titles may be; and if not, you can use the rules below to devise an acceptable abbreviation 
of your own. 

Rules for Abbreviating Latin Titles 

1. Abbreviate titles of works but not names of authors (except as in rule 12 below). 

2. Latin and Greek titles are capitalized according to the rules for Latin. 

3. The first letter of an abbreviation is always uppercase; otherwise, case in the abbreviation 
follows case in the spelled-out title. 

4. Regarding Latin orthography, we prefer v and j for the consonantal sounds of u and i. 

5. Avoid acronyms. (In a monograph on Eusebius, the author may elect to use HE rather 
than Hist. eccl., but otherwise Hist. eccl. is more helpful to readers.) Do not use acronym-
abbreviation hybrids such as DMort. or JTr. Do not abbreviate by omitting vowels, as in 
Phdr. for Phaedrus. (An exception would be a standard biblical abbreviation, such as 
Phlm for Philemon.) 

6. Rather, abbreviate words by truncating them and placing a period at the point of 
truncation. Do not truncate between consonants; truncate after a consonant rather than 
after a vowel where possible. The abbreviation should normally contain at least a whole 
syllable. Thus: use Phaedr. rather than Phaed. for Phaedrus, Socr. rather than Soc. for 
Socrates, coll. rather than col. for collatio, parad. rather than para. for paradoxa, and 
Thras. rather than Thr. for Thrasonidis. 

7. Do not double a final consonant in an abbreviation to indicate a plural; for example, use 
Can. ap. not Cann. app. for a reference in Canones apostolicae. 

8. For Latin titles that begin with prepositions (De, In, Contra, Adversus, Pro, Ad), the 
abbreviation includes the preposition (or its abbreviation) only if one of the following 
holds: (1) The work is a commentary, homily, and the like whose title consists of a 
preposition plus the name of the primary text. (2) The preposition is followed by a noun 
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too short to be abbreviated, so that omitting the preposition would result in an 
abbreviation beginning with a noun in a case other than the nominative. (3) Without the 
preposition, this work could be confused with another whose name is similarly 
abbreviated, as with the orations of Demosthenes for and against Phormio. Similarly, 
prepositions within a title are omitted in the absence of similar complications: 
Enarrationes in Psalmos is abbreviated to Enarrat. Ps., not Enarrat. in Ps. (See rule 12 
below.) 

9. Like prepositions, et is omitted from abbreviations. 

10. When a single author has several numbered works by the same name, we prefer in the 
abbreviation to place the numeral before the name and italicize it. This keeps the treatise 
number from being confused with a section, chapter, or paragraph number and is 
consistent with the usage for numbered biblical books. On the other hand, sometimes 
such works are commonly treated as books of a unified opus, in which case the number 
follows the name, is set roman, and is followed immediately by a period and a section 
number. 

11. When different authors have works with the same title, use the same abbreviation for 
each author. Similarly, when the same word occurs in different titles, try to use the same 
abbreviation for that word. Here is a list of words that occur commonly in titles and their 
abbreviations: 

 
adv.   adversus 
an.     anima; analytica; animal, animalia 
anth.    anthologia 
ap.     apostolicus 
apol.    apologia 
Apoll.    Apollo, Apollonius, etc. 
Arian.    Arianus 
bell.     bellum 
catech.    catechesis 
contra 
comm.   commentarius, commentarium, 

commentariolum 
cor.     corona 
deus 
Did. apost.  Didascalia apostolorum  
eccl.     ecclesiasticus 
enarrat.  enarratio 
ep.      epistula 
epigr.    epigrammata 
eth.     ethica 
ev.      evangelium, evangelicus 
Ev.      Evangelium 
exc.     excerpta 
exp.     expositio 

expl.     explanatio 
fr.      fragmentum, fragmenta 
hist.     historia 
hom.     homilia 
hymn.   hymnus 
int.      interpretatio 
metam.  metamorphoses 
metaph.   metaphysica 
mete.     meteorologica 
od.      odae 
or.      orator, oratoria, oratio 
orac.     oraculum 
orig.     origo, originalis 
Orig.     Origen 
pr.    prior 
pol.     politicus, politeia 
post.     posterior 
quaest.    quaestiones 
res.      resurrectio 
rhet.     rhetor, rhetorica 
sat.      satirae, saturae 
schol.    scholia 
sel.      selecta 
spir.     spiritus 
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tract.     tractatus 
virg.     virgo, virgines 

virginit.   virginitas 
vit.      vita 

 
12. Similarly, where the title of one work (e.g., a biblical book or a treatise of Aristotle) 

occurs in the title of another (such as a commentary or a translation), the abbreviation for 
the primary work should be incorporated (and capitalized) in the abbreviation of the 
secondary work. The abbreviation for the secondary work is not simply identical to the 
abbreviation for the primary work. Instead, if it is a translation, it should begin with an 
abbreviation for the name of the original author (for examples, see under Rufinus and 
Jerome for their translations of Origen; this is the only circumstance in which we 
abbreviate authors’ names); if the secondary work is a commentary of some kind, its 
abbreviation should begin with Comm., Enarrat., Hom., Tract., or the like, or at least with 
In. 

Citing Numbered Passages 
The manner in which one cites numbered passages will depend to some degree upon 

the text one is referencing. In general, we recommend citing the numbering that is original to the 
work first, followed, if appropriate, by any secondary numerical identification supplied by the 
standard critical edition (or by another edition whose numbering is widely followed). In many 
cases, the secondary numbers designate pages, but in other cases, they represent a more 
precise—but equally artificial—reference system. (If the secondary reference system is not 
almost universally recognizable, its source should be indicated by either an annotated 
bibliography entry or an explanation in the list of abbreviations.) 

Since the numbering of a critical edition is usually the most helpful in identifying the 
precise passage one wants to cite, it is tempting to reference this number alone. We prefer the 
composite form described above because it helps readers who do not have access to the same 
edition or translation used by the author; they may still be able to find the passage in their own 
edition or translation. We prefer to separate book, chapter, and section numbers by periods, place 
references to particular critical editions in parentheses, and divide successive references with 
semicolons.  

As indicated elsewhere, we encourage the use of arabic numbers, even in cases where the cited 
text uses roman numerals. 
 

Examples: 
 
Plutarch, Is. Os. 46 (369E) designates the paragraph from Isis and Osiris along with the 

page number used since the 1572 Stephanus edition of Plutarch’s Moralia. 
Plato, Resp. 5.4 (454D) 
Clement of Alexandria, Strom. 2.10 (46.1) 
Diogenes Laertius, Lives 7.1 Zeno (89) 
Quintilian, Inst. 1.10.22 
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Greek and Latin Works and Their Abbreviations 

Explanatory notes regarding the table: 

1. For Greek works as for Latin works, a Latin title and abbreviation are commonly used; 
but if the work is well known under its Greek name, this may be provided in parentheses 
following the Latin title. In a few cases where scholars almost always use a Greek title 
instead, we provide both a Greek abbreviation and a transliterated Greek title. We do not 
use Greek abbreviations in Greek characters. 

2. For many better-known works, both English and Latin titles are provided. For Greek and 
Latin classical and patristic works, however, we prefer to use Latin abbreviations in notes 
even if English titles are used in the text of the book. If English abbreviations are used, 
the author should provide a list of these. 

3. Most of the works in this table are traditionally cited by author and title, the latter of 
which is presented in italics. Works traditionally cited by title alone (no author 
attribution) are presented in roman, following the same principle of italicizing the title of 
a work only if the author and title typically cite that work. In the table below, works cited 
by title alone are alphabetized by their abbreviations, which are given in bold to 
distinguish them from works of the preceding author. Naturally, when such an 
abbreviation is used, it should be set in roman but not bold. 

4. Abbreviations of spurious works are bracketed. 

5. For the sake of completeness, some titles are included that are short enough that they 
need no abbreviation. 

6. The table is very selective in its choice of authors, but for those included, we have 
attempted to provide comprehensive lists of their works. 

Abbreviations of Secondary Sources (dictionaries, journals, etc.) 
 
AB: Anchor Bible (Commentary) 
ABD: D. N. Freedman (ed.), The Anchor 
Bible Dictionary (6 vols., New York: 
Doubleday, 1992) 
ABQ: American Baptist Quarterly 
ABR: Australian Biblical Review 
ABRL: Anchor Bible Reference Library 
ABS: Archaeology and Biblical Studies 
AHR: American Historical Review 
AJA: American Journal of Archaeology 
AJAS: American Journal of Arabic Studies 
AJBA: Australian Journal of Biblical 
Archaeology 
AJBS: African Journal of Biblical Studies 
AJP: American Journal of Philology 

AmJT: American Journal of Theology 
 
AsJT: Asia Journal of TheologyANES: 
Ancient Near Eastern Studies 
ANF: The Ante-Nicene Fathers 
ANTC: Abingdon New Testament 
Commentaries 
AOTC: Abingdon Old Testament 
Commentaries 
ApOTC: Apollos Old Testament 
Commentary 
APSP: American Philosophical Society 
Proceedings 
AR: Archiv für Religionswissenschaft 
ARAB: Ancient Records of Assyria and 
Babylonia. Daniel David Luckenbill. 2 vols. 



 

157 
 

University of Chicago Press, 1926–1927. 
Rep., Greenwood, 1968 
Arabica: Arabica: Journal of Arabic and 
Islamic Studies/Revue d’études arabes et 
islamiques 
Aramazd: Aramazd: Armenian Journal of 
Near Eastern Studies 
ArBib: The Aramaic Bible 
Arch: Archaeology 
ARE: Ancient Records of Egypt. Edited by 
James Henry Breasted. 5 vols. University of 
Chicago Press, 1906–1907. Repr., Russell & 
Russell, 1962 
ARES: Archivi reali di Ebla, Studi 
ARET: Archivi reali di Ebla, Testi 
ARG: Archiv für Reformationsgeschichte 
ARI: Assyrian Royal Inscriptions. Albert K. 
Grayson. 2 vols. Harrasowitz, 1972–1976 
ARMT: Archives royales de Mari, transcrite 
et traduite 
ArOr: Archív Orientální 
ARRIM: Annual Review of the Royal 
Inscriptions of Mesopotamia Project 
ArsOr: Ars Orientalis 
AsTJ: Asbury Theological Journal 
AThR: Anglican Theological Review 
ATLA: American Theological Library 
Association 
ATR: Australian Theological Review 
AUSS: Andrews University Seminary Studies 
AYBRL: Anchor Yale Bible Reference 
Library 
BAGD: W. Bauer, W. F. Arndt, F. W. 
Gingrich, and F. W. Danker, A Greek-
English Lexicon of the New Testament and 
Other Early Christian Literature. 2nd ed. 
University of Chicago, 1979 (Bauer-Arndt-
Gingrich-Danker) 
BAR: Biblical Archaeology Review 
BBR: Bulletin for Biblical Research 
BBS: Bulletin of Biblical Studies 
BCOTWP: Baker Commentary on the Old 
Testament Wisdom and Psalms 
BDAG: Danker, Frederick W., Walter Bauer, 
William F. Arndt, and F. Wilbur Gingrich. A 
Greek-English Lexicon of the New 
Testament and Other Early Christian 

Literature. 3rd ed. University of Chicago 
Press, 2000 (Danker-Bauer-Arndt-Gingrich) 
BDB: F. Brown, S. R. Driver, and C. A. 
Briggs (eds.), A Hebrew and English 
Lexicon of the Old Testament (Clarendon, 
1907). 
BDF: F. Blass, A. Debrunner, and R. W. 
Funk, A Greek Grammar of the New 
Testament 
BEATAJ: Beiträge zur Erforschung des 
Alten Testaments und des antiken Judentums 
BECNT: Baker Exegetical Commentary on 
the New Testament 
BHK: R. Kittel, Biblia Hebraica 
BHO: Bibliotheca Hagiographica 
Orientalis. Brussels, 1910 
BHQ: Biblia Hebraica Quinta. Edited by 
Adrian Schenker et al. Deutsche 
Bibelgesellschaft, 2004–present 
BHS: Biblia Hebraica Stuttgartensia 
BR: Biblical Research 
BRev: Bible Review 
BSac: Bibliotheca Sacra 
BTB: Biblical Theology Bulletin 
CBQ: Catholic Biblical QuarterlyCBTJ: 
Calvary Baptist Theological Journal 
CBR: Current in Biblical Research 
CTJ: Calvin Theological Journal 
CTM: Concordia Theological Monthly 
CTMis: Currents in Theology and Mission 
CTQ: Concordia Theological Quarterly 
CTR: Criswell Theological Review 
DBI: Dictionary of Biblical Interpretation. 
Edited by John Hayes. 2 vols. Abingdon, 
1999 
DBT: Dictionary of Biblical Theology. 
Edited by Xavier Léon-Dufour. 2nd ed. 
Seabird, 1972 
DJG: Dictionary of Jesus and the Gospels. 
Edited by Joel B. Green, Jeannine K. 
Brown, and Nicholas Perrin. 2nd ed. 
InterVarsity, 2013 
DLNT: Dictionary of the Later New 
Testament and Its Developments. Edited by 
Ralph P. Martin and Peter H. Davids. 
InterVarsity, 1997 
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DMBI: Dictionary of Major Biblical 
Interpreters. Edited by Donald K. McKim. 
2nd ed. InterVarsity, 2007 
DNTB: Dictionary of New Testament 
Background. Edited by Craig A. Evans and 
Stanley E. Porter. InterVarsity, 2000 
DPL: Dictionary of Paul and His Letters. 
Edited by Gerald F. Hawthorne and Ralph P. 
Martin. InterVarsity Press, 1993 
ECC: Eerdmans Critical Commentary 
ECF: Early Church Fathers 
EvQ: Evangelical Quarterly 
EWNT: H. Balz and G. Schneider (eds.),  
Exegetisches Wörterbuch zum Neuen 
Testament 
ExAud: Ex Auditu 
GELS: A Greek-English Lexicon of the 
Septuagint. Takamitsu Muraoka. Peeters, 
2009 
GKC: Gesenius’ Hebrew Grammar, ed. E. 
Kautzsch, tr. A. E. Cowley 
HAL: W. Baumgartner et al. (eds.), 
Hebräisches und aramäisches Lexikon zum 
Alten Testament 
HALOT: The Hebrew and Aramaic Lexicon 
of the Old Testament. Ludwig Koehler, 
Walter Baumgartner, and Johann J. Stamm. 
Translated and edited under the supervision 
of Melvyn E. J. Richardson. 4 vols. Brill, 
1994–1999 
HBT: Horizons in Biblical Theology 
HTR: Harvard Theological Review 
ICC: International Critical Commentary 
IRT: Issues in Religion and Theology 
ISBE: G. W. Bromiley et al. (eds.), 
International Standard Bible Encyclopedia 
(1979–88) 
JB: A. Jones (ed.), Jerusalem Bible 
JBL: Journal of Biblical Literature 
JBQ: Jewish Bible Quarterly 
JETS: Journal of the Evangelical 
Theological Society 
JFA: Journal of Field Archaeology 
JNES: Journal of Near Eastern Studies 
JSNT: Journal for the Study of the New 
Testament 

JSNTSup: Journal for the Study of the New 
Testament, Supplement Series 
JSOT: Journal for the Study of the Old 
Testament 
JSOTSup: Journal for the Study of the Old 
Testament, Supplement Series 
JSQ: Jewish Studies Quarterly 
JWSTP: Jewish Writings of the Second 
Temple Period: Apocrypha, 
Pseudepigrapha, Qumran Sectarian 
Writings, Philo, Josephus. Edited by 
Michael E. Stone. Fortress, 1984 
K&D: Keil, Carl Friedrich, and Franz 
Delitzsch. Biblical Commentary on the Old 
Testament. Translated by James Martin et al. 
25 vols. Edinburgh, 1857–1878. Repr., 10 
vols., Hendrickson, 1996 
KBL: Koehler, Ludwig, and Walter 
Baumgartner. Lexicon in Veteris Testamenti 
libros. 2nd ed. Leiden, 1958 
L&N: Louw, Johannes P., and Eugene A. 
Nida, eds. Greek-English Lexicon of the 
New Testament: Based on Semantic 
Domains. 2nd ed. United Bible Societies, 
1989 
LCL: Loeb Classical Library 
LEH: Lust, Johan, Erik Eynikel, and Katrin 
Hauspie, eds. Greek-English Lexicon of the 
Septuagint. Rev. ed. Deutsche 
Bibelgesellschaft, 2003 
LNTS: Library of New Testament Studies 
LQ: Lutheran Quarterly 
LSJ: Liddell, Scott, Jones, Greek-English 
Lexicon 
NAC: New American Commentary 
NASB: New American Standard Bible (but 
state whether using 1977, 1995, or 2020, 
e.g., NASB95) 
NBD3 New Bible Dictionary. Edited by D. 
R. W. Wood, Howard Marshall, J.D. 
Douglas, and N. Hillyer. 3rd ed. InterVarsity, 
1996 
NIB: The New Interpreter’s Bible. Edited by 
Leander E. Keck. 12 vols. Abingdon, 1994–
2004 
NIBC: New International Biblical 
Commentary 
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NIBCNT: New International Biblical 
Commentary on the New Testament 
NIBCOT: New International Biblical 
Commentary on the Old Testament 
NIC: New International Commentary 
NICNT: New International Commentary on 
the New Testament 
NICOT: New International Commentary on 
the Old Testament 
NIDB: New Interpreter’s Dictionary of the 
Bible. Edited by Katharine Doob Sakenfeld. 
5 vols. Abingdon, 2006–2009 
NIDBA: New International Dictionary of 
Biblical Archaeology. Edited by Edward M. 
Blaiklock and R. K. Harrison. Zondervan, 
1983 
NIDNTT: C. Brown (ed.), New International 
Dictionary of New Testament Theology 
(1975–78) 
NIDOTTE: W. VanGemeren (ed.), New 
International Dictionary of Old Testament 
Theology and Exegesis (5 vols., Zondervan, 
1997) 
NIGTC: New International Greek Testament 
Commentary 
NITC: New International Theological 
Commentary 
NIV: New International Version 
NJahrb: Neue Jahrbücher für das klassische 
Altertum (1898–1925); Neue Jahrbücher für 
Wissenschaft und Jugendbildung (1925–
1936) 
NJB: New Jerusalem Bible 
NJBC: The New Jerome Biblical 
Commentary. Edited by Raymond E. Brown 
et al. Prentice-Hall, 1990 
NKZ: Neue kirchliche Zeitschrift 
NovT: Novum Testamentum 
NovTSup: Supplements to Novum 
Testamentum 
NPNF1: P. Schaff (ed.), A Selection of the 
Nicene and Post-Nicene Fathers: First Series 
(14 vols. T&T Clark, 1886; repr. Eerdmans, 
1954–71) 
NPNF2: P. Schaff and W. Wace (eds.), A 
Selection of the Nicene and Post-Nicene 

Fathers: Second Series (14 vols., T. & T. 
Clark, 1890; repr. Eerdmans, 1956–79) 
NRSV: B. M. Metzger and R. E. Murphy 
(eds.), New Revised Standard Version 
NTA: New Testament Abstracts 
NTGF: New Testament in the Greek Fathers 
OTA: Old Testament Abstracts 
PACS: Philo of Alexandria Commentary 
Series 
PGL: Patristic Greek Lexicon. Edited by 
Geoffrey W. H. Lampe. Clarendon, 1961 
PSB: Princeton Seminary Bulletin 
PSBSup: Princeton Seminary Bulletin 
Supplement 
PSTJ: Perkins School of Theology 
JournalRBL: Review of Biblical Literature 
SBA: Studies in Biblical Archaeology 
SBG: Studies in Biblical Greek 
SBL: Society of Biblical Literature 
SBLABS: Society of Biblical Literature 
Archaeology and Biblical Studies 
SBLHS: Society of Biblical Literature 
Handbook of Style. 2nd ed. SBL Press, 2014 
SBLMS: Society of Biblical Literature 
Monograph Series 
SBLSBS: Society of Biblical Literature 
Sources for Biblical Study 
SBLSP: Society of Biblical Literature 
Seminar Papers 
SBLStBL: Society of Biblical Literature 
Studies in Biblical Literature 
SBLTT: Society of Biblical Literature Texts 
and Translations 
SBM: Stuttgarter biblische Monographien 
SBS: Stuttgarter Bibelstudien 
SBT: Studies in Biblical Theology 
SBJT: The Southern Baptist Journal of 
Theology 
SBTS: Sources for Biblical and Theological 
Study 
SJT: Scottish Journal of Theology 
TDNT: G. Kittel and G. Friedrich (eds.), 
Theological Dictionary of the New 
Testament (1964–74) 
TDOT: G. J. Botterweck and H. Ringgren 
(eds.), Theological Dictionary of the Old 
Testament 
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Them: Themelios 
TJ: Trinity Journal 
TJT: Toronto Journal of Theology 
TLNT: Theological Lexicon of the New 
Testament. C. Spicq. Translated and edited 
by J.D. Ernest. 3 vols. Hendrickson, 1994 
TLOT: Theological Lexicon of the Old 
Testament. Edited by Ernst Jenni, with 
assistance from Claus Westermann. 
Translated by Mark E. Biddle. 3 vols. 
Hendrickson, 1997 
TNTC: Tyndale New Testament 
Commentaries 
TOTC: Tyndale New Testament 
Commentaries 
TWNT: G. Kittel and G. Friedrich (eds.),  
Theologisches Wörterbuch zum Neuen  
Testament 
TWOT: R. L. Harris (ed.), Theological 
Wordbook of the Old Testament 
TynBul: Tyndale Bulletin 
WBC: Word Biblical Commentary 
WBKEL: Wissenschaftliche Beiträge zur 
kirklich-evangelischer Lehre 
WTJ: Westminster Theological Journal 
WUNT: Wissenschaftliche Untersuchungen 
zum Neuen Testament 
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J.3 DTS Style Capitalization List
A 

a priori  
Aaronide 
Abba (but transliterated abba) 
Abdi-Heba (not Abdi-Ḫepa, Abdu-Hepa, or 

Abdi-Hepa) 
ʿabiru. See Habiru ablative 
abomination of desolation  
Achaemenid 
ad hoc 
ad nauseam 
Adad (Akkadian DN) 
Adad-nirari (not Adad-Nirari) Adapa 
Adonai 
Aelia Capitolina 
affix (any prefix, suffix, or infix)  
African American (noun and adj.) 
Agade (Sumerian; = Akkad)  
agape (but transliterated agapē)  
age (church, classical, etc.) 
Age (archaeological periods such as Bronze 

Age, Iron Age) 
agora 
agraphon, pl. agrapha  
Ahhiyawa 
Ahiqar or Aḥiqar (not Ahikar or ʾAḥiqar) 
Ahiram or Aḥiram (not Ahirom or ʾAḥiram) 
Ahmose (not Amosis) 
Ahura Mazda (not Ahuramazda, Ahura 

Mazdā, or Ahura Mazdâ) 
Akedah 
Akhenaten (PN; = Amenhotep IV) (not 
Akhenaton) 
Akiva (not Akiba or Aqiba) 
Akitu festival (but transliterated akītu) 
Akkad  
Akkadian  
Aktionsart  
Aleppo Codex 
Alpha and Omega (as titles of Christ)  
Amarna age, letters, tablets  
Amenemhet (not Amenemhat) 
Amidah  
amillennial(ism)  

Ammisaduqa, Edict of  
Amoraic period  
Amoraim  
amphictyony 
amphora 
Amun-Re (not Amun Re, Amun-Ra, or 

Amon-Ra) 
Anat or ʿAnatu (not Anath)  
ancient Near East (noun)  
ancient Near Eastern (adj.)  
angel of the Lord (an or the) 
anno mundi (in the year of the world) 
ante-Christian  
antediluvian 
ante-Nicene fathers  
antichrist, the 
anti-Christian  
antimonarchic  
anti-Semitic  
anti-Semitism  
Anu 
ʿapiru. See Habiru 
Apocalypse, the (the book of Revelation)  
apocalyptic 
Apocrypha, the  
apocryphal 
Apology of Hattusili  
apothegm 
apostle(s), the (the twelve apostles)  
apostle Paul (Paul the apostle, Peter the    

apostle) 
Apostles’ Creed  
apostolic  
apostolic age  
apostolic council 
apostolic fathers (individuals, authors) 
Apostolic Fathers (corpus of writings) 
apparatus criticus 
Aqhat or Aqhatu (not ʾAqhatu) 
Aramaean  
archaeology 
archbishop of Canterbury (but Archbishop 

Smith) 
archon 
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Area x (archaeological reports; area 
followed by number) 

ark (Noah’s) 
ark of the covenant  
ascension, the 
Ascension Day (as liturgical day)  
Asclepius (not Asklepios, Asklēpios, or 

Aesculapius) 
Asherah 
ashlar masonry  
Ashur. See Assur 
Ashurbanipal. See Assurbanipal 
Ashurnasirpal. See Assurnasirpal  
Assur (not Ashur) 
Assurbanipal (not Ashurbanipal) 

Assurnasirpal (not Ashurnasirpal or 
Assurnaṣirpal)  
Assyrian Empire  
Assyrian King List 
Astarte, Ashtoreth (HB), or Aštart  
atheist 
Athirat or ʾAtiratu  
atonement, the 
Atonement, Day of (Yom Kippur)  
Atrahasis or Atraḫasis (not Atra-ḫasis or 

Atra-Ḫasis)  
atrium 

B 
Baal or Baʿlu (not Ba’al or Baʿal)  
Baalism 
Baal-shamayn (not Baal Shamayn, Baal-

Shamayn, or Baal-Shamaim) 
Babylonian captivity  
Babylonian Chronicle  
Babylonian Empire  
Babylonian King List 
Babylonian Story of Creation (= Enuma 

Elish) 
bamah (but transliterated bâmâ)  
baptism (e.g., with the Holy Spirit, of 

Christ) 
Bar Kokhba (= Simon ben Kosiba [actual 

name]; not Bar Kochba) 
Bar Kokhba revolt  
baraita (pl. baraitot)  
basilica 

Bat Qol (but transliterated bat qôl)  
battle of Armageddon 
battle of Carchemish, etc.  
beast, the 
Beatitudes, the 
bedouin (singular and plural)  
Beloved Disciple (as title) 
Behistun. See Bisitun 
bema (but transliterated bēma)  
Ben Sira 
Benedictus (Song of Zechariah) 
Ben-hadad (per NRSV) or Ben-Hadad  
Bible 
biblical 
Biblical Hebrew  
bilingual 
Birkat Haminim 
bishop of Rome (but Bishop Smith)  
Bisitun (not Behistun, Bisetun, or Bistun)  
Black Obelisk 
Bodmer papyri 
Boghazköy (GN; = Hattusa)  
body of Christ (= church)  
book of Genesis (etc.) 
Book of Noah 
book of the covenant  
book of the law  
Book of the Twelve  
boustrophedon 
bridegroom, the (= Christ)  
bulla (pl. bullae) 
burnt offering 

C 
ca. (circa)  
caesura 
Cairo Genizah 
call (of Amos, Jeremiah, etc.)  
canon, the 
captivity, the  
cartouche  
casuistic 
catalog (verb or noun; not catalogue)  
catena (pl. catenae) 
catholic (meaning universal) 
Catholic (when part of the name of a 

particular church or denomination) 
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Catholic Epistles (or Letters) 
caveat lector 
CD-ROM 
central hill country 
century (the first century; first-century x 

[adj.])  
cereal offering  
Chaldean 
charismatic (noun and adj.)  
charismatic movement 
Chebar River (HB term for Khabur River) 
Chester Beatty papyri  
chiasm, chiasmus  
chief priest 
chosen people 
Christian (noun and adj.)  
Christian era  
Christianize 
Christlike 
Christmas (Day, Eve, etc.)  
Christocentric  
christological (adj.)  
Christology (noun) 
Chronicler, the 
church (general reference to worldwide or 

local group of Christians) 
Church (when part of a name or title, e.g., 

Greek Orthodox Church) 
church age  
church father(s) 
city of David  
city of God  
city-state 
Classical Arabic  
classical period  
coastal plain 
Code of Hammurabi 
Codex Alexandrinus, Codex Vaticanus, etc.  
colon (pl. cola; also bicola, tricola) 
commandment (first, second, etc.; but Ten 

Commandments) 
Community Rule (1QS) (see also Manual of 

Discipline) 
conquest period  
contra  
coregency  
coregent  

cosmogony 
council, apostolic  
Council, Jerusalem  
Council of Trent  
counterintuitive  
counterproductive 
Counter-Reformation, the  
coup d’état 
covenant (Abrahamic, Mosaic, old, new)  
Covenant Code (Exod 21–23) 
creation, the 
Creation Epic. See Babylonian Story of 

Creation 
creedal (not credal)  
crown prince 
cross (object or synecdoche for the entire 

event) 
Crucified One or crucified one, the  
crucifixion, the 
Crusades  
cupbearer  
curse, the  
Cyrus Cylinder 

D 
D stem 
Dagon (HB) or Dagan 
dagesh forte 
dagesh lene 
Daliyeh, Wadi ed- (not Wādī d-Dāliya)  
Damascus Document (CD) (not Damascus 

Covenant) 
Danel or Daniʾilu (legendary king in 

Ugaritic text) 
David’s champions  
Davidic (adj.) 
Davidide (member of the royal house)  
Day of Atonement (Yom Kippur) 
day of judgment  
day of Pentecost 
day of the Lord (per NRSV)  
de novo 
Dead Sea Scrolls (but a Dead Sea scroll)  
Decalogue (Ten Commandments)  
Deity, the (but the deity of Christ)  
demiurge 
demos  
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demotic 
deuterocanonical  
Deutero-Isaiah  
Deuteronomic  
Deuteronomist 
Deuteronomistic History/Historian  
deutero-Pauline 
Deutero-Zechariah  
devil, the 
diacritical mark 
diaspora (the event or the dispersed 

community) 
Diatessaron  
différance, différence  
diglot 
diphthong  
disciples  
distich 
divided kingdom  
divided monarchy  
divine 
Divine Warrior  
docetic  
docetism  
docetists  
docetistic 
Documentary Hypothesis  
dolmen 
dunam 
dynasty (Omride, Davidic, etc.)  
Dynasty (Egyptian) (e.g., Eighteenth 

Dynasty; pl. Dynasties) 
 

E 
E account/source  
Ea 
early Christianity, early Christian  
early church 
early church fathers  
Easter 
Eastern Orthodox Church  
Eden 
Edict of Ammisaduqa 
editio princeps 
e.g. (exempli gratia)  
Egypt, Lower/Upper  
Eighteen Benedictions  

elect, God’s elect  
Elephantine papyri  
Elohist source 
ebook 
email 
emperor, the (similar to the king, the 

pharaoh, etc.) 
emperor x, the (the emperor Constantine, the 

emperor Hadrian) 
Emperor x (Emperor Constantine, Emperor, 

Hadrian) 
empire, the 
Empire, Neo-Babylonian, Roman, etc.  
en masse 
end time, the (noun)  
end-time (adj.)  
Enheduanna 
Enlil 
Enuma Elish (not Enuma elish, Enuma eliš, 

or Enūma Eliš) 
ephod 
Epic of Creation. See Babylonian Story of 

Creation 
epilogue 
Epiphany (Christian holiday)  
Epistle to the Romans (etc.) 
Epistles, the (as canonical division distinct 

from Gospels, Acts, and Apocalypse) 
Epistles, Paul’s (as canonical division)  
eponym 
Ereshkigal 
Eridu Genesis (Sumerian creation account)  
Eros (DN); eros (common noun) 
Erra (not Irra) 
Erra, Poem of (not Epic of) 
Esagila  
eschatology  
eschaton  
Esdraelon Plain 
Eshnunnu (not Ešnunnu)  
et al. (et alii) 
etc. (et cetera) 
Etemenanki 
etiological (not aetiological)  
etiology (not aetiology)  
etion (not aition)  
etymology, etymological  
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Eucharist 
eucharistic 
evangelist (gospel writer, proclaimer of 

good news) 
Evangelist (as part of a title: John the; the 

Fourth, etc.) 
ex nihilo  
ex novo  
ex officio 
Execration Texts 
exile (general condition or the Babylonian 

captivity) 
exilic  
exodus, the 
extispicy (the oracular reading of viscera)  
extrabiblical 
 

F 
fait accompli  
faith 
fall, the (theological concept) 
fall of humanity  
fall of Jerusalem 
Farewell Discourse(s) (John 13/14–17)  
Father, the (referring to God) 
fathers, church, or early church (not the 

Fathers) 
faux pas 
favissa (pl. favissae) (pit for burying cult 

objects) 
feast day 
Feast of Firstfruits, Feast of the Nativity, 

Feast of Pentecost, Feast of Tabernacles, 
etc. 

feminist criticism, studies, theory  
Fertile Crescent 
fertility god(dess) 
Festival of Weeks, Booths, Passover  
Festschrift (pl. Festschriften)  
fibula (pl. fibulae) 
First Evangelist 
First Gospel (= Matthew) 
First Jewish Revolt 
first missionary journey  
First Temple period  
firstborn 
firstfruits  

Fish Gate  
flood, the  
floruit  
footwashing 
form criticism (noun), form-critical (adj.) 
Former Prophets  
fosse (ditch, moat) 
Four Document Hypothesis  
Fourth Evangelist 
Fourth Gospel (= John)  
Fourth Philosophy  
funerary offerings 
 

G 
G stem  
gaon  
gaonic 
garden of Eden  
gehenna  
gematria 
gender criticism (noun), gender-critical 

(adj.) 
General Epistles (or General Letters)  
genizah, a (but Cairo Genizah)  
gentile(s) (noun and adj.)  
geographical name 
Gezer Calendar  
Gilgamesh (not Gilgameš)  
glacis (pl. glacis) 
Gloria, the (or Gloria in Excelsis Deo) 
Gloria Patri, the 
gnosis (but transliterated gnōsis)  
gnostic (noun and adj.)  
Gnosticism 
God Almighty  
God Most High  
Godfearer(s)  
Godhead  
godless 
godlike  
godly 
golden calf 
the good news 
gospel (the good news, the kerygma; the 

genre) 
Gospel (as part of or substitute for a title of a 

work: Mark’s Gospel) 
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Gospels, the (division of the canon)  
goy (pl. goyim) 
Great Commission, the 
Great Rift Valley (= Jordan Valley)  
Greco-Roman 
Greek (noun and adj.)  
Greek Testament  
Grundlage (pl. Grundlagen)  
guilt offering 
 

H 
Habiru (not ḥabiru, ḥapiru, ḫabiru, ḫapiru, 

ʿabiru, or ʿapiru) 
Hadad (Northwest Semitic DN) 
Hades  
haftarah 
haggadah (not aggadah)  
haggadic (not aggadic)  
hagiographa 
halakah, halakic, halakist  
half-brother 
half-tribe  
hallelujah 
Hammurabi (not Hammurapi)  
hanging gardens 
Hanukkah 
hapax legomenon (pl. hapax legomena) 

ḥapiru or ḫapiru. See Habiru 
haplography 

Hasidic 
Hasidim  
Hasmonean  
Hatti (not Ḫatti) 
Hattusa (GN; = Boghazköy) (not Hattuša, 

Ḫattusa, or Ḫattuša) 
Hattusili 
Haustafel (pl. Haustafeln)  
heaven 
Hebraism  
Hebrew Bible  
hectare 
Heilsgeschichte (noun); heilsgeschichtlich 

(adj.)  
hekhalot  
hell  
Hellenism  
Hellenistic  

hellenize  
he-locale  
hendiadys 
henotheism  
Heptateuch  
Herodian  
Hexaemeron 
Hexapla (noun); Hexaplaric (adj.) 
hic et nunc  
hieroglyph  
high priest 
hill country  
Hillel the Elder 
history of religions school  
Hittite Law Code 
Holiness Code (Lev 17–26)  
Holy City 
Holy Land  
holy of holies  
holy war 
Horus (not Ḥorus) 
house of David  
humanity  
Hurrian 
 

I 
ibid. 
i.e. (id est)  
idolaters  
imago Dei 
Immanuel (not Emmanuel) 
Imperial Aramaic  
in situ 
Inanna’s Descent to the Netherworld  
incarnation 
inclusio 
Indo-European  
infancy gospels  
infix 
Instruction of x (e.g., Amenemhet; Egyptian 

genre) 
inter alia  
interfaith  
internecine  
intertestamental 
intertestamental period  
ipsissima verba  
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ipsissima vox 
Ishme-Dagan (not Išme-Dagan)  
Ishtar (not Ištar) 
Israelite settlement 

J 
Jacobian 
Jamnia. See Yavneh 
Jannaeus  
JEDP 
Jerusalem Council  
Jew 
Jewish  
Jewish War  
Johannine 
John’s Gospel (= Gospel of John)  
Journey of Wen-Amon 
Jubilee, Jubilee Year  
Judah 
Judah the Patriarch 
Judahite (adj. for references to the kingdom 

of Judah) 
Judaic  
Judaism  
Judaizer(s)  
Judea  
Judean 
judgment day  
judges, the 
 

K 
kabbalah  
Kaddish 
Karatepe inscription  
Kassite 
Keret. See Kirta kerygma 
ketiv 
Ketuvim (division of the canon) (not 

Ketubim) 
Khirbet x (not Ḫirbet or Ḫirbat) 
Kimchi 
king, the (similar to the emperor, the 

pharaoh, etc.) 
King (referring to God) 
King X (Herod, Omri, Solomon, etc.) 
king list (generic; but Sumerian King List, 

etc.) 
king of Israel  

King of kings  
King’s Highway  
kingdom, the 
kingdom of God/heaven  
Kirta (not Keret) 
koine (common noun)  
Koine Greek 
Koran. See Qur’an 

 
L 

Lachish letters  
Lachish Ostracon x  
Lamb of God, the 
Lamentation over the Destruction of x (Ur, 

Sumer, and Ur, etc.) 
land of Israel  
lapidary 
last day, the last days 
last judgment, the  
Last Supper, the  
Late period (Egypt) 
Latter Prophets 
law (Mosaic, Jewish, of Moses, of Israel) 
Law, the (= Pentateuch; capitalize only as a 

division of the canon) 
law book  
law code 
Laws of Ur-Nammu or Ur-Namma 
lectio brevior  
lectio difficilior  
lectio facilior 
Legend of King Kirta  
Legend of Sargon  
lemma 
Leningrad Codex (or Leningradensis)  
Letter of Aristeas 
Letter to the Galatians (etc.) Levant, the 
Levantine 
Level 4 (archaeological reports, level 

followed by number) 
Leviathan  
levirate  
Levite  
Levitical  
lex talionis 
liberation (theology, perspective, etc.)  
light of the world (per NRSV)  
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limmu lists 
lingua franca 
Lipit-Eshtar (not Lipit-Ishtar) 
literary criticism (noun), literary-critical  
lithic 
loanword 
loc. cit. (use is discouraged)  
loculus (pl. loculi) 
locus 
locus classicus 
Locus x (archaeological reports, followed by 

number) 
logion (pl. logia)  
logogram 
longue durée  
Lord, the  
Lord of Hosts  
Lord of lords  
Lord’s Day  
Lord’s Prayer  
Lord’s Supper  
lordship  
Lower Egypt  
lower Galilee 
Lukan (not Lucan) 
Luke-Acts (hyphen not en dash)  
Luke’s Gospel (= Gospel of Luke) 
 

M 
Maat (DN) or maʿat (concept) 
Maccabean  
macarism  
Madeba Map  
magi 
Magnificat (Song of Mary)  
mainland Greece 
Major Prophets (division of the canon)  
Manichaean 
Manual of Discipline (1QS) (see also 

Community Rule) 
Marduk (DN)  
Mari (not Māri) 
Mari letters, tablets  
Mark Antony  
Markan (not Marcan) 
Mark’s Gospel (= Gospel of Mark) 
mashal (pl. meshalim)  

masorah 
Masoretes 
masoretic (pronunciation, vocalization, etc.) 
Masoretic Text 
mater lectionis (pl. matres lectionis)  
materfamilias 
Matthean (not Matthaean) 
Matthew’s Gospel (= Gospel of Matthew)  
medieval 
Megillah (pl. Megilloth)  
Memphite Theology (title of work)  
menorah 
mercy seat 
Merenptah (not Merenptaḥ or Merneptah) 

merkabah (not merkevah or merkaba)  
Merodach-baladan (HB) (RN; = Marduk-

apla-iddina II) 
Mesha Stela (= Moabite Stone)  
messiah (in general) 
Messiah (in Christian contexts, as a 

reference to Jesus Christ) 
messiahship  
messianic  
messianic age  
metheg  
Mican  
microliths  
Middle Ages 
Middle Assyrian Laws  
Middle Assyrian period  
Middle Babylonian period  
middle Euphrates 
middot (measures; exegetical principles)  
midrash (pl. midrashim) 
midrashic  
midcentury 
mid-second century (noun); mid-second- 

century x (adj.) 
mighty men 
mina 
minor judges 
Minor Prophets (division of the canon)  
minuscule 
miracle worker (noun); miracle-worker x 

(adj.) 
mise-en-scène 
Mishnah (noun), mishnaic (adj.)  
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Mishnaic Hebrew 
Mitanni 
Moabite Stone (= Mesha Stela)  
modus operandi 
monarchic period  
monarchy, united/divided  
monde 
moon god (noun; general references) 
moon-god (adj.) (moon-god worship, etc.) 

Moon God of x (as title: Moon God of 
Harran, etc.) 
Mosaic covenant  
Mosaic law 
Mot (DN) 
Mount of Olives 
Mount of Transfiguration  
Mount Sinai 
mud-brick (noun and adj.)  
Muhammad (not Mohammed)  
multiauthor 
multivolume  
Murabbaʿat, Wadi  
Murashu archive 
Muratorian Canon/Fragment Mursili (not 

Mursilis)  
Muslim (not Moslem)  
mutatis mutandis 
Mycenaean 
myth and ritual school  
mythopoeic 

 
N 

N stem  
Nabatean 
Nag Hammadi codices  
Nahal x (not Naḥal) 
Nahal Hever (not Nahal Ḥever) name of 

God 
Naram-Sin (not Naram-sin, Naramsin, or 

Narām-Sîn) 
Narmer (RN), Narmer Palette  
nation-state 
nativity, the 
nawamis (tomb type)  
Nazirite 
Near East 
Nebiim. See Nevi’im 

Nebuchadnezzar (not Nebuchadrezzar 
unless quoting HB) 

Neco (not Necho) 
Neferti, Prophecy of 
Negev (not Negeb) 
Neo-Assyrian period (but Neo-Assyrian 

Empire) 
Neo-Babylonian period (but Neo- 

Babylonian Empire) 
Neofiti 
Neo-Hittite  
neo-orthodoxy  
Neoplatonic  
Neoplatonism  
Nergal (DN) 
Nevi’im or Neviim (division of the canon) 

(not Nebiim) 
new age 
new covenant 
new heaven and new earth  
new Jerusalem 
new moon (general use and festival)  
New Testament (noun and adj.) 
New World (as opposed to Old World)  
New Year festival 
Nicaea, Council of  
Nicene Creed  
Nile Delta  
Nineveh  
Ninevites 
Noachian (covenant, flood, etc.) (not 

Noahide, Noachide, or Noachic) 
nomina sacra (sg. nomen sacrum) 
noncanonical 
non-Christian (but unchristian) 
nonidolatrous 
nonnative  
non-Pauline  
north Arabia 
North Galatian hypothesis  
northern Israel 
Northern Kingdom, the (as substitute for 

Israel) 
Northwest Semitic  
notariqon (not notarikon)  
Nunc Dimittis, the 
Nuzi texts (not Nuzu) 
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O 

Official Aramaic  
Old Assyrian period 
Old Babylonian period  
old covenant 
Old Latin 
Old South Arabic  
Old Syriac 
Old Testament (noun and adj.) 
Old World (as opposed to New World)  
Omride dynasty 
Omrides 
only begotten of the Father  
only begotten Son  
Onkelos (not Onqelos)  
oral law (generic) 
Oral Torah (proper noun)  
oral tradition 
Orient  
oriental  
orientalist  
original sin 
Orthodox (Judaism; Eastern Orthodox)  
orthodoxy 
orthostat 
Osiris (not Usiris)  
ostracon (pl. ostraca)  
Our Father, the 
Oxyrhynchus papyri (but P.Oxy. 250) 
 
P 
pace 
pagan 
palace complex  
Paleo-Canaanite  
paleography  
palimpsest  
papponymy  
papyrus (pl. papyri) 
parable of x (the good Samaritan, the wicked 

tenants, etc.) 
paradise 
paraenesis (noun), paraenetical (adj.) 
parallelismus membrorum 
parashah  
parousia  

paschal  
passim  
passion, the 
passion narrative  
Passover (noun and adj.)  
Passover Seder 
Pastoral Epistles  
Pater Noster, the  
paterfamilias  
patriarchal narratives  
patriarchal period/age  
patriarchs, the  
patristic, patristics 
Pauline Epistles (or Letters) 
Pentateuch  
pentateuchal  
Pentecost 
Pentecostal (noun and adj.)  
penult or penultima (noun)  
penultimate (adj.) 
people of Israel  
per se 
percent (spelled out in text; % in 

parentheses) 
pericope (pl. pericopes) 
period (Roman, Chalcolithic, First 

Intermediate, etc.) 
period of the judges 
Persian Empire  
person of Christ  
personal name 
persons of the Trinity (but Third Person of 

the Trinity, as a title) 
Pesach 
pesher (pl. pesharim)  
Peshitta (not Peshitṭa) 
Petrine  
petuhah 
Phaistos Disk (not Phaestos)  
pharoah, the (similar to the king, the 

emperor, etc.) 
Pharaoh x (Pharoah Ramesses, Pharaoh 

Tutankhamun, etc.) 
Pharisaic  
Pharisees 
pièce de résistance  
pilgrim festivals  
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pithos (pl. pithoi) 
Piye (not Piankhy or Piankhi)  
place name 
plain (as in Esdraelon plain) 
Pleistocene  
plene writing  
polis 
poetic(al) books (of the Hebrew Bible)  
pope, the 
Pope John XXIII  
post hoc  
postapostolic  
postbiblical  
postcolonial  
postcritical  
postdiluvian  
postexilic  
postmodern 
post-Nicene  
postresurrection  
potsherd (not potshard)  
pre-Christian  
prediluvian 
preexilic  
premillennial(ism) 
premonarchic  
priesthood, the  
priesthood of Christ 
priestly (generic, not P below; priestly 

writings, theology, etc.) 
Priestly (= P; source, redaction, code, 

document) 
Prison Epistles  
promised land  
promonarchic 
prooftext (noun and verb) (not proof text or 

proof-text) 
Prophecy of Neferti 
prophet (the prophet Jeremiah, Jeremiah the 

prophet, etc.) 
prophetic(al) books (of the Bible)  
prophets 
Prophets (division of the canon)  
Prophets, Former 
Prophets, Latter  
Protestant(ism)  
Proto-Semitic  

Proto-Sinaitic  
Proto-Urban  
period  
psalm, a 
Psalm 23, the Twenty-Third Psalm  
psalms of ascent (genre) 
Psalms of Ascent (section of the book of 

Psalms = Pss 120–134) 
psalms, royal  
psalmist, the 
psalter, a (volume containing a collection of 

psalms) 
Psalter, the (= book of Psalms) 
pseudepigrapha (in general) Pseudepigrapha, 

the pseudepigraphic (adj.)  
Pyramid Texts 
 

Q 
qere  
qinah 
Qoheleth (not Qohelet)  
Queen of Heaven (DN) 
queen of Sheba  
queen of the South 
queer reading, theory, studies  
quiescent letter 
Qumran Qumranic 
Qur’an (not Koran)  
qur’anic (not koranic) 

 
R 

rabbi(s) 
Rabbi x (Rabbi Akiva, Rabbi Judah the 

Prince, etc.) 
rabbinic (writings, school, thought, etc.)  
raison d’être 
Rameses (place)  
Ramesses (person)  
Ramesside 
Re (not Ra) 
reader-response criticism (noun) 
Received Text 
reception history (noun), reception- 

historical (adj.) 
re-create, re-creation (= to create again)  
redaction criticism (noun), redaction-critical 

(adj.)  
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reedit  
Reformation, the  
Reformers 
reign of God, reign of heaven 
requiescat in pace  
reread  
resurrection, the  
return, the 
risen Lord  
Roman Empire  
Roman Senate  
root form 
Rosh Hashanah  
royal psalms 
Rule of the Community. See Community 

Rule; Manual of Discipline 
 

S 
Sabbath, the (noun and adj.)  
Sabbatical cycle 
Sabbatical Year  
Sadducees  
salvation history 
Samaritan (people, traditions, Pentateuch, 

Chronicle[s]) 
Sanhedrin, the  
sans 
Satan  
satanic  
satrap 
satrapy (satrapy of Egypt, Abar Nahara 

satrapy, etc.) 
Savior, the (referring to Jesus)  
scarab 
scholium (pl. scholia) 
school, Tübingen (or Copenhagen or the 

like) 
school of Hillel  
school of Shammai  
scribal 
scribe 
scriptio continua 
scriptural 
Scripture, Scriptures (when referring to the 

Bible as a canonical text) 
Sea Peoples 
Sealand (not Sea-Land)  

Second Cataract (Nile)  
Second Council of Nicea  
second coming 
Second Evangelist  
Second Gospel (= Mark) 
Second Isaiah 
second missionary journey 
Second Temple (period, literature, etc.)  
Sed festival 
Sefire  
Stela (not Sfire)  
segolate 
Seleucids  
seminomadic  
Semitic 
Semitism(s)  
sensus plenior  
Septuagint 
Sermon on the Mount (Matthew)  
Sermon on the Plain (Luke)  
servant of the Lord 
servant passages 
Servant Songs (in Second Isaiah)  
settlement period 
setumah 
Shahar (not Shaḥar or Šaḥar)  
Shalim (not Šalim) 
Shalmaneser 
shalom (but transliterated šālôm)  
Shamash (not Šamaš) 
sheikh Shema, the 
Shemoneh Esreh (= Amidah) 
Sheol 
shofar (pl. shofroth) 
sic 
siddur 
Siloam Inscription 
Siloam Pool (but pool of Siloam) 
Sîn (moon god) 
sin offering  
Sinuhe 
Sitz im Buch 
Sitz im Leben (not Sitz-im-Leben)  
social science(s) 
social-scientific criticism  
sociocultural  
socioeconomic  
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sociohistorical  
sociorhetorical 
Son, the (referring to Jesus) 
Son of God 
son of man; except Son of Man as 

Christological title 
Song of Deborah  
Song of Moses  
Song of the Sea  
sopherim 
source criticism (noun), source-critical (adj.) 
Southern Kingdom, the (as substitute for 

Judah) 
South Galatian hypothesis 
Spirit, the (as shorthand for Holy Spirit)  
spirit of God 
Spring, Gihon  
stadium (pl. stadia)  
status quaestionis  
stela (pl. stelae)  
stele. See stela stich 
Stoic(ism)  
store cities 
storm god (noun; general references)  
storm-god (adj.) (storm-god worship, etc.) 
Storm God, the (reference to supreme deity) 
Storm God of x (as title: Storm God of 

Thunder, Storm God of Aleppo, etc.) 
Stratum x (archaeological reports; stratum 

followed by number) 
subheading 
Succession Narrative (= 2 Sam 9–20; 1 Kgs 

1–2) 
suffering servant (in Isa 53) 
Sumerian Law Code 
sun god (noun; general references) sun-god 

(adj.) (sun-god worship, etc.) 
Sun God, the (reference to supreme deity) 

Sun God of x (as title: Sun God of 
Heaven, Sun God of Hatti, etc.) 

Sun Goddess of x (as title: Sun Goddess of 
Arinna, Sun Goddess of the Earth, etc.) 

supersede (verb), supersession (noun), 
supersessionism (noun) 

Suppiluliuma (not Shuppiluliuma or 
Šuppiluliuma) 

supra 

s.v. (sub verbo, sub voce) 
syllabary 
synagogue 
synoptic (adj.) (a synoptic view, etc.)  
Synoptic Gospels, the 
Synoptic problem, the  
Synoptics, the 
Syria-Palestine (noun)  
Syro-Palestinian (adj.) 
 

T 
tabernacle  
tabula rasa 
Table of Nations (= Gen 10) 
Talmud  
talmudic  
Tanak 
Tanakh (JPS edition)  
Tannaim (noun)  
Tannaitic (adj.) 
targum, a (pl. targumim)  
Targum Onkelos (etc.)  
targumic (adj.)  
targumist 
Teacher of Righteousness (as title)  
Telipinu Myth (not Telepinu) 
tel (Hebrew)  
tell (Arabic)  
telos 
temple, the  
Temple, First Temple, Herod’s Temple, 

Second Temple, Solomon’s Temple 
Mount 

Ten Commandments 
Tendenz 
terra-cotta (noun and adj.)  
terminus ante quem  
terminus post quem  
Testaments, both  
testimonium (pl. testimonia) 
Tetragram or Tetragrammaton  
Tetrateuch 
textual criticism (noun), textual-critical or 

text-critical (adj.) 
Textus Receptus  
theophoric 
Third Dynasty of Ur (or Ur III period)  
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Third Evangelist 
Third Gospel (= Luke)  
third missionary journey 
Thomas’s Gospel (= Gospel of Thomas)  
threshing floor 
throne name Thummim 
Thutmose (not Thutmosis, Tuthmose, 

Thothmes, or Tuthmosis) 
Tiglath-pileser (RN; = Tukulti-apil-esharra) 

(not Tiglath-Pileser or Tiglathpileser) 
titulary 
Tjekker (not Tjeker)  
topos (pl. topoi) 
torah (general term for instruction) (but 

transliterated tôrâ) 
Torah (division of the canon) 
Tosefta (not Tosephta or Tosepta)  
tour de force 
Trans-Euphrates  
transfiguration, the  
transhistorical 
Transjordan (noun) Transjordanian (adj.)  
treaty form 
Trinitarian (adj.; e.g., Trinitarian 

controversies) 
Trinity (when referring to God)  
Tudhaliya (not Tudḫaliya)  
Tukulti-Ninurta Epic 
Tutankhamun (not Tutankhamen or 

Tutankhamon) 
tutelary deity (general references, e.g., 

tutelary deity of the city) 
Tutelary Deity of x (as title: Tutelary Deity 

of Karahna, Tutelary Deity of the 
Countryside, etc.) 

Twelve, the  
twelve apostles  
twelve tribes 
twelve-tribe league  
Twenty-First Psalm (etc.) 
 

U 
Übermensch 
Ugarit (Ras Shamra)  
Ugaritic 
Ullikummi, Song of (not Ullikummis)  
unchristian 

uncial  
underrepresented 
underworld (noun and adj.)  
united kingdom 
united monarchy  
Upper Egypt  
upper Galilee 
upper Mesopotamia 
Ur III period (or Third Dynasty of Ur)  
Urhi-Teshub (=Mursili III) 
Ur-Nammu or Ur-Namma, Laws of Urim 
Ur-text  
utopia 
 

V 
vassal treaties  
vaticinium ex eventu  
verb form 
versions (Greek versions, Coptic versions, 

etc.) 
vice versa  
vice-regent 
Virgin, the (Mary)  
virgin birth, the  
vis-à-vis 
Vorlage (pl. Vorlagen)  
Vulgate 

 
W 

wadi (pl. wadis) (general reference)  
Wadi x (not Wādī) 
Wailing Wall 
War Scroll (1QM)  
Way, the (in Acts)  
Way of the Sea  
weltanschauung 
Wenamun (not Wenamon) 
West Bank  
West Semitic  
Western church  
Western text  
Western Wall 
whole burnt offering  
whole offering 
Wicked Priest (as title) 
wilderness (wanderings, generation, etc.)  
Wilderness of Zin 
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Winkelhaken 
wisdom (literature, movement, quality, 

tradition) 
Wisdom (personified)  
wise men  
Wissenschaft 
womanist (noun and adj.) 
wonderworker  
Word, the (= Jesus)  
word of God  
wordplay  
worldview 
worship, worshiper, worshiping  
Writings (division of the canon)  
Written Torah 
 
 
 

Y 
Yahweh or YHWH (not Jahweh)  
Yahwist (not Jahwist) source 
Yam (DN) (not Yamm) 
Yamhad (not Jamḫad, Jamhad, or Yamkhad)  
Yarim-Lim (not Yarimlim) 
Yavneh (not Jamnia)  
Year of Jubilee 
Yom Kippur (Day of Atonement) 

 
Z 

Zadokite Fragments. See Damascus 
Document 

Zealots (first-century group)  
ziggurat 
Zimri-Lim  
Ziusudra Myth  
Zoroastrian(ism) 
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J.4 Using Charts and Tables in DTS-Style Papers 
Charts and tables can enhance academic papers by clearly and concisely presenting data and 
information. When incorporating these visual elements in a paper using DTS-style formatting, it 
is essential to follow specific guidelines to maintain academic integrity and clarity. 

General Guidelines 
• Tables and charts should be used to clarify or support arguments made in the text. 
• Each table or chart must be referenced in the text (e.g., “see Table 1”). 
• Place tables and charts as close as possible to their first reference in the text. 
• Avoid redundancy—do not include visual aids if the information is already clearly 

explained in prose. 
• Use consistent fonts and styles for all tables and charts. 

Formatting Tables 
• Tables should be numbered consecutively (i.e., Table 1, Table 2, etc.). 
• Provide a brief but descriptive title in title-case capitalization (see A.5.3.1) above the 

table.  
• Use single spacing within tables, but leave one line space above and below the table. 
• Cite sources for data used in the table in a note directly below the table. 

Example: 

Table 1: Population Growth in Select Cities, 2010–2020. 

City 2010 Population 2020 Population 
New York 8,175,133 8,804,190 

Los Angeles 3,792,621 3,898,747 
Chicago 2,695,598 2,746,388 

Source: U.S. Census Bureau, 2020 Decennial Census. 
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Formatting Charts (Figures) 
• Label charts, graphs, and other illustrations as ‘Figure’ followed by a number (e.g., 

Figure 1).  
• The title should appear below the figure in sentence-case capitalization (see A.5.3.2). 
• Include a caption that describes the chart and its relevance. 
• Cite the source below the figure, if applicable. 

Example: 

Figure 1: Growth in AI usage since 2020. 

  

Source: John Smith, Completely Made-Up (University of Nowhere Press, 2025), 45. 
 
A note here should include instructions for reading the chart. For example: Vertical year 
progression accompanied by horizontal usage figures in the millions. Each year begins on 
January 1st. The usage figures were calculated by individual user, not the number of times used.  

Citing Tables and Figures 
• Include the source of the data directly below the table or figure, as in the examples above.  
• If the chart is taken or adapted from another work, include a full citation in a footnote and 

the bibliography. 
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